As an Energy Star Partner, Minolta has determined that
W this copier meets the Energy Star Guidelines for Energy
Efficiency.
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What isan Energy Star Copier ?

Energy Star Copiers have a feature that allows them to automatically turn off or "go to sleep” after a
period of inactivity, ensuring night and weekend shut off. This auto-feature can reduce a copier’s
annual electricity costs by over 60 percent. In addition, high speed copiers will be set to
automatically make double sided copies. An organization’s paper costs can be reduce by $60 a month
and the volume of paper sent into the waste stream will decline. It takes 10 times more energy to
produce a piece of paper than it does to make a single copy on a copier. Therefore, using less paper
also means decreased national energy consumption.

Recycled Paper (USA market only)

Y our Minolta Copier has been designed to use the following Recycled Paper

Minolta Recycled Bond Item No. 8925 701
20% Post Consumer Waste

0



MINOLA

EP6000

Thank you for choosing Minolta.
This operator’ s manual explains how to operate the copier and replenish its supplies. It also gives
some troubl eshooting tips as well as general precautions to be observed when operating the copier.

To ensure the best performance and effective use of your copier, read this manual carefully until you
familiarize yourself thoroughly with its operation and features. After you have read through the
manual, keep it for ready reference.

Please use this manual as a quick and handy reference tool for immediately clarifying any questions
which may arise.
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Using This Manual

Organization

This manual consists of eight chapters. Chapters 1 through 3 give the basic information for
making copies. Be sure to read these chapters before attempting to use your copier.

Chapter 1

Chapter 2

Chapter 3

Chapter 4

Chapter 5

Chapter 6
Chapter 7

Chapter 8

Safety Notes

About the operating environment, conditions, and precautions for use.

First Thingsto Know About your Copier

A brief description of the system and preliminary information about the different parts
of the system.

Making Copies

About how to make copies and how to make settings for various functions.

Using the User Mode

About the functions that are made available by using the User Mode Key, i.e., Job
Memory Input, Zoom Memory Input, Meter Count, Toner Replenisher, Drum
Dehumidifier and User’s Choice. It also shows how to recall ajob program from the
memory using the Job Recall Key.

When Such a Message Appears

About the various warning messages given on the Touch Panel and steps to take to
correct these faulty conditions, as well as the procedures to be used for replenishing
supplies.

Troubleshooting

Instructions on how to troubleshoot copier malfunctions.

Specifications

Complete specifications of the copier system and options.

Miscellaneous

About care for the copier and the copier supplies.
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Page Organization

Index: Used to locate your chapter quickly. Useful Tip: Gives you auseful piece of advice
on using a particular convenient

function or device.
|— Page number — Sectionftitle

Y

!. Meter Count 4. Toner Replenisher

(Thh function allows you to check the total count of eagh of the four different counters. ) “The copier tends to exhaust the supply of toner rapidly when making a number of copics from an N
original with dark solid areas such as a photo. As a result, the imgge density of copy will become
Counters Activating the Meter Count lighter. In such a case, you can use the Toner Replenisher functioh to obtain the normal image
density quickly.
Fotal Press the User Mode Key. Copy Made Afer

Original Copy Toner Replemisher

*

Shows the toxal number of copies made

since the installation of the copier. User
*
X|*| R

Shows the number of copies made on "
the copy paper of a preaet size. (The
size will be set by your Technical Activating the Toner
Representative.) - hd Useful Tig
Press the User Mode Key. If you continue making copies after the
2-Sided Fotal image density has become lighter, the
Touch[Meter Count]. copier will gradually recover the normal
Shows the number of 2-sided copies image density.
made. User Mode .
2-Sided 3
Shows the number of 2-sided copies «Toner Replenisher cannat be started
N made on the copy paper of a preset size while the copier is warming up.
3 (the same size as set for "Size”). Do ot turn the Power Switch OFF or | 3
3 o swing down the Front Door while the | &
I Y copier s replenishing toner. N
] «Toner is wot replenished if the image H
— 3 Touch(Toner Replentsher]. density s sufficiently high. =
: N
- isrrmca s o
5 Then, the Touch Panel shows the 5
3 counts of sil four counters as shown 3
{retor come [y e e
“ i
e— =1
|
(e o )i The copier imumediately stants a toner
R v PR replenishing sequence which will last &
| RN S| litle less than | minute. You can of
[—— course halt it in the middle of
N opesation. It s also possible 1o change
Touch[Exk]w0 go back 10 the Basic
oreen. T o g0 f0 the 51-] coﬂ:yln[ functions while the copier
User Made menu screen. :b 14 In the sequence.

Il

= 7

N
— Chapter title Indicates that thisis the
end of the steps.

Indicates that there are more steps
to follow in the next column.

Note: Calls your attention to a particular
point in the procedure.
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Using This Manual

Terms and Symbols for the Type of Originals and Copy Paper

A few special terms and symbols are used in this manual to designate types of originals and copy
paper. These two pages explain about these terms and symbols.

Feeding Direction (copy paper path)|

In this copier system, copy paper is taken up from the right-hand side of the copier and fed through
the copier toward the left-hand side, out face up onto the Exit Tray. In the figure below, the direction
in which the copy paper isfed, asindicated by the arrow, is called the "feeding direction."

10750106CA
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" Width" and " Length" |

When we talk about the size of the original
or copy, we call side A "width" and side B
"length."

A: Width
B: Length

D™

113901610A

|Ter ms and Symbols Used |

<Lengthwise [ >

When the original or copy has a"length"
longer than its "width," we call it
"lengthwise" and use symbol "L" or " [ .

<Crosswise D >

When the original or copy has a"length"
shorter than its "width,” we call it
"crosswise" and use symbol "C" or " [,J

= l
« \1 13901620A
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This chapter explains about the operating environment, conditions, and precautions for use.
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Chapter 1

Safety Notes

2
1. Installing the Copier

| I nstallation Site|

To ensure utmost safety and prevent possible malfunctions of the copier, install it in alocation which
meets the following requirements.

# A place away from a curtain or the like that may catch fire and burn easily.

¢ An areawhere there is no possibility of being splashed with water or other types of liquid.
& An areafree from direct sunlight.

+ A place out of the direct air stream of an air conditioner, heater, or ventilator.

¢ A well-ventilated place.

& A dry place.

# A dust-free location.

& An area not subject to undue vibration.

¢ A stable and level location.

Power Source

The power source voltage requirements are as follows.
& Use a power source with little voltage fluctuation.

Voltage Fluctuation : Within £10%
Frequency Fluctuation : Within £0.3%

< If any other electrical equipment is sourced from the same power outlet, make sure that the
capacity of the outlet is not exceeded.

& The outlet should be located near the copier and easily accessible.

& Never connect any other appliances or machines by means of a multiple socket to the outlet being
used for the copier.

< If an extension cord is needed, use one with a capacity more than the power consumption of the
copier.

& Make sure that no unusual, excessive force is being applied to the power cord or extension cord.

To prevent receiving electrical shocks in the case of electrical eakage, always ground the copier.
Connect the grounding wire to:

¢ The ground terminal of the outlet.

+ A grounding contact which complies with the local electrical standards.

Never connect the grounding wire to a gas pipe, the grounding wire for a telephone, or a water
pipe.
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1. Installing the Copier

| Space Requirements

To ensure easy copier operation, supply replacements and service maintenance, adhere to the
recommended space requirements detailed below.
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Be sureto allow a clearance of 150 mm or more at the back of the copier asthereisa
ventilation duct.
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2. Precautions for Use

| Operating Environment |

The operating environmental requirements of the copier are as follows.

Temperature : 10°C to 35°C (50°F to 86°F) with afluctuation of 10°C (50°F) per hour.
Humidity : 15% to 85% with afluctuation of 20% per hour.

| Using the Copier Properly |

To ensure the optimum performance of the copier, follow the precautions listed below.

¢ NEVER place a heavy object on the copier or subject the copier to shocks.

¢ NEVER open any Doors, or turn OFF the copier while the copier is making copies.

¢ NEVER bring any magnetized object or use flammable sprays near the copier.

& NEVER place avase or vessel containing water on the copier.

& NEVER drop paper clips, staples, or other small pieces of metal into the copier.

¢ NEVER attempt to remove any Cover that is secured.

& ALWAY Sinsert the Power Plug all the way into the outlet.

o ALWAY S make sure that the outlet is visible, clear of the copier or copier cabinet.

& ALWAY S ensure that the copier does not ride on the power cord or communications cable of other
electrical equipment, and it does not get such a cord or cable wedged into its own mechanism.

¢ NEVER leave a damaged or cracked copier power cord unattended. If you find any of these
conditions, immediately shut down the copier, unplug the power cord, and call your Technical
Representative for appropriate action.

o ALWAY S provide good ventilation when making a large number of continuous copies.

¢ NEVER leave the copier running when it becomes inordinately hot or produces abnormal noise. If
that happens, immediately turn OFF the copier, unplug it, and then call your Technical
Representative.

= Locate the Copier in a Well Ventilated Room =

A negligible amount of ozone is generated during normal operation of this copier. An
unpleasant odor may, however, be created in poorly ventilated rooms during extensive copier
operations. For a comfortable, healthy, and safe operating environment, it is recommended that
the room be well ventilated.

/—| REMARQUE ~N

= Placer le copieur dans une piéce largement ventilée =

Une quantité d’ ozone négligabl e est dégagée pendant |e fonctionnement du copieur quand
celui-ci est utilisé normalement. Cependant, une odeur désagréable peut étre ressentie dans les
pi éces dont I’ aération est insuffisante et lorsque une utilisation prolongée du copieur est
effectuée. Pour avoir la certitude de travailler dans un environnement réunissant des conditions
de confort, santé et de sécurité, il est préférable de bien aérer la piéce ou se trouve le copieur.

- J
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2. Precautionsfor Use

Care of Copier Supplies

Use the foll owing precautions when handling the copier supplies (toner, paper, etc.).

+ Store the paper, toner, and other suppliesin a place free from direct sunlight and away from any
heating apparatus. Keep them in a dry, clean environment.

+ Store paper, which has been removed from its wrapper but not |oaded into the Drawer, in a sealed
plastic bag in a cool, dark place.

& Keep supplies out of the reach of children.

< If your hands become soil ed with toner, wash them with soap and water immediately.

If you need to transport the copier over along distance, consult your Technical Representative.
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Safety Notes

|Note on making multiple copies

If the fusing temperature drops exessively during a multi-copy cycle, there is a possibility that the
copying speed will be reduced. The copying speed will automatically return to normal when the
fusing temperature rises enough to ensure good fusing preformance.
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Chapter 2

First Things to Know about your Copier

This chapter gives you a brief description of the system and preliminary information about
the different parts of the system.

4 N
1. System Overview 8
2. Copier Parts and Accessories
Copier 10
Options 13
3. Control Panel Keys and Touch Panel 14
4. Touch Panel
What’s a Touch Panel? 16
How the Screen is Organized 16
Adjusting the Display Contrast 17
Using it Properly 18
5. Turning ON and OFF, and Resetting the Copier
Turning ON and OFF 21
When the Copier is Turned ON 21
Initial Mode and Panel Resetting 22
Auto Copy Sart Function 23
Energy Saver Mode 24
Entering the Access Number 25
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First Thingsto Know about your Copier
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1. System Overview

The EP6000 system can be configured with the following components.

L

20-Bin Sorter S-206 <Option>
Permits automatic sorting or grouping of copiesinto 20 copy
sets or stacks.

11340088AA

Staple Sorter ST-207 <Option>

L

Automatically staples, and/or punches holes in, the copy sets
or stacks that are sorted or grouped, in addition to the
functions provided by the S-206.

d

11360059AA
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1. System Overview
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| e N 113900010A 11380525A
Duplexing Document Feeder AFR-9 Data Controller D-102 <Option>

In addition to being capable of feeding in sheet Capable of controlling various

N
B
[
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originals one at atime, it can automatically turn L};D% (.)f dﬁg{;nd uding tzte nu(;nb e o
over the original for the making of copiesfrom CopIes €, Copy COSL, and user 8
i LS departments by means of specific
2-sided originals. . O
U / magnetic cards. =
\_ S
@]
>
5
(@)
Large Capacity | &
Cassette C-302 =
<Option> 2
L Holdsupto >é
3,000 sheets of =
L — — @ copy paper )
(80 g/m?). E
N
S B
§ - T
S <\,: o—x -
S
~3
a 11340005AA
d :
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First Thingsto Know about your Copier
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2. Copier Parts and Accessories

|Outsidethe Copier|

|

Exit Tray Extender
Exit Tray

Upper Front Door
Control Panel

Power Switch

Multi Bypass Table
Multi Bypass Extender
Total Counter

Front Door

DB 10750095DA

. Slide this Extender out when making copies on large-si ze paper.
: Holds copies fed out of the copier.
. Open to replace the Toner Bottle. @ p. 132

: Useto start acopy cycle or to make copying job settings.

Control Panel Keys and Touch Panel. © p. 14

: Useto turn the copier ON and OFF. © p. 21

. Use for manual feeding of copy paper into the copier. © p. 37

. Slide this Extender out to make copies on large-size copy paper.
. Shows the total number of copies made so far.

: Open to clear a paper misfeed. © p. 138

Closing the Front Door after a misfeed has been cleared will turn
the misfed warning message on the control panel OFF.



Inside the Copier
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2. Copier Partsand Accessories

(]

[>][~]

Display Contrast
Control Knob
Toner Bottle

Toner Bottle Holder

Misfeed Removal
Guide Plate@
Misfeed Removal

Knobs@ ,

Duplex Unit

Misfeed Removal
Guide Plate
Misfeed Removal
Knob@

10750111EA

: Useto adjust the contrast of the Touch Panel. © p. 17

: Contains Toner. Replace it with a new one when the warning

message tells you to. & p. 132

: Swing open to replace the Toner Bottle.

: Useto clear amisfed sheet of paper. = p. 138
: Useto clear amisfed sheet of paper. = p. 138
: Turns over 1-sided copies for making 2-sided copies.
. Useto clear amisfed sheet of paper. = p. 141

: Useto clear amisfed sheet of paper. = p. 138
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2. Copier Partsand Accessories

(]

- |

o

Document Exit Tray
Document Feed Tray
Document Guide Plate
1st Drawer

2nd Drawer

3rd Drawer

Paper Descent Key

10750097DA

. Receives originals automatically ejected from the AFR-9.
. Load the originals face up on this tray.

. Slide the plate as necessary to the size of the originals.

: Holds up to 500 sheets of copy paper. = p. 128

: Holds up to 500 sheets of copy paper. = p. 128

: Holds up to 2,500 sheets of copy paper. © p. 129

. Press before sliding the Drawer out of the copier.
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2. Copier Partsand Accessories
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10750098DA

20-Bin Sorter S-206/Staple Sorter ST-207

Sort Bins (1st to 20th  : Hold sorted or grouped copies, each capable of holding up to 50.

First Thingsto Know about your Copier

Bin)
Non-Sort Bin : Holds up to 50 copies fed out in the Non-Sort mode.
Staple Cover : Open to replace the Staple Cartridge (ST-207 only). © p. 134
L ock Release L ever - Press to unlock the Sorter from the copier for clearing a misfed

sheet of paper or other servicejob. & p. 144

Data Controller D-102

Data Controller . For details, see the Operator’s Manual for D-102.

