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Display 

multi line 

price / 

material 

information 

 

 

Use the following function(s) to submit as many part numbers as needed and retrieve such data as price, lead-time, and 

MOQ/SPQ etc.. You can manually type the part numbers and quantities or upload from a Microsoft Excel spreadsheet.  

 

 

1. Under the VIP Services section, click the Multi Line Price / Material Information link. 

  

 

2. CustomerNumber. Your customer number automatically defaults, but if you have more than one account number, 

click the dropdown arrow and choose the desired value. 

 

 

 

 

 

 

 

 

 

 

 

 

Function Description 

Process single materials Use this function for price requests for one or a few parts by typing them 

individually into the screen.  

Display multi line price/material 

information 

Without Profile - Use this function to upload multiple parts, quantities and 

contract partner numbers (optional) from a MS Excel spreadsheet as needed. 

Display multi line price/material 

information 

With Profile - Use this function to upload multiple parts, quantities and 

contract partner numbers (optional) from a MS Excel spreadsheet as needed 

while creating a spreadsheet profile that can be used for future orders.  
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Process 

single 

materials 

To enter only a few part number(s) and quantities, complete the following process:  

STEP ONE 

1. Select Customer Number (NOTE: This field should automatically contain your sold-to number. However in an instance where 

there is more than one sold-to number click on the drop-down menu to select an appropriate customer number.) / Enter Contract 

Partner (Optional)  

a. Select Continue 

 
STEP TWO 

2. Select number of parts to be entered from the drop down menu. 

 

3. Enter Part Number, Quantity and Contract Partner (if applicable)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A: Enter part number(s), 

(Customer part number, 

Molex part number, or old 

eng. number (Woodhead) and 

Competitor parts (See Molex 

Cross-reference on main 

page) 

B: Quantity to be priced 

C: Contract Partner will appear 

(Optional); however, can 

enter here as needed 

4. Select Update 

Note: Reviewing the returned data (Page 17) 

A B C 



  

  

 Using the Molex VIP Site 

For Training Purposes Only  Page 3 of 9 

Revision: March 2015  Using the Molex VIP Site – Quick Reference Guide 

Display  

multi-line 

price/material 

information - 

Microsoft 

Excel 

Spreadsheet 

(xls and xlsx) 
  

 

This procedure allows you to upload a spreadsheet containing part numbers, quantities and contract partner number(s) (if 

applicable) and then will provide you the ability to download results into a Microsoft excel spreadsheet.  

WITHOUT PROFILE  

STEP ONE 

1. Select Customer Number (NOTE: This field should automatically contain your sold-to number. However in an instance where 

there is more than one sold-to number click on the drop-down menu to select an appropriate customer number.) / Enter Contract 

Partner (Optional)  

a. Select Continue 

 
 

STEP TWO 

2. Select Import from spreadsheet  

 
a. The following pop-up window will appear 

 

3. Locate Microsoft Excel spreadsheet from your computer  (Browse) 

a. Does Row 1 Contain Column Headings: Yes or No (select appropriate options) 

b. Is the spreadsheet formatted by 1st column Material; 2nd column Qty and 3rd column Partner Number? 

i. Yes = Select Upload File (If No proceed to Page 15 to map columns and create profile) 
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4. Information from the file is uploaded and data is provided as shown below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: If the spreadsheet has more than 60 parts; pages numbers will be provided in top left hand corner.  

Note: Proceed to Reviewing the returned data (Page 17) 

Display  

multi-line 

price/material 

information - 

Microsoft 

Excel 

Spreadsheet 

(xls and xlsx) 
 

This procedure allows you to upload a spreadsheet containing part numbers, quantities and contract partner number(s) (if 

applicable) and then download the results into a Microsoft excel spreadsheet. 

WITH PROFILE (Create a spreadsheet profile that can be used for future orders.) 

 

STEP ONE 

1. Select Customer Number (NOTE: This field should automatically contain your sold-to number. However in an instance where 

there is more than one sold-to number click on the drop-down menu to select an appropriate customer number.) / Enter Contract 

Partner (Optional)  

a. Select Continue 

 
 

STEP TWO 

2. Select Import from spreadsheet  

 
 

a. The following pop-up window will appear 
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3. Locate Microsoft Excel spreadsheet from your computer  (Browse) 

a. Does Row 1 Contain Column Headings: Yes or No (select appropriate options) 

b. Is the spreadsheet formatted by 1st column Material; 2nd column Qty and 3rd column Partner Number? 

i. NO = Select Upload File 

b. User spreadsheet profile  

i. Select existing profile name from drop down menu (if previously created)  OR 

ii. To create New Profile (name your profile)  

c. Select Next 

 

4. The following pop-window will appear drag and drop the column numbers to the defined cell based on your MS 

Excel spreadsheet columns. 

