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The first item we must check is that employee file contains the original super details:
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Once this has been established we will use a supplementary pay slip to process the adjustments.

Go to File | Maintenance | Supplementary Pay slip. Select Yes and select the employee requiring adjustment.

I supplementary Pay Sl L [ ]
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Clear any times that appear on the timesheet and select Next

Remove any items that appear at allowances then go to the Superannuation dot
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ESupplementar}r Pay Slip ==
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D ‘“ © Add  Edit Delete  Clear | Close
Adjustments - Allowances PPE: & Feb 2015
Twpe | LlniI:| Amounkt |Descriptil:un i |Type | Llnil:s| Before Ta:<| after Tax
Pay 33:00  $1,054.85| | () Bonus Each Pay 1 $0.00 $0.00
Allawances 3.00 46,04 f?] Car Allowance Each Pay 1 $0.00 430,00
Anard Hours 0,00 £0.00 f?] Laundry Allow Each Pay 1 46,54 $0.00
Make-up Pay 0.00 £0.00
Leave 0:00 £0.00
Leave Without Pay 0.00 $0.00
WarkCover 0.00 $0.00
Termination 0.00 $0.00
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Unicns 1.00 £0.00
Superannuation 2.00 $200.21
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Save ] ’ Back l ’ (= ]
Double click to open up the award super line:
y . @
Edit Superannuation Amount l :
FundName; [Host-Plus (Superannuation Guarantee
Amount;  [100.21 |
V] Auto, Calculate | ok | [ concel |

Input a minus amount equal to the amount you wish to transfer over to the new fund to adjust the amount out of the

old fund that appears there in error and select OK
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Go next to view the payslip:

E Supplementary Pay Slip
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If this is ok, select Save.

# Fab #M5ta & Fab 25 Cuzmtity Rata Haurs ook
Saary 000
Tawsble Bross. 40.00
Tan Cincluding 320,00 adjustiert | 30.00
Het "~ F . P q0.00
SuperrraTion Guzramtes - Host Plas [BT8466123] Fon 21
CEave SHINS KRN | CAge Ve - Do PO €
L T TT I TR SLCREU Enleel ol P oo
Arcecd =Tl Ly Cardce E NI WEIEHE  Tem: oo
Az D O oo % R EUTS] ST EPE S Joon
nelPan
i Saprraruabon Gwanl EIL--5]
Snprraruabon Bl ot ]
F S SAperaL R bom Say Sacrice. Eiele]
=
2 , i
Save ] | Back ] |

Go back to the employee file and back to Payments | Superannuation. Double click on the Award Super
line and input the new details and select ok:

Edit Stpermnuafionébﬂtribuﬁon Details.

Fund Name: Iﬁ @
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