L arge Capacity Cassette C-302

IE L ock Release Lever : Use to unlock the Cassette from the copier for clearing a misfed
sheet of paper or other service job.
Paper Plate Descent Key : Pressto lower the Paper plate. © p. 143

Cassette Door : Open to add paper or clear a misfed sheet of paper.
© pp. 131, 143
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3. Control Panel Keys and Touch Panel

o
H

Ay

User Mode

Job Recall

Mode Check

Auto Paper

C )

C >

Exposure

Touch Panel
« Shows various screens and messages.
Touch Panel © p. 16
Start Key
« Press to start a copy cycle. @ p. 35
« If pressed while the copier is warming
up, it enables the Auto Copy Start
Function. © p. 23
Stop Key
« Press to stop a multi-copy cycle.
©p. 35
Clear Key
Press to:
« Reset the multi-copy entry to 1. & p. 34
« Clear azoom ratio entered when setting
one using the 10-Key Pad.
Panel Reset Key
« Press to set the copier into the initial
mode, clearing all settings made
previously on the control panel. © p. 22
Note: It does not, however, clear the
contents of the zoom and job
program memory and the settings
immediately before the Interrupt
mode.

(6]

B

|

Interrupt Key

« Press to interrupt a current job with a
different one. Pressit again to return to
the previous job. © p. 36

Energy Saver Key

« Press to set the copier into the Energy
Saver Mode. @ p. 24

Access Mode (ID) Key

« Use to set the Access mode.
Note: For details see the User’s Choice.

©p. 25

10-Key Pad

Useto:

« Enter the number of copies to be made.

« Enter the zoom ratio to be used.

« Enter the number of originals.
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Basic

E—
—

Paper

Access

[o |lc

Start

)@

Panel Reset

User Mode Key
« Press to select the User Mode setting
screen.
Functionsin User Mode
« Job Memory Input e Drum Dehumidifier
e Zoom Memory Input e User’s Choice
« Meter Count e Data Send
e Toner Replenisher

Using the User Mode © p. 107

Job Recall Key
« Press to select the Job Recall screen, on
which you can recall or check a
copying-job program previously stored in

memory.
Recalling a Job from Memory
© p. 112

Mode Check Key
« Press to select the Mode Check screen.
From this screen, you can access the
setting screen of a particular function and
change or cancel the setting as necessary.
Mode check & p. 20

F1F 16 1| Ceg—18]
|4 ||5 ||6 | Energy Saver

=[O .
7 [ls []o |

Interrupt
Ae=57—16]
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3. Control Panel Keys and Touch Panel

10750269EA

User Mode Exi t
Select a function by pressing the
key.
Data Send
— o
Job Menory Zoom Mem Met er
I nput ory I nput Count
C )
Toner Re- Drum De- User's
Pl eni sher hum di fier Choi ce
C ) C ) C )
1134P359CA
Job Recal |
Press a key to recall a job.
Exi t
—
1 2 3 4 5
C ) C ) C ) C ) C )
6 7 8 9 10
C ) C ) C ) C ) C )
1134P361CA
Mbde Check Exi t
Auto Expo. m Auto Paper
Qi g.» Copy Fi ni shi ng
N
N
E-B S
— —
Mxed Oig
—>

1134P362CA
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4. Touch Panel

What’s a Touch Panel?

When you turn the copier ON, the Basic screen as shown below appears on the Touch Panel.
Initial Mode and Panel Resetting @ p.22

The Touch Panel is the major source of information, showing in messages and graphics the currently
set functions, available functions to choose from, and the copier status.

You have only to touch the key shown on the Touch Panel to select or activate the function
represented by the key.

How the Screen is Organized
In the following, we show typical screens with a brief description of each of them.

<Example: Basic Screen>

‘ ISuppIementary Function Keys

When any of these keys is touched, the

= m— . corresponding Supplementary Function
Auxiliary I Finishing I Orig. ™ Copy fl Basics screen appears.
o0 M essage Display
[ ( ] (¢ ) Shows the current copier status, operating
Exposur e Zoom Paper instructions, and other data includi ng the
number of copies sel ected.
Staple €=
[————]

1134P429CA

IBasic Function/K ey Display|

Shows the Basic Function keys and the basic functions currently selected for use.
<Example: Basic Function Keys on Basic screen>

[Expomre] : Auto Exposure
( V1| ( ) ( ) Zoom | : x1.000
Paper | : Auto Paper

Exposure Zoom Paper
1134P430CA

When any of the Basic Function keys is touched, the corresponding Basic Function screen
appears.
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4. Touch Panel

/Adjusting the Display Contrast )

When you need to adjust the brightness of the Touch Panel, swing down the Upper Front Door
and turn the Display Control Knob as necessary.

Turn the Knob clockwise to make the

ﬂ
@ Panel brighter.

11380666CA

Turn it counterclockwise to make the
Panel darker.

O]

10750013AA
11380667CA

- J

|Set Function Display|

Shows graphic representations of functions set other than the initial ones, including the

and Finishing types.
Note: If a function or functions have been set by[Auxiliary] , the Mode Check Key on the
control panel islit.

<Example>

$2in1
[ >=F  Sort-and-Staple, Hole Punch

1134P157AA

To check for more details of set functions, press the Mode Check Key. When the key is
pressed, the Mode Check screen appears. @ p. 20

<Example: [ Paper | setting screen>

If you want to select paper of a particular size instead
of Auto Paper, touch the corresponding paper size key.

To go back to the Basic screen, touch[Basics]which is
one of the Supplementary Function keys.
[ 2o oo, | xio00 || | Y ou may also want to touch any other Supplementary

Function key to show the corresponding
— r( ME )” el ,] Supplementary Function screen.

=

10750210DA

Auxiliary I Finishing I Orig. pCopy Basics

N
B
[
-
o
©
=
o

First Thingsto Know about your Copier
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4. Touch Panel

Usin

g It Properly

When you operate a key on the Touch Panel, pressit only lightly. Actually, it’ s just to "touch” the
key with your finger, and not to "press," as the name indicates. There's no need of your touching it

hard.
NOTE
OK X Be sure to use your finger to touch lightly the
Touch Panel. NEVER pressit hard or hit it, asa
g/ damaged panel could result. Be aware also that
using a hard or pointed object can damageit.
11340094AA
Let’'sTry! Now, touch A4 [,J .

Now, let'stry it ...,
Panel.

touch on the

Auxiliary I Finishing I Orig.» Copy  Basics

Ready to copy. 1

000
( ARK )| | ( )
Exposure Zoom Paper

10750270CA
Y ou must have heard a beep and, at the
same time, the screen changed. In this
case, the new screen allows you to
sel ect the copy paper size. (It'salso
possible to disable the beep. © User's
Choice p. 119)

Auxiliary

IFinishing IOrig.bCOpv Basics

Ready to copy. 1

| Auto Expo.

|m| [ reoe

i

B
)

‘Wr‘

A4 ’

10750210DA

Auxiliary I Finishing I Orig. » Copy Basics

Ready to copy. |

(| (T | [

Auto Paper m Manual

10750211DA
Okay, so you heard a beep again and
A4[) isnow highlighted. This
indicates that A4 [,) has been selected
as the current paper size.

Asyou have just seen, the key on the
Touch Panel has afunction to either go
to another screen or select a particular
function.



Let’s Set up a Job!
Thistime, touch[Auxiliary|.

Y ou now have the Auxiliary functions
menu screen.

Auxiliary Finishing I Orig.»> CopyI Basics

Ready to copy. 1

| Auto Expo. ||m|| Auto Paper |

OHP Inter- File
| eavi ng Mar gi n

[e [e [e

Page Book Edge/ Fr ane
Insertion Copy Er ase

[e [e

‘ 1134P237CA

Touch[File Margin |
And you have a screen on which you
can make the file margin settings.

Auxiliary Finishing IOrig. »Copy § Basics

If using the ADF, load originals in

the ADF before making selections.

File Margin Cancel
Posi tion Mode W dt h
[ E ] [—Q] ; 10mm|| 15mm
q ) || ) C ) || e} | ¥ cxms )
S—
l' 20mm
e P

—

‘ 1134P344DA

Touch the key of your choice on the

setting screen and then touch[Enter |.
This enters the highlighted functions
and the Auxiliary functions menu
screen reappears.

Auxiliary Finishing I Orig-bcopyl Basics

Ready to copy. 1
[retoeee IR 000 W Actorerer ]

OHP Inter- File
| eavi ng Margin

[————

[e [e

Page Book
I nsertion Copy Er ase

Edge/ Franme

C C

/ 1134P431CA

19
4. Touch Panel

Press the Start Key to start the file
margin copy cycle.

Let’s Cancel a Setting!

Okay, now |et’s see how we can
cancel, or undo, the settings made.
Touch|Auxiliary |and then touch
FileMargin|. You now seethefile
margin setting screen on the Touch
Panel.

Auxiliary Finishing I Orig. >Copy| Basics

If using the ADF, load originals in
the ADF before making selections.

File Margin Cancel
Posi tion Mode W dt h
10mm|[ 15mm
C D) C ) :
7
.' 20mm
Eamt
—O | D

‘ 1134P344DA

Now, touch[Cancel|.

This cancels the file margin settings
made in step 3 and the Auxiliary
Functions menu screen reappears.

N
B
[
-
o
©
=
o

First Things to Know about your Copier
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4. Touch Panel

/—{Alternative Methods for Canceling}—\

« Press the Mode Check Key on the
control panel to show the Mode Check
screen. Touch the key corresponding to
the function to be cancel ed to show the

setting screen, then touch[ Cancel |.

Mbde Check
Auto Expo. m Auto Paper

Qi g.» Copy Fi ni shing _
EE S
— —

Cover

—

M xed Oig
—>

1134P362CA

Note: The actual screen may look
differently from the one above.
Shown are only those functions for
which settings have been made.

o Press the Panel Reset Key on the
control panel to clear all settings made,
restoring the copier to the initial
conditions. Be careful, however, the
Key also cancels the basic function
settings.

- J
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5. Turning ON and OFF, and Resetting the Copier

Turning ON and OFF
4 N

« Turning Copier ON
Press the Power Switch to the I (ON) position.

@]ﬁ’ « Turning Copier OFF

Press the Power Switchtothe () (OFF)
position.

N
B
Q
-
o
©
<
o

10750099DA

- J

When Copier isTurned ON

When the Power Switch isturned ON, the message "Welcome!" appears on the Touch Panel and the
Start Key lights up orange.

Orange Light

Welcome

R

First Thingsto Know about your Copier

11380531AA
1134P167AB

~_—

In about 5 seconds, the message changes to "Copy job will start after the copier has warmed up." and
the copier now enables its auto copy start function.

Auto Copy Start Function © p. 23

Pressing the Start Key at this point does not start a copy cycle. You’ re going to have to wait for
about 2 minutes and 30 seconds (at an ambient temperature of 23°C).

Auxiliary I Finishing I Orig.» Copy ll Basics Gr nght
Ready to copy. 1

T expo JIL_xro00 JW[ v peeer
( )| | ( )| | ( )

R

Exposure Zoom Paper

11380531AA
10750270CA
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5. Turning ON and OFF, and Resetting the Copier

Initial Mode and Panel Resetting

Initial Mode

When the Power Switch isturned ON, the Basic screen appears on the Touch Panel. The settings on
this screen are called the initial mode.
Note: The Basic screen serves as the reference for all panel settings to be later made.

Auxiliary I Finishing I Orig. > Copy fl Basics

Ready to copy. |

Auto Paper

( )| (

)

(

)

Exposur e

Zoom

Paper

10750270CA

No. of copies selected: 1
[Zoom]: x1.000
[Paper |: Auto Paper
[Exposure]: Auto Expo.
[Crig» Copy: 12
[Finishing]: Non-Sort

Useful Tip

The initial mode can be changed. For details, see User’s Choice. © p. 119

Panel Resetting

The Panel Reset Key resets all control panel settings to default settings including the number of

copies selected and zoom ratio.

/

I
Energy Saver
Interrupt
Panel Reset
i \ 1 134P3360y

Note: If Duplexing Document Feeder AFR-9 is
used, the original present on the Original
Glass will be g ected out of the unit.

Useful Tip

The Panel Reset Key enables you to cancel all previous settings efficiently. To avoid miscopy, try
to press this key before making any setting for your own job.

Auto Reset Function

If no key on the control panel is pressed within about 60 seconds after a copy cycle has been
completed or copying settings made, the Auto Reset function is activated to return the copier to the

default settings.

Useful Tip

The Auto Reset function can be enabled or disabled by the User’s Choice. For more details, see
User’s Choice. @ p. 119
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5. Turning ON and OFF, and Resetting the Copier

Auto Copy Start Function

The auto copy start function allows a copy process to be started as soon as the copier completes
warming up.

Check that the Start Key is it up green. 4 N\
Start

Stop .
Load the originals onto the AFR-9 or g
place an origina on the Original Glass. D g

\
\_ 1134P337CA_) )
a
Q
@)
Do not remove the original until the 3
copy cycle is compl eted. >
>
k 113900200A/ .8
\ ©
=
s ~ As soon as the copier completes o
warming up (which takes about 2 X
minutes and 30 seconds), the copy 9
cycleis automatically started. a
c
@ Note: If the copier has been set into =
\ the Energy Saver mode, it takes 7
\ (9 a maximum 30 seconds for the =
AN copier to complete warming up. L

k 10750015AA/

Press the Start Key.

The AFR-9 starts feeding the first
original onto the Origina Glass and
the message "Copy job will start after
the copier has warmed up." appears.
(Not to mention, the original manually
placed on the Original Glass remains
on the Glass.)
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5. Turning ON and OFF, and Resetting the Copier

Energy Saver Mode

If the copier is shut down when it isnot in use, it takes the copier a maximum of 2 minutes and 30
seconds to complete the warm-up cycle. Instead of turning the copier OFF, it's agood ideato use
the Energy Saver mode. This mode will minimize the time it takes the copier to complete the

warm-up cycle to about 30 seconds.

Entering the Energy Saver Mode

/

Access
—0

Energy Saver
=0

Interru)

Panel Reset

4

11 34P4320y

Press the Energy Saver Key. While the
copier isin the Energy Saver mode, the
Energy Saver Key islit with the Start Key lit
green.

Useful Tip

The User’s Choice can be used to
automatically set the copier into the Energy
Saver mode after the lapse of a given period
of time after a copy cycle has been
completed or akey operated. @ p. 119

Job_Recall

Mode Check

Access

1z s 1| =]

4 5 6 \zrﬂv@/jm
=)
7 8 9 TN

Interrupt

1l 1] (==

Start
Stop

H

S Panel Reset

=

L eaving the Energy Saver Mode

/

Start

Stop

1134P337CA/

1134P434CA

To allow the copier to leave the Energy
Saver mode, press any key on the control
panel, for instance, the Start Key.

This cancels the Energy Saver mode and the
copier will be ready to make copies in about
30 seconds.
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5. Turning ON and OFF, and Resetting the Copier

Entering the Access Number
4 N

If an access number has been set, the number
Please input your 4-digit Access assgned for your own department must be
Code #, then press the ACCESS Key. entered before you can make a copy.

Access #

[ N

c

2

(1]

=

o

k 1134P334CA /

1 Using the 10-Key Pad, enter the 4-digit 2 When the copy cycle is completed,
access number and press the Access press the Access Mode Key again.

Mode Key.

Access

N

10750224EA
10750225EA

¢ The Display changes from the normal
to the "Access #' prompt screen.

First Things to Know about your Copier

To correct the 4-digit access number
entered, first press the Clear Key, then
enter the new number.

e The Touch Panel changes from the
"Access #' prompt to initial screen, Code #, then press the ACCESS Key.
indicating that the access mode has
been canceled. A copy cycle can now
be started. Make your copies as Access #

necessary. I

Auxiliary I Finishing I Orig.» Copy § Basics

Ready to copy. 1
1134P334CA

Cvioexpo JI[ xrooo JN[ v peper
( )| ] ( )| ( )

See the User’ s Choice to set an access
Exposur e Zoom Paper number. © p. 123

10750270CA
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Chapter 3
Making Copies

This chapter shows you how to make copies.
The "Basic Copying Overview" offers quick, at-a-glance instructions for making copies.
Each step is keyed to a page number with a more detailed description.