 

 

 

 

 

 

d. Select Save 

 

5. The profile will be saved for future reference. 

6. Information from the file is uploaded and data is provided as shown below.  

 

 

 

 

 

 

 

Note: If the spreadsheet has more than 60 parts; pages numbers will be provided in top left hand corner. 

Note: Proceed to Reviewing the returned data (page 17) 
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Reviewing the 

returned data 

Information for each part number will be provided: Description, Contract Partner Number (If applicable), Quantity Price 

Breaks or Other Pricing – click to show other quantity pricing options, U/M – unit of measure, Price Per – price per unit 

of measure, Currency – in which pricing is expressed, Net Value, Lead Time Days – Days/Weeks, MOQ / SPQ – Molex 

Order Quantity / Standard Pack Quantity / Delivery Plant 

 

Editing and 

Modifying 

Data 

The Multi-Line Pricing screen allows you to change part numbers, quantities and contract partner number as well as 

modifying any incorrect values. (MOQ/ Part Not Found etc.,)  

 

Modify a line item:  

1. Modify information as needed  

2. Select all items that have been modified  

3. Click . 

4. The row(s) will refresh with the updated pricing and related information 

Add Part Adding a Part within Multi-Line 

1. Select  

2. A new row will be provided to enter part number, quantity and Contract Partner (Optional) 

 

3. Once values are added  

4. Click  

5. Continue processing as needed 

Remove Part Removing a Part within Multi-Line 

1. Place check mark in the box(s) next to the associated part(s) need to be removed. 

 

2. Select   

3. Then part(s) will be removed, Continue processing as needed 
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Processing 

Data (Export to 

MS Excel file 

or Add to Cart) 

Processing Data – Once all items have been review  

(Note: It is very important if you make any changes to always click the UPDATE button to apply changes to the part 

detail.  

1. Select item(s) to export to MS Excel spreadsheet or add to cart. 

2. Manually select item by clicking on check box next to part or select all items by clicking  button. 

3. Select Continue 

 

 

Export to MS 

Excel file 

STEP THREE  

Export to MS Excel file 

1. Select item(s) to export to MS Excel spreadsheet or add to cart. 

2. Manually select item by clicking on check box next to part or select all items by clicking  button. 

 

 

 

 

 

 

 

 

 

3. Select  

4. Save file to local computer or Open within Excel 

 

 

 

 

 

 

 

 

 



 

 

Using the Molex VIP Site  

Page 8 of 9  For Training Purposes Only 

Revision: March 2015  Using the Molex VIP Site – Quick Reference Guide 

Add Items to 

Cart 

 

STEP THREE  

Add Item(s) to VIP Cart  

Note: based on your VIP permissions you may not have (Add to Cart functionality) contact your local VIP Administrator 

Manually select item(s) by clicking on check box next to part or select all items by clicking  button. 

1. Select  

 

 

 

 

 

 

 

 

2. Proceeed to VIP Cart  

Display 

Competitor 

Cross 

Reference 

Use this function to search for one or more Molex part numbers that corresponds to a competitor part number. 

1. Under the VIP Services section, click the Competitor Cross-Reference link. 

 

2. The Competitor P/N screen is displayed. 

 

A: Enter the competitor part number. Wildcards can be used if you do not know the full competitor part number. 

(Search Tips shown on the left side of the page). 

 

 

A 

B 
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B:      To Search Multiple parts at once: Copy/paste or type one part number per line, example: 

part 1 

part 2 

part 3  

3. Click  

4. The Cross-Reference Search Results screen is displayed. 

 

 

 Click the Molex Part Match hyperlink for further details. 

 

 

A: Part A145921 was not found. Click 

on the  to 

submit to the cross reference team 

for reasearch. 

B: Part 2922546 has a cross. Click the 

 to review the cross. 
The results are displayed below. 

 

A 

B 