4 N
. Basic Copying Overview 28
. Placing Originals 30
. Number of Copies 34
. Sarting the Copy Cycle 35
. Interrupt Mode 36
. Manual Bypass Copying 37
. Basic Functions
e Copy Paper Sze 40
e Zoom Ratio 42
e Image Density 45
8. Selecting the Original » Copy Type
e1»1 49
e1»2 49
e 201 51
o202 52
e 1»[2inl] 52
e 1»2[2inl] 54
el1[2in1]»1 55
e2[2in1]»1 56
e Mixed Original Detection Mode 58
» Auto Original Count Mode 60
9. Finishing Mode
e Non-Sort 66
e SOrt 66
e Sort-and-Saple 67
e Group 67
e Hole Punch 68
e Manual Staple 68
e Auto Dual Function 72
10. Auxiliary Functions
e Cover 79
e Page Insertion 82
e OHP Interleaving 90
e File Margin 96
e Book Copy 100
o Edge/Frame Erase 102
11. Mode Check 105

- J

™
B
Q
-
o
]
=
o

NOoO o~ WNPRE

Making Copies
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1. Basic Copying Overview

« Place the original in position (step 1), set the number of copies to be made (step 8), and press the
Start Key (step 9). Thiswill allow you to make afull-size copy or copies on paper of the same size

astheoriginal.

Note: Automatically selected in the initial mode are Auto Paper, full size, and Auto Exposure.

« The selections ==+ you make on the Touch Panel will change the exposure level, zoom ratio, the

type of copy and so on.

1. Placing the Original © p. 30
« Load the originals face up on the AFR-9.

113900210A

« Raise the Original Cover and place the
original face down on the Original Glass.

gé

N\

10750015AA

To change the copy paper

To change the zoom ratio
N . . - »

To change the exposure

o To make a 1-sided copy
e To save the copy paper

— Selecting the basic functions

2. Touch Paper.
© p. 40

3. Touch Zoom.
©p.42

4. Touch Exposure.
©p. 45

Auxiliary I Finishing I Orig.» Copy  Basics

Ready to copy. 1

000
( ARK )| | ( )
Exposure Zoom Paper

10750270CA

— Selecting the original » copy type

5. Touch Orig. » Copy.
© p. 46

Auxiliary I Finishing I Orig. > Copy fl Basics

Ready to copy. |

o0
( )| | ( )| | ( )
Exposure Zoom Paper

10750270CA
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1. Basic Copying Overview

[T — Selecting the finishing type
e To sort copie_s 9 9P
o | 6 Tou Fnsin
P 0 © p. 64 Auxiliary IFinishing IOrig.PCopy Basics

----»

Ready to copy. 1

000
( )| | ( )| ] ( )
Exposure Zoom Paper

10750270CA

e Tomakeafilemagin [ Selecting the auxiliary functions

on the copy

e To copy from a book
N . .-

7. Touch Auxiliary.
©p. 76

Auxiliary I Finishing I Orig. ™ Copy fl Basics

™
B
Q
-
o
]
=
o

Ready to copy. 1

o0 ] g
( )| | € )| ]« ) O
o

Exposur e Zoom Paper E
p p v
@©

=

10750270CA

Vv

8. Setting the number of copies. @ p. 34

1 1l ]]s
« Set the desired number of copies to be
e 16 1fe |
7 1l8 nffo |

Note: If you have entered an incorrect
number, press the Clear Key, then \

set the correct number again. 1136P114AA
9. Starting the copy cycle. @ p. 35 Start
« Press the Start Key. i
Note: To stop the copy cycle, press the D
Stop Key.
1134P337CA
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2. Placing Originals

Using Duplexing Document Feeder AFR-9

Duplexing Document Feeder AFR-9 automatically feeds in sheet originals placed on the
Document Feed Tray one by one. After the copy cycle has been completed, it automatically
gjects the original out onto the Document Exit Tray.

Some originals may not be suitable for reliable operation of the AFR-9. Hereis aguideline.

Originals Suitable for the AFR-9

/Type of Originals: Sheets
Type of Original Paper: Plain paper (weighing 50 to 110 g/mz)
Original Size: Normal mode

A3L, B4L, A4L, A4C, A5L, A5C, FLSL
2-in-1 (Dual Original Scanning) mode

A4C, A5C
Mixed Original Detection mode

A3L, B4L, A4L, A4C, FLSL

-

Originals Not Suitable

/. Typing paper, paraffin paper, and other thin paper (weighing less than 50 g/mz)

« Thick paper (weighing more than 110 g/mz)

« Transparencies, translucent paper

« Wrinkled, dog-eared, curled, or torn originals
« Clipped or stapled originas

« Carbon-backed originals

[/
[/

N the Original Glassto make a copy. & p. 32

11340073AA

Note: For any of these types of originals, raise the AFR-9 and place the original manuaity on

J
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2. Placing Originals

Loading the Originals Swing the Document Exit Tray back

again.

Swing the Document Exit Tray to the
left as shown.

Place a neat stack of originals face up

on the Document Feed Tray and then
slide the Document Guide Plate to the
size of the originals.

k 1075001 7Ay

The Copy cycle cannot be started
unless you swing the Document Exit
Tray back again.

™
B
Q
-
o
]
=
o

\_ I /WSOMGW
4 Pull out the Document Exit Tray

NOTES Extende_:r if you are using Ledger- or
I Legal-size originals.
e The maximum number of originals that
can be loaded is as follows:

Making Copies

A4 or smaller A3, B4
50 30

» Make sure that the top level of the
original stack does not exceed the ¥
marking.

o If you need to make copies from
originals of assorted sizes, select the \_ 1075001888 )
Mixed Original Detection mode.
© p. 58

» Make sure that the Document Guide
Plate is in touch with the edges of the
original stack. If it's not pressed snugly
against the the original stack, skewed
feeding could result.

J
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2. Placing Originals

Not Using the AFR-9

procedure.

[Different methods are used to place the original depending on its type. Use the appropriate ]

Sheet Originals

Raise the Original Cover and place the
original face down on the Original
Glass.

4 N\
=2

A

Align the rear left corner of the
original with the T marker on the
Original Width Scale. Then, press the
rear edge of the original up against the
Original Positioning Plate at the rear
side of the Original Glass.

Original Positioning \
Plate

113900920A /

A

Gently lower the Original Cover.

/

Highly Transparent Originals

(Using transparencies and translucent paper for
the original)

|

2

Place the original in the same way as
the sheet originals.

Place a blank sheet of paper of the
same size as the original over the
original.

Blank Sheet A
. T

10750021 AA/

Gently lower the Original Cover.
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2. Placing Originals

Making Copies from Book Original /-I Instructions for Original Placement }\
Using Book Copy Mode «Be sureto raise the Original Cover 15°

("Book original" refers to an open bound or more before placing the original. If
original. Book Copy mode & p. 100) the Original Cover israised to an
angle less than 15°, the copier may fail
Place the open book as shown. to select the correct copy paper size or
zoomratio.
> ™
' g
- . . Q
oo ) ¢ Do not place an original wel ghing s
‘ mor e than 3 kg on the Original Glass. o
» When placing an open book, do not
2 Gently lower the Original Cover. press the book hard on the Original
\_ Glass, as trouble could result. )

/—I NOTES ~

o If the book is thick, make a copy with
the Original Cover raised.

« Not positioning the open book properly
will result in copies with pagesin
incorrect order.

» Do not look directly at the Original
Glass surface as a strong beam of light

\_ can be emitted. )

8
S
o}
O
o
c
=
@®©
=




Chapter 3

Making Copies

34
3. Number of Copies

Sort mode and the number of copiesin agroup in the Group mode.

Set the number of copiesto be made. Y ou set the number of copy sets you want to have in the ]

Setting the Number of Copies

s

4 N
12 [[s |
4[5 [le |
7 sy 1o |

S

N

Using the 10-Key Pad, enter the number of
copies to be made.

Note: The maximum number that can be set is
999,

Useful Tip

The User’s Choice can be used to limit
the maximum number of copies to be set
in the range between 1 and 99. © p. 119

J

\
Correcting the Number Entry
/
4 ™\  Tocorrect or reset anumber entry, press the
K 2 [[3 | Clear Key.
4 15 1le | Note: This resets the Multi-Copy Display to 1.
7 18 [lo |

o] @
k i 1136P143AA/
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4. Starting the Copy Cycle

Starting the Copy Cycle

4 N
Checking that the message "Ready to copy.” is
Ready to copy. 20 on the Touch Panel, press the Start Key.

1134P305CA

Start

™
B
Q
-
o
]
=
o

1134P337CA
- =

The message now changes to "Now copying."
and the copier starts the copy cycle.

<
Note: In a multi-copy cycle, the number on the 8—

1134P306CA Display is decreased by 1 each time a O

copy is fed out of the copier. 2

- J =
=

Stopping a Multi-Copy Cycle
4 N

_ To stop a multi-copy cycle in progress, press
Now copying. 1 8 the StOp Key.

1134P306CA

Start

\_ 1134paascA_/

The message changes to "Copy job has been
canceled. Please wait." and the copier will soon

Copy job has been 1 7 stop.
canceled. Please wait.

1134P307CA Note: The Display shows the number of copies
yet to be made.

- J
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5. Interrupt Mode

ensures that the old job will be resumed as soon as the Interrupt mode is cancel ed.

[The Interrupt mode all ows you to interrupt a current job and run a different one. The copier ]

Interrupting a Copy Cycle

Press the Interrupt Key.
4 I

Interrupt

A4

1 13902602A/

The message changes to "Now in
Interrupt Mode. Press =~ toreturnto
original job." and, after a short time,
the current copy cycle is stopped.

Auxiliary I Finishing I Orig. > Copy fl Basics

Now in Interrupt Mode. Press

—« to return to original job.

T expo JIL_xrooo JW[ v peeer
( )| ] ( )| | ( )

Exposure Zoom Paper

‘ 10750271CA

Enter the control panel settings for the
interrupt job and press the Start Key.

/—| NOTES ~N

«If the current job involves 2-sided
copying, Cover, Page Insertion, or
OHP Interleaving, the copier rejects an
Interrupt mode.

o |f the current job involves the Sort,
Sort-and-Staple, Group, Non-Sort is
automatically selected at the same time
when the copier is set into the Interrupt

\_ mode. )

A

3 When the interrupt cycle is completed,

press the Interrupt Key again.
4 N

Interrupt

k 11390261 2y

The copier is restored to the previous
settings.

Press the Start Key to resume the old

job.

/ Start \

k 1134P337CA /
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6. Manual Bypass Copying

Use the Manual Bypass to make copies on paper not loaded in any Drawer, or to copy onto
transparencies, translucent paper, or any other special paper.

You can also use the Cover mode when the Multi Bypass Table is used with Duplexing
Document Feeder AFR-9 (option). & p. 79

Copy Paper That Can be Used for Manual Bypass

KOTyp& of Paper )
« Plain paper (weighing 60 to 90 g/m?)

« Heavyweight paper (weighing 90 to 157 g/mz)

« Transparencies, translucent paper

& Paper Size
« Width: 100 mm to 297 mm
« Length: 140 mm to 432 mm

™
B
Q
-
o
]
=
o

# Capacity

« Plain paper (white) ... 50 sheets or less

« Plain paper (once-copied paper) ... 20 sheets or less
« Heavyweight paper, transparencies, translucent paper ... 20 sheets )

-

Using the Manual Bypass

Place the original on the Original 3 Slide the Paper Guide Plate to the size
Glass and make the control panel of the copy paper.
settings. s

Making Copies

The following functions cannot be
selected for Manual Bypass:

Auto Paper, Auto Sze, Finishing,
2-Sided Copying,

Mar gin-by-Reduction, and Erase.

10750024AA /
Swing down the Multi Bypass Table
and place a neat stack of copy paper on /_@ N
the_TgbIe and insert it into the copier « Before inserting, fan the paper stack
until it stops. well if you are using transparencies or
™\ translucent paper.
e Correct any curl if you are using
heavyweight paper.
» When using once-copied paper, load
the paper stack so that the blank side

\_ faces up. Y,

10750025AA /
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6. Manual Bypass Copying

Using the 10-Key Pad, set the number
of copies to be made.

4 N
2 [fs |
s 1l |
|18 1lo |
e
k \ \ 1136P141AA /
Press the Start Key to start the copy
cycle.
/ Start \
Stop
k 1134P337CA /
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6. Manual Bypass Copying

REEER - coouven
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7. Basic Functions

\-l A A
the zoom ratio.

density of the copy.

key: [ Auto Paper |

Touch this key to show ( ) ( )| | € ) Key:
ascreen which allows Touch this key to
you to select the image =l — — show a screen which

allows you to select
the paper size.

-

10750270CA

/We here explain how to make the basic settings (copy paper, zoom ratio, and exposure level) to )
make copies.
Base Sorem] [Zoom Jkey:
Basic Screen Touch this key to
Auxiliary I Finishing Orig.» Copy  Basics show a screen which

J

Copy Paper Size

AutoPaper Manual Selection

When this key is touched, the copier is set T
into the Auto Paper mode in which the
copy paper is automatically selected

he copy paper size can be set manually

according to your need.

)

according to the size of the original being
used and the zoom ratio selected for use. 1

Touch , and the Touch Panel

shows which drawer holds which copy

paper size.

Touch[AutoPaper ]to set the copier

into the Auto Paper mode.

Auxiliary I Finishing I Orig. » Copy Basics

Auxiliary I Finishing I Orig.»Copy  ll Basics

Ready to copy. 1

| Auto Expo. |m| | Auto Paper

T
)

/—| Useful Tip

This mode is efficient when you want to
make copies on paper of the same size as
your originals automatically.

E‘WE‘M %o _|

10750210DA

Ready to copy. 1
| (T | |
Auto Paper m Manual

—> — —o
i E A3
—o
A4y
) C

10750211DA



Touch the desired paper size key.

Selects the Auto Paper loaded in Paper |oaded on
Paper modeinwhich  the 1st Drawer the Multi Bypass
the copier selects the Table
optimum paper size
automatically.

Auto Paper A4 D Manual

C D) C D) C D)

' A3 @

%Eu)'@l

Paper loaded ~ Paper loaded in
in the 2nd the 3rd Drawer
Drawer

Auto Drawer Switching

F(I/A4D )lr( A4Dl|)

\ 10750227DA

Paper loaded in
Large Capacity
Cassette C-302
(shown only
when the copier
is equipped with
the option)

If the Drawer currently selected for use
runs out of paper and there is another
Drawer loaded with paper of the same size
and in the same direction, the copier
automatically selects that second Drawer

to continue copying.

/—I Useful Tip

the copier.

-

Thisfeature is a great advantage when
you need to make alarge number of
copies on the same size paper. For
example, you can make up to 3,500
copies without interruption if al three
drawers are loaded with paper of the
same size and in the same direction. You
can even make up to 6,500 copiesif an
optional C-302 is additionally fitted to

\

J
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Special Paper Setting

If the symbol "S1," "S2," etc. appears on the
paper select key shown on the Touch Panel, it
means that that particular Drawer has been
designated for special paper.

Auto Paper Ad D@ st Manual
C ) C ) C )

Eﬂ%r Mo

10750212DA

The copier provides three different types of
special paper setting, each having specific
purposes as detail ed below. The setting can be
made by using " Specia Paper" of the User’'s
Choice. (User's Choice @ p. 119)

SI:

If Slis set, the message on the Display asks
you whether or not to use that particular
Drawer as a possible candidate in the Auto
Paper Mode.

S2:
This setting precludes both Auto Paper Mode
and Automatic Drawer Switching.

S3:
This setting precludes 2-sided copying.

™
B
Q
-
o
]
=
o

Making Copies
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7. Basic Functions

\

Zoom Ratio
(“When you touch on the Touch Panel, a screen appears that allows you to set the zoom
ratio. You have five different ways to choose from to set the zoom ratio. Select one according to
your need.
|Zoom Ratio Range: x0.500 to x2.000)
Auxiliary I Finishing I Orig. > Copy § Basics
[ Ao Expo. ]
[ Auto Size v i A ” User Set ’
uce ; a4r>A4 ' A ad ' x0.5 | giuze
Iarger Bab A3 | :é;:ﬁ ‘ x2.0 -:)
[ e Y e  §f cn—
k 1134P314EA /

When this key is touched, the copier is set
into the Auto Size mode in which the zoom
ratio is automatically selected according to
the size of the original being used and the
copy paper size selected for use.

Touch[Auto Size|to set the copier into
the Auto Size mode.

=

T AP A4 !

duce i BabAs § e i x0.5
:
i ze
En- | T A4 A3 ! —
large B4®AS i aspas i X2:0
[ c— - e— ¥ ca—

1134P315DA
Select the paper size.
(Copy Paper Size @ p. 40)

Auxiliary I Finishing I Orig.»Copy  ll Basics

Ready to copy. 1

| Auto Expo.

f’;l[’

10750211DA

Useful Tip

This mode is very helpful for neat filing
when you need to make copies from
originals of assorted sizes.

Selecting a Ratio from among Fixed

The copier provides nine most frequently

used zoom ratios ready for immediately

1

Touch the appropriate
original-to-copy-si ze representation
key. Y ou have four reduction and four
enlargement ratios.

[ Auto Size ” v i A ” User Set ’
( . ) C )

Re- A3PA4 1

duce aapas | X0-5

! U

E | : :

Igrgei Ba» A3 | Adik A3 i x2.0 | —
oD

A5 A4

B4> A4
—

1134P316DA
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Full size (x1.000) is selected when you Using the 10-K ey Pad
touch[Full Size].

Y ou can use the 10-Key Pad to directly
enter the zoom ratio.

===

Guce | B A3 | 05 % Touch[User Set]on the Touch Panel.

B T avm | s Then, the foll owing screen appears.
| ar ge! I A5P A4
|—1§:E:E

1134P317DA

Emmpary -
— duce earas ' :g\[:ﬁg ' x0.5 giuze
Using Zoom Up/Down Keys @%ﬁ,é

(3}
o
Each touch of the[a Jor[ ¥ Jkey on the 113ameeA e
Touch Panel changes the zoom ratio shown \ 5
in 0.001 increments. Y ou can keep
touching the key to change the ratio Touch] 10-Key Pad Input |.
quickly.

Touch the[ A ]or[ ¥ ]key to change the Auxiliary I Finishing I 0rig-> Copy § Basics

oo

| Auto Expo. || x1.000 || Auto Paper |
o erpo. JI1 <00 JWI Autoraper |

Auto Size m User Set
? T AP AL
duce | BaRAL L iy as | X05

[ e Y en—" I —

En- 7 T AP A3
Iargei B4®AS | aspag | X2.0
DO CDO:

Making Copies

x1.000

[e [e )

3 Mni- 10-Key
Reduce Pad Input
[eeemee——s| C——

11340132CA

10750283DA l

To save time, first select the fixed zoom
ratio nearest to the target ratio before

using the[ A Jor[ ¥ Jkey.

Useful Tip
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7. Basic Functions

Using the 10-Key Pad, enter the Using the Zoom Memory

desired zoom ratio.

e ™\ You may have one or two ratios that are
L M2 Jis | frequently used, but not available from the
[2 J[5 Jls | fixed ones. These can be stored in memory
and recalled later as necessary.
[z Jls J[o |
0 C
o — Touch[[Ussr Sa.
k ﬁ m‘\ 113904860A /
/Example: For 1.300, press 1, 3, 0, and N L; ' "l — ’l
0, inthat order. duce | 7A ¢ Aiphs | X0 -
To correct aratio entered, first press B T — 2w | 20
the Clear Key, then enter the correct M P
kone / 1134P319DA

A

Select the desired ratio from among the
m three which have previously been

stored in memory.

1134P820AA

Auxiliary I Finishing I Orig.»> Copy ll Basics

Ready to copy. 1

Caoexpe [ xio00 AL Awereoer ]

1 2 Back
x1.000 x1.000 I—LHJI
—— || C—

3 Mni- 10- Key
Reduce Pad | nput
C

[e )

11340133CA

Useful Tip

x0.930 is stored in[Mini-Reduce]. Y ou

can use it when you want to have a
copy which is slightly smaller than the
original.

The User Mode is used to store zoom
ratios in memory. & p. 119
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7. Basic Functions

Image Density

(“When you touch[ Exposur e]on the Touch Panel, a screen appears that allows you to set the )
exposure level or image density. There are two ways to adjust the exposure level. Select one
according to your need.
Aucxiliary I Finishing I Orig. > Copy fl Basics
[ nuto oo JR™ o0 [ avtopaver |
(Joooo0ooood
Li ghter Dar ker (3]
e —— Q_
k 1134P222CA / g
o
Auto Exposure Manual Exposure
8
When in the Auto Exposure mode, the In the Manual Exposure mode, you can %
copier reads the image density of the vary the exposure level in nine steps. O
original and automatically adjusts the g
exposure level for the optimum copy Touch[Lighter |or[Darker |as %
image density. necessary. s
Touch[Auto]. 4 N
The[Auto]key is highlighted,
indicating that the copier is set into the Joooo0omood
Auto Exposure mode.
| Li ghter || Aut o | Darker
[ ) || C | C————
4 N N
(JooooUoooob . 1o4pesch )
i er Dar ker
) <To make the image darker>
Touch[Darker |.
1134P248CA
\ J <To make the image lighter>
Useful Tips ~ Touch[Lighter ].
e The exposure level inthe Auto

Exposure mode can be varied by using
the User’s Choice, either "Darker" or
"Lighter." © p. 119

o The copier has been factory-set to
automatically select the Auto
Exposure mode. The User’s Choice
can be used to change this default
setting to the Manual Exposure mode.

1 k E>p_119 /
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8. Selecting the Original » Copy Type

want to make from the type of original we have.

orig. p copy type.

fl n the following pages, let’ s look at how we should make the settings for the type of copy we

\

When you touch| Orig. B Copy |on the Touch Panel, a screen appears that allows you to set the

Auxiliary I Finishing I 0rig.>CopyI Basics

Ready to copy. 1

| Auto Expo. ||m|| Auto Paper |

2»1/2»2

[2in 1]
>§ M xed Oig

[ c—

1 » 1 [ 2in]

EQdEN (E-ESE | 4-P
[—————— | C——

1» 2

[E-P

-

1134P226CA /

Original » Copy Types

1»1
4 I
Originals Copies
k 1136P204AA /
1»2
4 I
Originals Copy
> —
I |
k 1136P205AA /

e Select 1 P 1 to make 1-sided copies from
1-sided originals. © p. 49

e Select 1 P 2 to make 2-sided copies from
1-sided originals.
Thisis the default setting.
Note: Two originals can be copied onto one
copy. © p. 49
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8. Selecting the Original » Copy Type

2p1

s

Original Copies

k 1134P207AA

2p2

/
Original Copy

1136P207AA

-

1 » [2in1] = 1-sided 2-in-1 copy

/
Originals Copy

>

1136P208AA

« Select 2 » 1 to make 1-sided copies from
2-sided originals.
Note: You need twice as many sheets of copy
paper asoriginals. © p. 51

« Select 2 P 2 to make 2-sided copies from
2-sided originals. = p. 52

« Select 1 » [2in1] to make a 1-sided copy,
through reduction, from two 1-sided originals
side-by-side.

Note: You need half as many sheets of copy
paper as required otherwise.
©p.52

The size of the original should be A4
crosswise or A5 crosswise for 2-in-1.

™
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8. Selecting the Original » Copy Type

1 » 2[2in1] = 2-sided 2-in-1 copy

/
Originas

-

Copy

1136P210AA

1[2in1] p 1 = 1-sided 2-in-1 separation copy

4 N
Original Copies
" 5
1136P211AA
- J/
2[2in1] » 1= 2-sided 2-in-1 separation copy
4 N
Origind Copies
v = » III
1136P212AA
- J/

e Select 1 P 2[2in1] to make a 2-sided copy,
through reduction, from four 1-sided
originals. Each 2-original pair will be placed
side-by-side on either side of the copy.

Note: You need 1/4 as many sheets of copy
paper as required otherwise.
© p. 54

The size of the original should be A4
crosswise or A5 crosswise for 2-in-1.

e Select 1[2in1] » 1 to make 1-sided
page-by-page copies of a 1-sided original
which is the result of 2-in-1 copying.

Note: You need twice as many sheets of copy
paper astheoriginal. =@ p. 55

« Select 2[2in1] P 1 to make 1-sided
page-by-page copies of a 2-sided original
which is the result of 2-sided 2-in-1 copying.
Note: You need four times as many sheets of

copy paper astheoriginal. © p. 56
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8. Selecting the Original » Copy Type

1»1 1»2
Touch[1 p1]. Touch[1 »2].

1> 1 2in1 2»1/2»2 1 »1 _ 2»1/2r2
1 »2 » 1 A2 [2in 1Y 1_
E> >a M xed Oig E > >ﬂ Mxed Oig

1134P250CA 1134P252CA

(1 » 1 is sdlected in the initial mode. ) [ Useful Tip N

™

The copier offers the following three 2

Select| Mixed Orig |if you are using original count functions: 8

originals of assorted sizes on the _ - o
AFR-9. & p. 58 AutoCount |The copier automatically

counts the number of

originals. Eﬁ

Even Select when you have an %

even number of originals. O

Odd Select when you have an odd g

number of originals. _;g

=

If[Even]or[Odd]is selected for the

original count function, the copier

makes a copy Sset in correct page order.

[Even |is selected as defaullt.

o If the number of originalsis even, go
to step 6.

o If the number of originalsis odd or
unknown, follow these steps.

J

\
Touch[Fof Origs].

Aucxiliary I Finishing I 0rig.>CopyI Basics
Ready to copy. 1

[cto exvo JQ[ xroo0 JR[ Aiorerer ]
Goneel] [ener ]

# of Origs
C——

—>D
( 1134P223CA
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8. Selecting the Original » Copy Type

Select the appropriate original count
function, either [ AutoCount |or|[Odd .

Auxiliary I Finishing I Orig.bCupyI Basics

A

f

Ready to copy. 1

| Auto Expo. || x1.000 | | Auto Paper |
Cancel | [Enter

[ # of Originals ]

|AutoCount ” Even I
( ) ( )

Odd
—

1134P227CA

Touch :

To use[ AutoCount ] function, see p. 60. )

Touch :

If the original has afile margin, touch
[Margin].

If not, go to step 8.

Auxiliary I Finishing I Orig.bCopyI Basics

Ready to copy. 1

[reto oo JR[ xioo0 JW autcreper
e e ]

# of Origs
—>

Margin
[—])

1134P228CA

7

Select the width of margin on the

original.

Cancel | [Enter

85 ||os

Margin Wdth |

Touch :

1134P320DA



51
8. Selecting the Original » Copy Type

Select the width of margin on the

2p1
> 4 original.

Touch :

2 » 1= Cancel | |Ent er
@’g [Orig. Margin Wdth |

1 »1 2»1/2»2 2 » 2

' E’ ’ gl"? 20mm

1 »2 » 1_

E } bﬂ Mxed Oig 1134P321DA

\
1134P253CA Touch .

A

Touch .
Auxiliary I Finishing I O,ig_,c,,pyl Basics When placing the original, make sure
that it is placed in the correct direction.
Ready to copy.
[cto exvo JU[ <roo0 JR[ aiorerer
£ -5

‘ 1134P231CA

If the original has afile margin, touch

[Margin].

If not, go to step 5.

€-Ef
2 » 2
’ |t

1134P258CA
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8. Selecting the Original » Copy Type

2p 2
Toucn[ZF T7252],

A

1 » 1 [2in] 2»1/2»2
——— ) |f=—m—

1 »2 HY » 1

[B-F | EE-E] | mxedoaig

1134P253CA

Touch[2 » 2].

Auxiliary

Finishing I Orig.»> CopyI Basics

Ready to copy. 1

[rutoewo JHI o0 JW[ auto paper ||

Gl e ]

1134P234CA

Touch :

1» [2in]]
Touch M.

A

1 -1 [ 2inf] 2»1/2r2
[E—| e ([ e——)

1 » 2 [2in 1SR

E’ ’a Mxed Orig

1134P254CA

Touch [T B

Auxiliary I Finishing I Orig.bCupyI Basics

/—| Useful Tip

Ready to copy. 1
[retoexvo JU[ o0 JR[ Awiorerer ||
[Gncel] e |

# of Origs
—>o

1134P232CA

The copier offers the following three
original count functions:

\

AutoCount |The copier automatically
counts the number of

originals.

Even Select when you have an

even number of originals.

Odd Select when you have an odd

number of originals.

If[Even]or[Odd |is selected for the

original count function, the copier

makes a copy Set in correct page order.

[Even ]is selected as defaullt.

o If the number of originalsis even, go
to step 6.

o If the number of originalsis odd or
unknown, follow these steps.

J
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8. Selecting the Original » Copy Type

Touch[# of Origs]. —{ NOTES ~

«When the 2-in-1 copy function is
selected, the copier automatically

—— selects a reduction ratio. You can
i lomal (v ] nonethel ess make a full-size copy.
Select the desired zoom ratio and paper
1 » 2-FY] .
EE iEl » # of Origs Size.
o The default zoomratio can be changed

. , ‘e O b,
\_ by using the User’s Choice. © p 119/

1134P260CA

‘ /—I Useful Tip ~

4 Select the appropriate original count If the Cent_er_Erase function is _selected,
function, either| AutoCount |or[Odd |. you can eliminate shadows which would

otherwise be produced at the center of

the copy. © p. 102
Aucxiliary I Finishing I 0rig.>CopyI Basics k /
=

™
B
Q
-
o
]
=
o

[cto exvo JQ[ o0 JR[ Aiorerer ] 9
T Bm o] e ] g
[ # of Originals ] O
=== IAutoCount ” Even I (@)
C ) C ) C
odd X~
—> ©
=
‘ 1134P229CA
Touch[Odd .

(To use[ AutoCount ] function, see p. 60. )

Touch :
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1» 2[2in]] 4 Select the appropriate original count
function from among the following

Touch : two.

Auxiliary I Finishing I Orig.PCopyI Basics
C—— OO e/ ——

= —— o esoo o0 R Ao rerer |
» »

M xed Qri [
[P |EEEL | w0

[ # of Originals ]

|AutoC0unt ” | nput_#: I
C ) C )

1134P254CA

A

Touch{1p2 ) 1134P262CA
AutoCount |The copier automatically counts
Auxiliary I Finishing I orig.>copy| Basics the number of originals. If you
Y — 1 already know the number of
originals, select "Input #" and
enter the number to savetime.
A E . A P; .
|| |m| || Input # Enter the number of originals
TGancel | [Enter | using the 10-Key Pad.
[ # of Originals ] ‘
|(Aut oCount)”(I nput #: )l
Touch[Tnput #]if you know the
number of originals you have.
‘ 1134P262CA

|# of Orlglnals

Touch[f origs].

Cancel

1134P264CA

# of Origs .
Touch the[ Auto Count |if the number

of originalsis unknown.

If the[ Auto Count is selected, go to
step 7.

(To use[AutoCount | function, see p. 60. )

4



A

4 N
2 ls |
4[5 e
7 18y 119 |

Enter the number of originals using the
10-Key Pad.

A
N

e The maximum number of originals that
can be entered is 50.

e Pressthe Clear Key to correct a
number entry.

Touch|[Enter |.

/—I NOTES ~N

* When the 2-in-1 copy function is
selected, the copier automatically
selects a reduction ratio. You can
nonetheless make a full-size copy.
Select the desired zoom ratio and paper
Size.

e The default zoom ratio can be changed

i ' ice. @ p.
\_ by using the User’s Choice. @ p 119/

Useful Tip

If the Center Erase function is selected,
you can eliminate shadows which would
otherwise be produced at the center of
the copy. © p. 102

55
8. Selecting the Original » Copy Type

1[2in1] » 1
Touch [ ZIid » 1].

A

2»1/2»2

1134P255CA

Touch TR > 1]

A

Auxiliary I Finishing I 0rig.>CopyI Basics

Ready to copy. 1

[to exvo JQ[ <000 JR[ Aorerer ]
[Goncel] [Encer |

2-FE » 1

1134P230CA

Touch[Enter |.

/—I NOTES ~N

¢ When the 2-in-1 separation copy
function is selected, the copier
automatically selects an enlargement
ratio. You can nonetheless make a
full-size copy. Select the desired zoom
ratio and paper size.

e The default zoom ratio can be changed

i ' ice. @ p.
\_ by using the User’s Choice. @ p 119/
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8. Selecting the Original » Copy Type

2[2in1] » 1
Touch|EIHA » 1].

1 » [2in] 2»1/2»2

1 »2 [2in 1SR
-’ ’ﬂ Mxed Oig

1134P255CA

i

Fmn

\
Touch ZET > 1.

Auxiliary I Finishing I Orig.>CupyI Basics
Ready to copy. 1

[retoexvo JU[ o0 JR[ Awiorerer ||
o] e |

‘ 1134P265CA

Touch :

/—| NOTES ~N

¢ \When the 2-in-1 separation copy
function is selected, the copier
automatically selects an enlargement
ratio. You can nonethel ess make a
full-size copy. Select the desired zoom
ratio and paper size.

¢ The default zoomratio can be changed

\_ by using the User’s Choice. <> p. 119 Y,
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8. Selecting the Original » Copy Type

Mixed Original Detection M ode

/Use the Mixed Original Detection mode to make copies automatically from originals of assorted )
sizes |oaded in the AFR-9.
If Auto Size is selected, you can make copies of the same size from originals of different sizes.

Originals Copies

L] L]

Auto Paper Mode

Auto Size Mode,
Copy Paper A4 Ij 11380537AA

The copier cannot staple together the copies of different sizes made in the Mixed
Original Detection mode.

J/
Using the Mixed Original Detection
Mode
Swing the Document Exit Tray to the Swing the Document Exit Tray back
left as shown. again.

L oad the stack of your originals on the
Document Feed Tray so that the rear
edge of each original is pressed against
the rear Document Guide Plate. Then,
slide the front Document Guide Plate
to the rear so that it is pressed against
the front edges of the originals with
the greatest width.

\
k 10750027AA/

k 10750026AA /




Touch| Orig. » Copy |.

Auxiliary I Finishing I 0rig.>CopyI Basics
Ready to copy. 1

| Auto Expo. ||m|| Auto Paper |

2»1/2»2
ll [I- &P

[2in 1R

5 -'] M xed Orig

‘ 1134P226CA

Touch[Mixed Orig]to set the copier

into the Mixed Original Detection

mode.
1 »1 2»1/2»2
B'E | [EEs
1 »2 [2in IS
[e— | C——
1134P251CA

Useful Tip

The Mixed Original Detection mode can
be set as a default setting by using the
User's Choice. @ p. 119

59
8. Selecting the Original » Copy Type
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8. Selecting the Original » Copy Type

Auto Original Count Mode

(it is selected, the copier automatically counts the number of originals. )
Auxiliary I Finishing I Orig.bCupyI Basics
[retoexvo T o0 JR[ Awiorerer ||
1 > 2 Cancel | [Enter
E>|§ [ # of Originals ]
|AutoCount ” Even |
C ) C )
Odd
1134P227CA
- J/

Using the Auto Original Count Mode

Touch the[AutoCount | Key.

E-5

[ # of Orlglnals

1134P309CA

Load the originals onto the AFR-9.
"Placing Originals" @ p. 31

k 113900210A /

Press the Start Key to start the origina
count sequence.

/

-

Start

1134P337CA /

e The AFR-9 starts feeding the
originals loaded on it to count the
number of originals. (At thistime, no
copy cycleisrun.)



Unload the originals g ected onto the
Document Exit Tray and reload them
onto the Document Feed Tray. Then,
press the Start Key.

113900210A
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8. Selecting the Original » Copy Type

Instructionsfor Loading Originals

(Usethefollowi ng procedure for loading originals to make 1-sided copies from 2-sided originals. )

Procedure

Load the originals crosswise.
If the originals are loaded |engthwise, the directions of the copy images will be mixed up.

/Correct: N
2-Sided Originals
Loaded Crosswise
1-Sided Copies
10750028AA
/I ncorrect:

2-Sided Originals
Loaded Lengthwise

% 1-Sided Copies

X
RN
Ny

10750029AA
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9. Finishing Mode

/We will explain how to set up the finishing function in the following. )
When you touch on the Touch Panel, a screen appears that allows you to select the
finishing type.

|
Auxiliary I Finishing = = Domw Auxiliary I Finishing I Orig.bCopyI Basics
000 | e exvo IR 1000 JR 2o parer |
( )] ( )| | ( )
Exposure Zoom Paper
Staple €= :;ﬁlngh
[—— —
1134P266CA 1134P236CA

- J

Finishing M odes

4 Non-Sort )

In the Non-Sort mode, all copies are fed out
Originals Copies onto the Non-Sort Bin, without being sorted,
grouped, stapled, or punched. © p. 66
/1)
Z//] ™ £
< W/
10760145
Sort (Only when the Sorter or Staple Sorter is mounted)

Copies In the Sort mode, copies are sorted into
compl ete sets of the originals. © p. 66

Criginas ﬂ 1st Bi
=7 " Note: This mode is effective when making
multiple copies from multiple
g/ 2nd Bin originals.

g 3rd Bin

k 10760146 /




65
9. Finishing Mode

/| Sort-and-Staple | (Only when the Staple Sorter is mounted) R
Copies In the Sort-and-Staple mode, copies are
Originas sorted into compl ete sets of the originals and
@ each set is stapled together. © p. 67
@ 11360100A
(Only when the Sorter or Staple Sorter is mounted)
Copies In the Group mode, the copies made from
o . each single original are separated into
Originals ,E/ 1stBin groups. Each group contains the number of
ﬂ = copies. © p. 67
T/ g 2nd Bin
&/ 4
(3} s
10760147
Hole Punch (Only when Staple Sorter is mounted)
Copies In the Hole Punch mode, holes are punched
Originals in the copy sets or stacks for filing. © p. 68
' 1st Bin
Y

g4

Holes can be punched only in Ledger

lengthwi r Letter cr i .
ﬂ 3rd Bin engthwise or Letter crosswise paper
Y/
11360171CA
| Manual Staple | (Only when the Staple Sorter is mounted)
Sorting or Grouping Manual Staple This mode allows you to staple copy sets

o g @ already made in the Sort Mode or copy
Originals ﬁ)g *@ stacks made in the Group Mode. © p. 68

% v,
@Qg »@g

10760191

The copier has been factory-set to automatically select Non-Sort. The User’s Choice can,

Making Copies

S however, be used to change this default setting to another finishing type. )

™
B
)
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9. Finishing Mode

Non-Sort

Touch[NonSort |.

NonSort Sort Sort & G oup
S Stapl e
N > = =
[=———01 ( D |l C ) )
Hol e-
punch
—

1134P267CA

(NonSort is selected in the initial mode. )

/—| NOTE

The maximum capacity of Non-Sort Bin

\

is as follows.
Type of Paper Capacity
Plain paper 50
Heavyweight paper
Transparencies 10
Translucent paper

Sort

A

Using the 10-Key Pad, enter the
number of copy sets you want to have.

g
M [[2 J[s |
4 1[5 16 |
7 18 19 ]
S
N

\

/—| NOTE

The number of copy sets that can be
sorted is as foll ows.

Sorter No. of Copy Sets
ST-207/S-206 2t020
-
Touch[Sort].
NonSor t Sort Sort & G oup
§, 3_ St apl‘—e_J i\'
[, Ce——— |[CE—— | | GE—
Hol e-
punch
——

1134P268CA

The maxi mum capacity of each Sort Bin

is as follows.
Sorter Capacity
ST-207/S-206 50
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Group

Sort-and-Staple
Using the 10-Key Pad, enter the

Using the 10-Key Pad, enter the
number per copy stack you want to

number of copy sets you want to have.

/ \ have.
1 [l2 [ 4 ™
——i T 1
— e iten
N

|
>
o]

{

S G ]
N

sorted is as foll ows.

The number of copy sets that can be

Sorter

No. of Copy Sets

ST-207

1to20

\
Touch [Sort & Siaple].

Sort &
Staple

Sor t

NS
N >
——

- =

[—

G oup

—/D

Hol e-
pungh
—

1134P269CA

The maximum capacity of each Sort Bin

is asfollows.
Sorter Capacity
ST-207 50

-

\
Touch[Group].

Sor t

>

NonSor t

V4

1134P270CA

The maximum capacity of each Sort Bin

isasfollows.
Sorter Capacity
ST-207/S-206 50

Making Copies
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Hole Punch Manual Staple
To staple copies after they have been made:
Using the 10-K ey Pad, enter the Check that each copy set or stack has
number of copy sets or number stack been fed into the Bin.
you want to have.
4 N
4 N
1 ll2 Jls |
4 1[5 []e |
7 lfs, ]9 |
S
7,

1136P141AA/ k 11340038AA /

A
Touch[Staple].

-

A

Touch the desired finishing type key.

Auxiliary I Finishing I Orig. ™ Copy fl Basics

g?;tpl gc Group Ready to copy. 1
S =

NonSor t Sort

NS
X Eg

C— O/ —H[—>
o0 ]
Hol e-
punch ( )] ¢ )| | ¢ )
—
Exposure Zoom Paper

1134P268CA

‘ Staple €=
——
Touch|Hole Punch |. 1134P266CA

¢ The copy set or stack in the Bin will
be stapled.

1134P271CA
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Manual Staple Mode

Touseasastapler:

Align the sheets of paper neatly.

4 N

k 11340039AA /

2 Insert the paper stack into the 1st Bin
under the Non-Sort Bin.

W

rt Bins

11360104AA /

\Qﬂ Bin
\‘

1st Bin
—

\

k 1 1360105AAJ

Up to 50 sheets of (plain) paper can be
stapled.

4 N
— Stapling Position
k — ) 11340096AA /
/—| NOTES ~
» Make sure of the stapling position and
press the paper stack against the
bracket.
» Never attempt to reach for the stapling
position. This can be dangerous.

-

J

Touch[Staple].

Auxiliary I Finishing I Orig. ™ Copy f Basics

Ready to copy. 1

Croexpo JIL_xvo00 ML Ao rever ]
( )| | ( )| | ( )

Exposur e Zoom Paper

Staple €=
[—]

« The sheets of paper are stapled.

1134P266CA

Useful Tip

This feature is efficient to staple
original s after making copies.
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Instructionsfor Loading Originals for Stapled Copies

Note the correct direction of the originals loaded in the AFR-9 to make copiesin the Staple or
Hole Punch mode.

Original Direction for Stapling

If the copies are to be stapled either in the Sort-and-Staple or Manual Staple mode, load the originals
crosswise in the AFR-9. Ensure also that the stapling corner is at the rear left side as indicated by the
arrow.

e N

Correct:

Originals L oaded

Crosswise Stapling Corner

@ Copy Set/Stack
- Stapled at Top Left

10750031AA

- J

Original Direction for Hole Punch
To punch holes in the copies, load the originals so

that the edge along which holes are punched is positioned on the left as indicated by the arrow.

e N

Correct:

Punching Position

Punching Position

10750100DA

- J
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Auto Dual Function

Each of the Sort Bins holds up to 50 sheets of paper. The Auto Dual Function, however, allows
sorting of copies of up to 100 originals under certain conditions.

Auto Dual Function in the Sort Mode

When 10 or less copies are made from an original set consisting of more than 50 originalsin the
Sort Mode, the Sorter or Staple Sorter is automatically switched into the Auto Dual Function
Mode using the 11th to 20th Bins.

Copies Bins Used
1st to 50th sorted copies 1st to 10th Bins
51st to 100th sorted copies 11th to 20th Bins

*1f the number of copies selected exceeds 10, the copy cycle stops at the 50th original.

Example: Making 3 copy sets of a 55-page
original set using a 20-Bin Staple

Sorter 55-Page Original Set

&
d

Each of the top three Bins
contains 50 sorted copies.

Each of the 11th to 13th
Bins contains 5 sorted copies.

V! ) 4

- 10750033AB

*To have a complete set from the originals, place the copies from the 11th Bin on top of those from
the Top Bin. In the same way, place the copies from the 12th Bin on top of those from the 2nd Bin,
and so on.

Auto Dual Function in Sort-and-Staple Mode

When 10 or less copies are made from an original set consisting of more than 51 originalsin the
Sort-and-Staple mode and the Auto Dual function is activated, the Sort-and-Staple Mode is
automatically switched to the Sort Mode (no stapling takes place).
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9. Finishing Mode

When the Number of Copies Selected Exceeds 50 in the Group Mode

/When more than 51 copies are to be grouped together into one group, the Sorter or Staple Sorter

uses the subseguent Bin to continue grouping the copies.
- J/
Original Copies Bins Used
1st 1st to 50th copies 1st Bin
51st and subsequent copies 2nd Bin

2nd to Nth: Same way up to 20th

Example: Separating copies made from 2 different
originals into two groups when each group
contains 60 copies.

™
B
Q
-
o
]
=
o

Copies of 1st origina
1st Bin: 50
2nd Bin: 10

Copies of 2nd original
3rd Bin: 50
4th Bin: 10

1}

10750034AB

V. /4

Making Copies

If the Number of Copies Selected Exceeds 50 in the Non-Sort M ode

The capacity of the Non-Sort Bin is 51. If more than 50 copies are made in the Non-Sort mode,
the Sorter uses the 1st, 2nd, and subsequent Bins to hold those excess copies.
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9. Finishing M ode
L]

Finishing Examples

Chapter 3

Making Copies

Finishing Mode Manual Stapling Examples
Originals Copies
Non-Sort X E
l
Impossible # ™
M
W«
[ _d
11360108AA
Example: Sorting copiesinto 2 copy sets and having
them stapled manually
Sorting Manual
Original Set E
O K E 1://
Sort 4
Possible / 2 /7 g
Lh_/
L"_/
11360109AA
Example: Separating copies into 3 groups, each group
containing 2 copies, and having each stapled
manually
Grouping ~Manua
Stapling
Original Set I —
K L
Group E
>/
Possible {2/7 =» f/ = g
11360110AA
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9. Finishing Mode

Finishing M ode

Manual Stapling

Examples

Sort-and-Staple

X

Impossible

Example: Sorting and stapling copies into 2 copy sets

Origina Set Stapled Copy Sets

oA

11400077

Sort + Hole Punch

Group + Hole Punch

OK

Possible

Example: Sorting or separating copiesinto 2
sets/stacks, punching holesin them, and
then having each stapled manually

Punched
Copies Sorting Manual
Stapling

i

11360172CA

Making Copies
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10. Auxiliary Functions

/These pages explain about convenient functions offered as the Auxiliary functions and how to )
set these features. When the| Auxiliary |key on the Touch Panel is touched, the Auxiliary
function menu screen appears.

Auxiliary — Orig.» Copy ll Basics Auxiliary Finishing Orig.» Copy J| Basics
[ io00 [utc exvo JR xroo0 JR[auto poper
( ) ( ) ( ) OHP Inter- File
| eavi ng Mar gi n
Exposur e Zoom Paper ( ( (
Page Book Edge/ Frame
I nsertion Copy Erase
C C
10750270CA 1134P237CB

Auxiliary Functions Overview

Cover

@nly the first page of the original set is copied
onto colored paper. © p. 79

Original Set Copy Set

Cover
] (Colored Paper)
2
2
3 3 11360130AA
-

A sheet of colored paper isinserted as acover
before the copy set. © p. 79

Copy Set

Original Set — Cover
(Colored Paper)

! =»
2
3 11360131AA
/

Page I nsertion

ﬂl’he original specified for aninsert is copied
onto colored paper. © p. 82

Original Set Copy Set

Specify Page
2 for Insert.
I nsert
(Colored Paper)
11360130AA

A sheet of colored paper isinserted at any A

specified place between copies. © p. 82
Copy Set

Original Set
Insert
Specify Insert (Colored Paper)
] Between Pages
1 an%
11360133AA
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10. Auxiliary Functions

OHP Interleaving

Gopies are made on transparencies with Copies are made on transparencies with a )
copied interleaves between each of them. blank sheet of copy paper between each of
©p.90 them. © p. 90

Copy Set Copy Set

Origina Set

) F
Multi-Copy
] Entry: 1

Non-Copied Interleaves
(Blank Sheet of Copy
Paper)

Copied Interleaves ~ Original Set

(Copy Paper) ( ]

11360138AA

k OHP 11360136AA / .
g
FileMargin §
~ ~
A file margin is made on the copy. © p. 96 The image of the original is reduced to make a
wider file margin on the copy. © p. 96 g
a
S
Original Original ()]
c
—] f— X~
f— — [
1136P222AA
k 1136P218AA /
Book Copy
/Each page of an open book is copied onto a Each page of an open book is copied onto )
separate sheet. © p. 100 each side of a sheet of paper. © p. 100
Book Original 1-Sided Copies Book Original 2-Sided Copy
== » E == » |=
] E—— I I
1136P219AA 1136P220AA
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Edge/Frame Erase

Ghe image along four edges of the original is The image at the center of the origina is )
erased on the copy. © p. 102 erased on the copy. © p. 102

Original o

(Fax Output) Copy %IO%E)HI Copy
k 1136P215AA 1136P216AA /
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10. Auxiliary Functions

Cover

The Cover mode lets you make afront cover or afront and back cover for a copy set by copying
the first page or the first and last page of an original set on different paper from the normal copy
paper, such as colored paper, or by inserting that special paper before and after the original set.
There are four different Cover functions available. Select the appropriate one according to your
need.

Functions

/Cover (Front) <Copied Cover> )
Original Set Copy Set Thefirst page of the original set is copied

Cover onto a different type of paper (e.g., colored
1 paper). < p. 80
»
2
3 11360130AA

™
B
Q
-
o
]
=
o

Cover (Front) <Non-Copied Cover> g
Copy Set A sheet of adifferent type of paper (e.g., 8
Original Set +—— Separate colored paper) isinserted as a cover before >
Front Cover the copy set. © p. 80 o~
[
] » The cover sheet does not undergo a copy =
process.
L 11360131AA
Cover (Front& Back) <Copied Cover>
Original Set Copy Set Thefirst and last pages of the original set
are copied onto a different type of paper
1 - — Front Cover (e.g., colored paper). © p. 80
2
3 Back Cover
11360130AA
Cover (Front&Back) <Non-Copied Cover>
Copy Set A sheet of adifferent type of paper (e.g.,
Original Set —— Separate colored paper) isinserted as a cover before
Front Cover and after the copy set. & p. 80
»  The cover sheets do not undergo a copy
2 process.
3 Separate
Back Cover

11360132AA
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Using the Cover Mode

Touch if you know the

number of originals you have.

Touch| Cover |. -
Cover| Cover
Cover Mbde # of Origs.
Cover OHP Inter- File EJ“ iJIIi
I eaving Margin —| |[—
[=———— ( ) |f ) %
Page Book Edge/ Frame .J" .J"I
Insertion Copy Erase — | |[—>
C D || C ) || C )
1134P280CA

A

]
3
[)
=
o
©
<
(8]

Making Copies

A

1134P273CB

Touch the key corresponding to the
desired Cover function.

Cover Cancel | |Enter
Cover Mbde # of Origs.

Aut oCount
—>
I nput #:
—>

1134P278CA

Select the appropriate original count
function from among the foll owing
two.

Cancel

Cover
Cover Mbde # of Origs.
WE:
—/> —/>
—
ll mn -
—/> —/>
1134P279CA
/AutoCount: )
The copier automatically counts the
number of originals. If you already
know the number of originals, select
"Input #" and enter the number to
save time.
I nput #:
Enter the number of originals using
the 10-Key Pad.
- J/

To use[ AutoCount | function, see p. 60. )

A

Enter the number of originals using the

10-Key Pad.
4 N
1 [z [[3 |
4 1[5 []e
TR
O
N\
k 1136P185AA /
NOTES
~—{ NOTES | ~
e The maximum number of originals that
can be entered is 50.
e Press the Clear Key to correct a
number entry.
N Y y

Touch :



Place the paper for covers on the Multi

|

Bypass Table.

10750025AB /

/—I NOTE ~N

No cover mode copy can be made
unless the Multi Bypass Tableis |oaded

with paper for covers.
J

Load the originals onto the AFR-9 and
press the Start Key.
"Placing Originals" © p. 31

81

10. Auxiliary Functions
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10. Auxiliary Functions

Page I nsertion

Page Insertion allows you to insert a blank sheet of paper (e.g., colored paper) between the copy

stacks.

Two different functions are available. Select the appropriate one according to your need.

Functions

/Pagelnsertion <Copied Inserts>

Original Set Copy Set

2 for Insert.

7 = 7 ser

J 3

] Specify Page ]

11360130AA

Page I nsertion <Non-Copied Inserts>

Copy Set

Original Set ]

Specify Insert | Insert
Between Pages
land2.

»

k 11360133AA

\

The copier copies the page, which is
specified for an insert, on paper for inserts
(e.g., colored paper). © pp. 84, 87

The copier inserts a blank sheet of paper for
inserts (e.g., colored paper) at any specified
place between pages. © pp. 84, 87
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10. Auxiliary Functions

Specifying the Place for Insert

-

In the Page Insertion mode, you must specify where to place an insert. Two ways are availablet
specify the insert places, either ADF Detection or 10-Key Pad Input.

ADF Detection (automatic detection)

Put a sheet of paper of adifferent size from the originals at your desired placesin the
original set (for convenience, let us call this paper the insert setting paper), load the
original set onto the AFR-9, and let the copier start the original count sequence. This
allows the copier to detect the places for inserts. Up to 20 sheets can be inserted.

ADF Detection can not be operated when the Mixed Original Detection Mode is set.

Copy Set
Origina Set
Copy Set ‘I
] -+—— Non-Copied I nsert

2 ‘ 2 Copied Insert 2
Insert Setting Paper 3 3 3
Example:
2nd from top

11340059AA

10-Key Pad I nput
Using the 10-Key Pad, define the places for inserts. Up to 20 places can be defined.

Original Set Copy Set

Sheet Non-Copi

Pl acenent

Copied
Insert

o |y

g5 ;

1134P281CA

Bl

I

11340058AA

~

o

ed

J
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Using Page I nsertion

<ADF Detection>

Touch| Page Insertion |.

Cover OHP Inter- File

Touch|Sheet Placement |.

Copy onto
Inserts

N

Page Insertion

Sheet
Placement

[Gooer] [emer |

I nsert
Paper

o
—— >

| eavi ng

Margi n

C ) || C

) || C )

Edge/ Frane
Erase

Page Book
Insertion Copy
G C ) C )

1134P274CA

Touch| Copy onto Inserts]|.

Page Insertion

[Greel] [eer ]

I nsert
Pl acenent Paper

1134P413DA

Copy onto Sheet
Inserts

Select whether to copy onto inserts
(YES) or not (NO).

Copy onto Inserts

Ener]

—— >

1134P283CA

Touch :

E Touch|[ADF Detection |.

Sheet Pl acenment

ADF
Detection

10- Key
Pad | nput
—>

1134P285CA

Touch :

E Touch|Insert Paper |.

Page Insertion

[Greel] [erver |

Sheet Insert
Pl acenent Paper

1134P442DA

Copy onto
Inserts

L]

1134P414DA
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E Select the paper source from which to (‘Example 2: To place a non-copied insert )
feed the paper for inserts. between pages 1 and 2
Copy Set
Insert Paper Original Non-Copied
r MDD ” Manual ’ Insert
(C ) [ D .

' A3
—
A4y A4 11360133AA
r( ) ]r( D) ’ k /

~ —{ NOTE
10750213DA

For the insert setting paper, use one
that isa size, or loaded in a direction,
different fromthe originals.

Load the paper source selected in step \_
9 with the paper for inserts (e.g., A
colored paper).

13 Load the original set containing insert
setting paper onto the AFR-9.
"Placing Originals" @ p. 31

™
B
Q
-
o
]
=
o

Touch[Enter |. p
- Insert Setting Paper -g
N 3
Make doubly sure that you have 1 "{fv\ g
sel ected the functions correctly. Then, »‘,ﬁ;—- -c*é
touch[Enter Jagain. ’///_}—d =
()
S
Put an insert setting paper into the \_ 1075003588 ]
desired place in the original set. (The \
Insert Setting paper can beinserted up Press the Start Key to let the copier
to 20 places.
P ) start the original count sequence.
4 N I
Original Set The AFR-9 starts feeding the originals

|oaded on it to detect the place for
inserts. (At thistime, no copy cycleis

Insert Setting Paper
run.)

B

: Remove the insert setting paper from
the originals gjected onto the
\ fasooronsJ Document Exit Tray.

4 Example 1: To place a copied insert at N e N\
the 2nd position from top
Original Set  Copy Set

] Copied @ Insert Setting Paper
2 » Insert -
3 11360130AA w

/ k / /k 11340071AA /
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Unload the original set and reload it
onto the Document Feed Tray.

k 10750036AA/

Press the Start Key.

CThe copy cycleisrun for page insertion)




Using Page I nsertion

<10-Key Pad Input>

Touch [Fage Insertion .

87

10. Auxiliary Functions

Touch | Sheet Placement |.

\

Page I nsert

Copy onto
Inserts

N

o [Cme] [Ener ]

Sheet
Placement

—— DO

I nsert
Paper

1134P414DA

Cover OHP Inter- File
| eavi ng Mar gi n
C C ) || C
Page Book Edge/ Frane
Insertion Copy Erase
[=————] C ) || )

1134P274CA

Touch| Copy onto Inserts|.

Page Insertion

G e ]

Copy onto Sheet I nsert
Inserts Pl acenent Paper
1134P413DA

A

Select whether to copy onto inserts
(YES) or not (NO).

Copy onto Inserts

1134P283CA

Touch .

E Touch[10-Key Pad Input .

Sheet Pl acenent

ADF
Det ecti on

—>

10-Key
Pad Input

[—

1134P288CA

Using the 10-Key Pad, enter the
number of originals.

# of origs.

/—I NOTES

e To correct a number entry, press the
Clear Key and then enter the new
number.

e The maximum number of originals that

\_ can be entered is 50.

k 1134P289CA /
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Touch[ «Jor[ > ]Jto move the cursor to
position no. 1 of "Sheet Placement.”

Sheet Pl acement

Sheet
Pl acenment

# of origs

‘ 1134P290CA

Using the 10-Key Pad, enter a number
in placement position no. 1. This
number represents the position at
which you want to place an insert.

Sheet
Pl acenent

k 1134P281CA /

/Example 1: To place a copied insert at N
the 2nd position from top,
enter "2".
Original Set Copy Set

Copied
Insert

113601 30AA

 Example 2: To place a non-copied insert )
between pages 1 and 2,
enter "2".

Copy Set

Original Set 1
% ‘ Non-Copied
Insert
;!
d 11360133AA/

e To correct a number entry, press the
Clear Key and then enter the new
number.

¢ The maximum number that can be
entered is 50.

If you want to place more inserts,
repeat steps 8 and 9 to enter numbers
for placement position nos. 2 and up.

The positions of inserts are from 1 up
to 20.

Touch :

Touch| I nsert Paper |.

Page | nsertion

Copy onto
Inserts

Sheet
PI acenent

A

1134P415DA

Select the paper source from which to
feed the paper for inserts.

Insert Paper
AL D Manual
(C )]
I E A3 @
—
PTF’ 0 =]
C )

10750213DA

Load the paper source selected in step
13 with the paper for inserts (e.g.,
colored paper).




Touch .

Make doubly sure that you have
selected the functions correctly. Then,

touch again.

Load the original set onto the AFR-9.
"Placing Originals" @ p. 31

k 10750037AA /

Press the Start Key.

CThe copy cycleisrun for page insertion)

89
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OHP Interleaving

When you make copies on transparencies, the OHP Interleaving function inserts copied or
non-copied interleaves after each transparency. Four different functions are available. Select the
appropriate one according to your need.

Functions

Single Copy:

Originals

OHP

Multiple Copy

Copy Sets

Original Set

Multi-Copy
Entry: 2

|

OHP Interleaving <Copied I nterleaves>

Copied Interleaves
(Copy Paper)

11360136AA

Copied
Interleaves

11360137AA

The copier copies on OHP transparencies
and, after each transparency, inserts a copied

copy paper. & p. 92

The copier sorts copies into the specified
number of sets of originals. The first set of
copies are on OHP transparencies and the
remaining sets are on the normal copy paper.

The copier interleaves the first copy set with
copies made on normal paper. & p. 93

For the multiple copy, the copier must
be equipped with a Staple Sorter
ST-207 or 20-Bin Sorter S-206.
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/—I NOTES ~N

« OHP Interleaving can be used only when the copier isloaded with A4 D or A4 [y paper.
o Follow the instructions given on the Message Display for the direction of placement of the OHP
transparencies and originals. )

\

OHP Interleaving <Non-Copied | nterleaves>
Single Copy:

The copier copies on OHP transparencies
and, after each transparency, inserts a blank
sheet of paper. © p. 92

Original Set

ﬁ . |

2

Non-Copied
Interleaves

OHP

11360130AA

Multiple Copy
The copier sorts copies into the specified
Copy Sets number of sets of originals. The first set of
s copies are on OHP transparencies and the
Original Set ] remaining sets are on the normal copy paper.

A /_

] Eya ’ Non-Copied The copier interleaves the first copy set with

v Interleaves blank sheets of normal paper. © p. 93

2

For the multiple copy, the copier must
be equipped with a Staple Sorter
ST-207 or 20-Bin Sorter S-206.

] —— Copy

11360139AA
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Using OHP Interleaving

<Single Copy>

Touch| OHP Interleaving |.

A

Cover OHP Inter- File
leaving Mar gi n
C— O ——pc————
Page Book Edge/ Franme
I nsertion Copy Er ase
C C ) C )

1134P275CB

Select whether to copy onto the
interleaves (Copy onto) or not (Blank)

Copy onto

e

OHP I nterleaving

Bl ank

G

[Groa] [Eer |

Ml ti - Copy
—>

Touch :

L oad the transparencies onto the Multi

Bypass Table.

"Manual Bypass Copying" © p. 37

-

10750311AA /

Press the Start Key.

The copy cycleisrun for OHP
interleaving.

)

'f[

1134P291CA

Load the originals onto the AFR-9.
"Placing Originals' © p. 31

10750037Ay

/—| NOTE

If you make each copy through the

Original Glass, do so in descending

order of original pages.
K" Placing Originals’ @ p. 32

~
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Using OHP Interleaving

Using the 10-Key Pad, enter the
number of copy sets you want.

touch again.

<Multiple Copy> Ve ~N
Touch| OHP Interleaving|.
Cover OHP Inter- File
leaving Mar gi n
C—C——— O hc——
Page %ok Edge/ Frame
I nsertion py rase k 1134P2930A/
/—I NOTE ~
1134P275CB To correct a number entry, press the
\ kClear Key, then enter the new number. ) e
[3)
2 Select whether to copy onto the \ 2
interleaves (Copy onto) or not (Blank). g
Touch[Enter |. ©
OHP Interleaving 8
Copoo (53'
Make doubly sure that you have O
Bl ank selected the functions correctly. Then, g
~
@©
=

‘ 1134P291CA

Touch [Wuli-Copy ]

Load the originals onto the AFR-9.
"Placing Originals" @ p. 31

OGP I nter | savi ng
Copy onto
_EH
Bl ank
k 10750037AA/

1134P292CA

If you make each copy through the
Original Glass, do so in descending
order of original pages.

"Placing Originals" @ p. 32
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10. Auxiliary Functions

Load the transparencies onto the Multi
Bypass Table.
"Manual Bypass Copying" © p. 37

\
10750311AA /
Press the Start Key.
The copy cycleisrun for OHP
interleaving.

I
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10. Auxiliary Functions

File Margin

The copier provides afile margin along the | eading edge on the copy for your easy filing.
There are five different ways available for making a file margin. Use the one that is most suited

to your need.

Functions

Shift-for-Margin

Crigina
-
Crigina
— »

M ar gin-by-Reduction

Origina

Iy
2
NI

Origina

Iy
2
NI

2-in-1 Margin

Origina

ABC|

D

n
-

Copy

Copy

1136P218AA

1134P142AA

1134P143AA

Copy

Copy

1134P144AA

Margin

ABc§ DEF

10750230AA

\

The image of the original which has amost no file
margins along the sides is shifted in the crosswise
direction to make a margin along the left edge of the copy.
o p. 97

e The margin width can be selected from among 10 mm,
15 mm, 20 mm.

The image of the original which has aimost no file
margins along the sides is shifted in the crosswise
direction to make a margin along the right edge of the
copy. @ p. 97

e The margin width can be selected from among 10 mm,
15 mm, 20 mm.

The image of the original which has aimost no file
margins along the sides is reduced to make a wider margin
along the left edge of the copy. © p. 97

e The margin width can be selected from among 10 mm,
15 mm, 20 mm.

The image of the original which has amost no file
margins along the sides is reduced to make a wider margin
along the right edge of the copy. © p. 97

e The margin width can be selected from among 10 mm,
15 mm, 20 mm.

(Only when 2-in-1 Mode is selected)
The image of the original is reduced to make awider
margin aong the top edge of the copy. @ p. 97

» The margin width can be selected from among approx.
10 mm, 20 mm.

J




Selecting a Particular Margin Function

Touch [FilgWargi].

97

10. Auxiliary Functions

Select the "Width" of the margin.

Cover OHP Inter- File File Margin
| eavi ng [ET ————————
C ) |l ¢ ) ([ Position Mode Width
Page Book Edge/ Fr ane I I 10mm
I nsertion Copy Erase l! E El
c 51 ¢ 5 | ¢ y [—2C— e [ [e=)
ITNi 20mm
)|
Fam
1134P276CA (=
‘ 10750223DA

Place the original (s).

Having a margin width larger than
necessary could result in part of the
image missing on the copy. Try to keep

™
B
Q
-
o
]
=
o

You must follow certain rules when

placing the original. See "Loading the alogical margin width. 9
Originalsin Margin Mode" on p. 98. \ -g_
‘ @)
Touch|Enter |. =
Select the "Position" of the margin. X
To cancel the Margin settings, touch =
[Cancel|.
File Margin
Position Mode Width
1 1 . 10mm |[ 15mm
L i el Press the Start Key.
— —
20mm
— CThe copy cycleis run for Margin. )
- ShC(Jer? O:éy ngen 2inl 10750221DA
‘ mode is selected.
Select the "Mode."
File Margin
Position Mode Width
T. _E_ 10mm || 15mm
—/D ; ||
20mm
—

10750222DA
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10. Auxiliary Functions

L oading the Originalsin Margin Mode

<Using the AFR-9>

<On the Original Glass>

Margin Position

Original Placement

Margin Position

Original Placement

Left

1134P181AA

Margin side on the left.

11360127AA

Left

1134P179AA

Margin side on theright.

==

\ - -
10750040AA

Right

1134P182AA

Margin side on the right.

11340041AA

Right

1134P180AA

Margin side on the left.

<

10750041AA
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10. Auxiliary Functions

Book Copy

Y ou may want to fit each page of an open book onto a separate sheet. The copier provides two
different Book Copy functions to choose from. Select one that best suits your need.

)

4 1-Sided Book A
- _ . Each of the two pages of an open book is
Book Original 1-Sided C . :
g ' opIes copied onto one side of a separate sheet of
== Paper.
== » j
S —
1136P219AA
2-Sided Book
- _ Each of the two pages of an open book is
Book Origind 2-Sided Copy copied onto each side of a sheet of paper.
=5 » |=
——~—— | I
k 1136P220AA /

Selecting a Particular Book Copy Function
Touch[Book Copy].

Select whether the book is a standard
type ("Std. Book™) or right-bound type

("R Bound").
Cover OHP Inter- File
| eavi ng Margi n _
C g e ) |l ) Book Copy Cancel
Page Book Edge/ Franme Oiginal ——————\ Copy
Insertion Copy Erase Std. Book -5 ded
C— O e
(2]
[—] —— >
1134P277CB R Bound 2-®ded
Izm 2
/ ——> ——>
1134P298CA
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10. Auxiliary Functions

3 Select the type of finished copy you
want, either "1-Sided" or "2-Sided."

oookc copy [Gee] [ |

Oiginal ==\ Copy

Std. Book 1-Sided
(2] [i2]
—o C—

R Bound 2-Si ded

2
— —

1134P299CA

A
Touch[Enter |.

/—I NOTES ~

¢ If the pages to be copied extend three
or more, start copying with the
higher-numbered pair.

¢ "Placing Originals' © p. 33

» When Book Copy is selected, the zoom
ratio is automatically set to full size.
Select the desired zoomratio and copy

paper size.
J/

™
B
Q
-
o
]
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o

Making Copies

Press the Start Key.

CThe copy cycleisrun for Book Copy. )
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10. Auxiliary Functions

Edge/Frame Erase

The copier provides amargin of a set width along the four edges, one edge, or at the center to
erase shadows or other unwanted images. The feature is al so effective in erasing the
communications record on a document received by fax. One of the five different functions can
be selected. Use the one that is most suited to your need.

Functions

4 L eft Edge Erase )
The copier erases an area of the original equivalent
to agiven margin from the left edge of the copy. ©

p. 103
g _
« The erase width can be selected from among 10

mm, 15 mm, 20 mm.

Original Copy

1136P213AA

Right Edge Erase

The copier erases an area of the original equivalent
to agiven margin from the right edge of the copy. @
p. 103

Crigina Copy

« The erase width can be selected from among 10
mm, 15 mm, 20 mm.

1136P145AA

Frame Erase
The copier erases a set width along the four edges. ©
p. 103

. = « The erase width is 10 mm.

1136P215AA

Original (Fax Output) Copy

Top Edge Erase

The copier erases an area of the original equivalent
to agiven margin from the top edge of the copy. ©
p. 103

Origina Copy

=

« The erase width is 10 mm.

1136P146AA

Center Erase

o The copier erases a set width at the center. > p. 103
Crigina (Book)

—Y—
— |
— |
e Py
— |
—_r

« The erase width can be selected from among 10
mm, 15 mm, 20 mm.

1136P216AA
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10. Auxiliary Functions

Selecting a Particular Edge/Frame Erase Function

Touch| Edge/Frame Erase|.

Only 10 mm s available for Frame
Erase and Top Edge Erase.

Cover OHP Inter- File
| eavi ng Margi n

C ) || C ) || C )

Touch|Enter |.
Page Book Edge/Frame
I nsertion Copy Erase
C ol | Ke ) C— .

To cancel the Erase settings, touch

[Cancd .

1134P272CA

A

Place the original (s).
Press the Start Key.
You must follow certain rules when [The copy cycleisrun for Edge/Frame

™
B
Q
-
o
]
=
o

placing the original. See "Loading the Erase.
Originalsin Edge/Frame Erase
Mode"on p. 104.

A

Select the "Position" of erase from
among the five.

Making Copies

Edge/ Frane Erase

Posi tion W dt h

10mm ([ 15mm

[ | ¥ e

1134P326DA

A

Select the "Width" of erase.

Edge/ Frane Erase

Posi tion W dt h

m] 10mm ([ 15mm
C ) [em=nY | cnm—

1134P327DA
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L oading the Originals in Edge/Frame Erase Mode

<Using the AFR-9> <On the Original Glass>
Erase Mode Original Placement Erase Mode Original Placement
Left Edge Erase | Erase edge on the left. Left Edge Erase | Erase edge on theright.
q Q o o Y
e / L¢/¢/
f \ T
1134P183AA 11360120AA 1134P189AA N 10750/042AA

Right Edge Erase | Erase edge on the right. Right Edge Erase | Erase edge on the lft.

11340043AA 1134P180AA 10750043AA

1134P184AA -

Frame Erase Originals positioned on the Frame Erase Edges aligned with Original
Document Feed Tray.

2
1134P185AA 1134P191AA o~ N 1075004488

Top Edge Erase Top Edge Erase Erase edgein therear.

=

N -
1134P192AA 10750045AA

Center Erase Center erase band running
Crosswise.

—_==
N
1134P193AA ~ 10750046AA

/—| NOTE ~N

The erase width represents that on the copy, not on the original.
Example: Erasing the center of a A3 size book original on a copy reduced by 50%

1134P186AA

Center Erase

1134P187AA

If you want to erase the 20-mm-wide center
margin on the original, that is reduced to 10 mm
on the copy, select 10 mmfor the erase width.

Book Original (A3)

Copy
(A4)
1

0mm

1136P217AA /
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When the Mode Check Key on the control panel is pressed, the currently set functions are shown
on the Touch Panel. The key can be used to change or check for the current settings.

Using the Mode Check Key

To Change Functions

Press the Mode Check Key.

To Check for Current Settings

Press the Mode Check Key.

/

Mode Check

O

1 134P41GCA/

\ -

The current settings appear on the
Touch Panel.

Mbde Check
Auto Expo. m Auto Paper

Oig. » Copy Fi ni shi ng -
EE S
— —
Cover
—

Mxed Oig
—>

A

1134P362CA

Touch the key of the function you
want to change and make the necessary
change.

Mbde Check
Auto Expo. m Auto Paper

Oig. » Copy Fi ni shi ng -
BB S
ver

Mxed Oig
—>

1134P304CA

/

\ -

Mode Check

O

1134P416CA /

The current settings appear on the
Touch Panel.

Mbde Check
Auto Expo. m Auto Paper

Oig. » Copy Fi ni shi ng -
EE S
— —
Cover
—

Mxed Oig
—>

1134P362CA

\
Touch[Exit].
(. The Basic screen reappears. )

S y,

/—I NOTE ~

The Mode Check Key lights up if Cover,
Page Insertion, OHP Interleaving, File
Margin, Edge/Frame Erase,
1»[2in1],1 » 2[2in]], 1[2in1] » 1,
2[2in1] » 1, or Book Copy has been

™
B
Q
-
o
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11. Mode Check
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Chapter 4

Using the User Mode

This chapter explains about the functions that are made available by using the User Mode
Key, i.e., Job Memory Input, Zoom Memory Input, Meter Count, Toner Replenisher, Drum
Dehumidifier, and User’s Choice. It aso shows how to recall ajob program from the
memory using the Job Recall Key.

4 N
1. Job Memory Input and Job Recall
Job Memory Input 108
Account Job Input 110
Recalling a Job from Memory 112
2. Zoom Memory Input 114
3. Meter Count 116
4. Toner Replenisher 117
5. Drum Dehumidifier 118
6. User’s Choice
User’s Choice Functions 119
Making the User’s Choice Settings 124
7. Data Send 126
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1. Job Memory Input and Job Recall

Jo

b Memory Input

later as necessary.

[Up to 10 different, frequently used copying-job programs can be stored in memory and recalled ]

Storing a Job

Set up the job you want to storein
memory.

Press the User Mode Key.

/

User Mode

)

A

k 11 34P3560A/

Touch[Job Memory Input |.

User Mode
Select a function by pressing the
key.
Job Menory Zoom Mem Met er
| nput ory | nput Count
C D)
Toner Re- Dr um De- User's
Pl eni sher humi di fier Choi ce
C ) C ) C D)

2]

10750139CA

Then, the following screen appears.

Job Menory | nput

Select a memory number key to store

your current job into memory.

—

. |
(o]l (D]l e |Gl ca—
6 7 8 9 10
C )

11340141CA

Touch any one of the 10 job number
keys (from[1]to[10]).

A highlighted job number key
indicates that a job has already been
stored under that job number. (In the
example shown below, jobs have
previously been stored in[3]and[5].)

Job Menory | nput

Select a memory number key to store

your current job into memory.

o

. j

—) | —™ —

6 7 8 9 10
C )

11340141CA
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1. Job Memory Input and Job Recall

5 Check that the job has been set up
correctly. Then, touch[Input |.

Pre-1nput Check
Auto Expo. m Auto Paper

Oig. » Copy Fi ni shi ng -
EE S
— —
Cover
—

Mxed Oig
—>

1134P412CA

The Basic screen reappears.

If you select a key in which an old job
is stored and then[Input ]is touched, the
old job isreplaced with the new one.

<
B
[
-
o
©
=
o

Using the User Mode



Chapter 4

Using the User Mode

110
1. Job Memory Input and Job Recall

Account Job Input

If "CopyTrack™" has been turned "ON" in the "Administrator Mode" of User’s Choice, five more
jobs can be stored in memory for each account (department), in addition to the ordinary jobs.

)

Storing an Account Job

Set up the job you want to storein
memory.

Press the User Mode Key.

4 N

User Mode

k 11 34P3560A/

Touch[Job Memory Input |.

User Mode
Select a function by pressing the
key.
Job Menory Zoom Mem Met er
| nput ory | nput Count
C ) C ) C D)
Toner Re- Dr um De- User's
Pl eni sher humi di fier Choi ce
C ) C ) C D)

10750139CA

Then, the following screen appears.

A

Touch :

Job Menory | nput
Select a memory number key to store
your current job into memory.

—
1
—
6 10
C D

C D) C ) C

C D)

7 8 9
11340141CA

Touch any one of the five job number
keys (from[1]to[5]).

A highlighted job number key
indicates that a job has already been
stored under that job number. (Inthe
example shown below, jobs have
previously been stored in[3]and[5].)

Account Job | nput

Select a memory number key to store
your current job into memory.

Greel (e ]

. .

11340142CA
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Check that the job has been set up

correctly. Then, touch .

Pre-1nput Check
Auto Expo. m Auto Paper

Oig. » Copy Fi ni shi ng -
EE S
— —
Cover
—

Mxed Oig
—>

1134P412CA

The Basic screen reappears.

If you select a key in which an old job
is stored and then[Input is touched, the
old job isreplaced with the new one.

<
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1. Job Memory Input and Job Recall

Recalling a Job from Memory 3 Check the settings made on the Job
Check screen, then touch[Recall |.
Press the Job Recall Key.

Job Check [Gmeel] [ 1]

r N “uoewpo | xow0 | v paper

Job Recall Qi g.» Copy Fi ni shi ng _

E-B S
D Cover
Mxed Oig
k 1134P3650A/
‘ 1134P360CA

The Basic screen reappears with al the

Touch the number key in which the job settings made.

desired job has been stored. If the job you have recalled is not what
you expected, touch and the
Job Recal | Job Recall screen reappears.
i Press a key to recall a job.
2 .
Q
E Exi t
o .
Account j ob
@ 1 2 3 4 5 ’
U C ) C ) C ) C ) C )
e]
S 6 7 8 9 10 ’
D 1134P361CB
() . .
< To recall an account job, first touch
o and then, on the screen
= opened, select the desired number key.
D
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2. Zoom Memory I nput

Up to three different, frequently used zoom ratios can be stored in memory so you can use them

later whenever necessary.

Storing a Zoom Ratio
Press the User Mode Key.

/

User Mode

)

-

11 34P356CA/

Touch[Zoom Memory Input |.

User Mode

(=)

Select a function by pressing the
key.

Using the 10-Key Pad, enter the
desired zoom ratio (which can range
from x0.500 to x2.000).

To enter x1.234, key in[1],[2],[3],
and[4], in that order. To correct an
entry, press the Clear Key, then enter
the new ratio again.

\

1 13904870A/

Touch any number key on the Touch

Panel, either[1],[2], or[3].

Job Menory Zoom Mem Met er
| nput ory | nput Count
C D
Toner Re- Dr um De- User's
Pl eni sher humi di fier Choi ce
C D C D C D

Zoom Menory | nput

Input the zoom ratio using the 10-
Key Pad and assign to a number key.

10750139CA

Then, the following screen appears.

Zoom Menory | nput

Input the zoom ratio using the 10-
Key Pad and assign to a number key.

ol o0 ]
| o
x1.000 x1.000 x0.930
D C )

Eowl (e ]
x1.000 x1.000 x0.930
C )

1134P363CA

1134P366CA
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2. Zoom Memory Input

The zoom ratio is now stored in
memory and shown on the number key
touched.

Zoom Menory | nput

Input the zoom ratio using the 10-
Key Pad and assign to a number key.

E

x1.234 ’ ‘ x1.000 ’ ‘ x0.930 ’
) || ¢ ) || ¢ )

‘ 1134P364CA

5 Touch[Exit |to go back to the Basic
screen. Touch[BackUp |to go to the

User Mode menu screen.

¢ When a new zoomratio isstored in a
key number, the old one stored in that
key number islost.

+x0.930 (Mini-Reduce) has been
initially stored in key number [3].

<
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3. Meter Count

(This function allows you to check the total count of each of the four different counters.

Counters

Shows the total number of copies made
since the installation of the copier.

Shows the number of copies made on
the copy paper of apreset size. (The
size will be set by your Technical
Representative.)

2-Sided Total

Shows the number of 2-sided copies
made.

Shows the number of 2-sided copies
made on the copy paper of a preset size
(the same size as set for "Size").

Accessing the Meter Count
Press the User Mode Key.

/

User Mode

)

-

1134P356CA /

\
Touch [Wieter Gount]|.

User Mode

(=)

Select a function by pressing the
key.

Job Menory Zoom Mem Met er
| nput ory | nput Count
C
Toner Re- Dr um De- User's
Pl eni sher humi di fier Choi ce
C D C D C D

10750139CA

Then, the Touch Panel shows the

counts of all four counters as shown
below.
et er Count [reoo] (& ]

[ Total Counter

265289 ]

[ Si ze Counter

289 ]

[ 2-Si ded Total

289 ]

[ 2-Sided Size

289 ]

Touch[Exit ]to go back to the

1134P367CA

Basic

screen. Touch|BackUp |to return to the

User Mode menu screen.
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4. Toner Replenisher

\

/The copier tends to exhaust the supply of toner rapidly when making a number of copies from an
original with dark solid areas such as a photo. As aresult, the image density of the copy will
become lighter. In such a case, you can use the Toner Replenisher function to regain the normal

image density quickly.
Copy Made After
Original Copy Toner Replenisher

Toner Re-
pl eni sher
ate

=» =» =»
1134P373CA

- J/

Activating the Toner Replenisher Useful Tip

Press the User Mode Key. If you continue making copies after the
image density has become lighter, the

s ~ copier will gradually recover the normal
image density.
User Mode

<
B
[
-
o
©
=
o

[ _[eTEs) N

e Toner Replenisher cannot be started
whil e the copier iswarming up.

« Do not turn the Power Switch OFF or 3
N rowssecn ) swing down the Front Door while the §
‘ copier isreplenishing toner.
e Toner is not replenished if the image 9
Touch[Toner Replenisher . density is sufficiently high. 3
\ J 2
A (@]
User Mbde Exi t =
— 2
Select a function by pressing the )
key.
Job Menory Zoom Mem Met er
| nput ory | nput Count
Toner Re- Drum De- User's
Pl eni sher hum di fier Choi ce

10750139CA
The copier immediately starts a toner
replenishing sequence which will last
for about 2 minutes. It is also possible
to change the copying functions while
the copier isin this sequence.
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5. Drum Dehumidifier

(D

-

Copy Made Before Drum Dehumidifier

uring high humidity periods or when there are sudden rapid changes in humidity (especially
when you are using a heater in winter), condensation*1 could form on the surface of the PC

Drum*2, resulting in blotchy copies. In such instances, use the Drum Dehumidifier function to
dry the surface of the PC Drum.

~

Copy Made After Drum Dehumidifier

Drum De-
huni di fier
-

1134P374CA /

Using the Drum Dehumidifier
Press the User Mode Key.

s

-

User Mode

)

1134P356CA /

A

Touch| Drum Defumidifier |.

User Mode

Select a function by pressing the
key.

Job Menory Zoom Mem Met er
| nput ory | nput Count
C D
Toner Re- Dr um De- User's
Pl eni sher humi di fier Choi ce
C D C D C D

10750139CA

This sets the copier into the Drum
Dehumidifier cycle which lasts for
about 3 minutes.

Make a copy to check that the copy
imageis clear.

Run the Drum Dehumidifier cycle
once again if the copy image is not yet
clear.

Useful Tip

A copy cycle can beinitiated even while
the copier isin the Drum Dehumidifier
cycle.

The copier cannot be set into the Drum
Dehumidifier cycle while it iswarming

up.

*1 Condensation:
A phenomenon in which small
drops of water are formed on cold
surfaces, such as the surface of the
PC Drum.

*
2 pC Drum:
Functions in the copier asfilmina
camera.
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6. User’s Choice

The copier has been set so that the most frequently used settings are automatically selected in the
initial mode.

The User’s Choice allows you to select the default settings which are automatically selected in
the initial mode according to your own needs. By setting defaults for the paper size, zoom ratio,
and other settings that are most frequently used, time and effort to make extra settings will be
eliminated when the copier is turned ON or when the auto reset function is activated.

User’s Choice Functions

4 N
User's Choice 1/6 Exi t
A listing of User’s Choice functionsis given
press Pg.# key for additional menu. in six pages of menu, from 1/6 to 6/6. To
[ Mxed Orig. Detection: OFF show the listing of each page, touch the
desired page number key on the bottom of
[ Language Sel ection: Ger man ] esi pag ey
the Touch Panel.
[Paper Priority: Ad [ 1 ]
[ c—)
[Copy Mbde Priority: Auto Size ]
c—
BECM [ 26 | [ 36 |[ 46 |[5/6][ 66|
1134P443DA <
- N
[
—(Mixed Orig. Detection )— S
—( Language Selection )— ©
—( Paper Priority )— o
—(Copy Mode Priority )— _8
2/6 —(Expo. Mode Priority )— =
—(Expo. Level Priority )— 9
)
—(Manual Expo. Adjust )— )
—(Finishing Priority )— =
(@]
(36— (Auto Pandl Resat — <
[72]
—(Energy Saver Mode )— D
—(Drum Dehumidifier )—
—(Counter Removal )—
—( Intelligent Sort )—
—(Confirmation Beep )—
—(Original Thickness )—
—(Smaller Originals )—
5/6 — Custom 2in1 —
—(Custom 2inl Separation )—
—(Custom Book Copy )—
—(_Special Paper —
6/6 —(CopyTrack )—
—User Help —
—(Max. Copy Sets )—
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/

-

Mixed Orig. Detection

L anguage Selection

Paper Priority

Copy Mode Priority

E=avy

\

Selects whether to enable ("ON") the Mixed
Original Detection mode or not ("OFF")
when power isturned ON or panel reset.

Theinitial setting is"OFF."

Selects the language of the Touch Panel
messages.
Theinitial setting is"German."

Specifies the paper source selected
automatically when the copier is set into
either the Auto Size Mode or Manual Mode.

Theinitial settingis"1" (1st Drawer).

Specifies the default mode selected
automatically when power isturned ON or
panel reset, either Auto Paper, Auto Size, or
Manual.

Theinitial setting is"Auto Paper."

J

-

Expo. Mode Priority

Determines the default exposure mode,
either Auto or Manual, selected when power
isturned ON or panel reset.

Theinitial setting is"Auto."

Expo. Level Priority

Auto Mode

Determines the default exposure level in the
Auto Exposure Mode, either "Lighter,"
"Normal," or "Darker."

Theinitial setting is"Normal."
Manual Mode

Determines the default exposure level in the
Manual Exposure Mode.

Theinitial settingis"Normal."

Manual Expo. Adjust

Determines the default

exposure-level -adj usting-increments in the
Manual Exposure Mode, as optimized by the
type of original.

"Mode 1": For users who frequently use
originals with halftone images,
such as photos

For users who use awide range
of types of originals

For users who frequently use
originals with a colored
background or faint texts

The initial setting is"Mode 1."

"Mode 2":

"Mode 3":

Finishing Priority

Determines the default finishing type when
the copier is equipped with a Sorter or
Staple Sorter, either "NonSort," "Sort,"
"Sort & Staple,”" or "Group."

Theinitial settingis"NonSort."
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3/6 ~ 4/6 ~
Selects the time it takes the auto panel reset Specifies whether to turn "ON" or "OFF" the
function to be activated from among "1 function that automatically switches
min.," "2min.," "3 min.," or "5 min.," or not between the Sort and Non-Sort mode,
activate the function at al ("No Reset"). selecting Non-Sort if only asingle original

isloaded on the AFR-9 and Sort if two or
more originals are loaded on the AFR-9.

The initial setting is"OFF."

Theinitial settingis"1 min."

Energy Saver Mode

Selects whether to set the copier into the

Energy Saver Mode after a given time after

acopy cycle has been completed or aKey Selects whether to turn "ON" or "OFF" the
operated, or not ("OFF"). If it isturned ON, beep that sounds each time a key on the
you need to set the time it takes the copier to Touch Panel is touched.

emr}trirjt'ge.: Energy Saver Mode, from 1 to 10 Theinitial setting is"ON."

The initi tingis"OFF." rr .
einitial setting is "0 Original Thickness

Drum Dehumidifier Selects whether to allow ("Thin") the user to

make copies from thin originals in addition

<
B
[
-
o
©
=
o

Selects whether to set ("ON (Auto)") the to the standard ones or not ("Standard") )
copier into the Drum Dehumidifier mode using the AFR-9. 3
automati cally as soon as the copler The initial setting is "Standard." =
completes warming up, or not ("OFF"). 3
Theinitial setting is"OFF. Smaller Originals >
<
Counter Removal Selects whether to "ON" or "OFF" when the 2
Start Key is pressed with no originals placed ‘B
Determines whether to reset the panel on the Original Glass or with an original >
("ON") or not ("OFF") when the Plug-In smaller than the detectabl e size placed on
Counter is pulled out of the copier or a the Original Glass in the Auto Paper Mode.
magnetic card pulled out of the Data If "ON" is selected, the copy cycleisrun
Controller. using the paper loaded in the default paper

source. If "OFF" is selected, awarning
message appears to instruct the user to select

\_ ) paper.
Theinitial setting is"OFF."

Theinitial settingis"ON."
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5/6

Custom 2inl

It is possible to store in memory various
settings that are automatically recalled when
the 2-in-1 copy is selected. Functions that
can be set are "Paper," "Zoom," "Margin,"
and "Erase."

«When a"Paper"” size is selected, that sizeis
automatically selected when the 2-in-1
copy is set. "AutoPaper" is among the
choices of paper size.

Theinitial setting is "AutoPaper.”

«When a"Zoom" ratio is selected, that ratio
is automatically selected when the 2-in-1
copy is set. "Auto Size" is among the
choices of zoom ratio.

Theinitial setting is" x0.707."

When a"Margin" setting is made, that
setting is automatically selected when the
2-in-1 copy is set.

Theinitial setting is no margin.

*When an "Erase" setting is made, that
setting is automatically selected when the
2-in-1 copy is set.

Theinitial setting is no erase.

Custom 2in1 Separation

It is possible to store in memory various
settings that are automatically recalled when
the 2-in-1 separation copy is selected.
Functions that can be set are "Paper,"
"Zoom," "Margin," and "Erase."

eWhen a"Paper"” size is selected, that sizeis
automatically selected when the 2-in-1
separation copy is set. "AutoPaper” is
among the choices of paper size.
Theinitial setting is "AutoPaper.”

«When a"Zoom" ratio is selected, that ratio
is automatically selected when the 2-in-1
separation copy is set. "Auto Size" is
among the choices of zoom ratio.

Theinitial setting is" x1.414."

+When a"Margin" setting is made, that
setting is automatically selected when the
2-in-1 separation copy is Set.
Theinitial setting is no margin.

*When an "Erase" setting is made, that
setting is automatically selected when the
2-in-1 separation copy is set.

Theinitial setting is no erase.

Custom Book Copy

It is possible to store in memory various
settings that are automatically recalled when
the Book Copy is selected. Functions that
can be set are "Paper," "Zoom," "Margin,"
and "Erase."

e When a"Paper"” sizeis selected, that sizeis
automatically selected when the Book
Copy is set.

Theinitial setting is"[3]" (3rd Drawer).

«When a"Zoom" ratio is selected, that ratio
is automatically selected when the Book
Copy is set.

Theinitial setting is" x1.000."

+When a"Margin" setting is made, that
setting is automatically selected when the
Book Copy is set.
Theinitial setting is no margin.

*When an "Erase" setting is made, that
setting is automatically selected when the
Book Copy is set.

Theinitial setting is no erase.

Sets up a Drawer for special paper loading.
Theinitial setting is that Drawers are
not set for special paper loading
(SO: Normal).

See p. 41 for the Special Paper Setting
(S1, 2, S3).

J
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~

This page is used only by the administrator
of your copier. When p. 6/6 is selected, the
copier prompts you to enter your "Admin.
#' (administrator number). The following
functions can be set only when the correct
administrator number is entered. The
administrator number is set by the Technical
Representative. For more details, consult
your Technical Representative.

CopyTrack

Selects whether to turn "ON" or "OFF" the
copy track function by accounts.

The initial setting is"OFF."

Sets the help code to be transmitted by the
user when DT-103 is mounted. & p. 126

Max. Copy Sets

-

Determines the number of copies or copy
sets that can be set using the 10-Key Pad.

The initial setting is"OFF."

123
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Making the User’s Choice Settings
Press the User Mode Key.

4 N

User Mode

)

1134P356CA

- J

\
Touch [0S Gharee].

User Mode
Select a function by pressing the
key.
Job Menory Zoom Mem Met er
| nput ory | nput Count
C ) C D)
Toner Re- Dr um De- User's
Pl eni sher humi di fier Choi ce
C ) C ) C D)

10750139CA

The Touch Panel now shows p. 1/6 of
User’s Choice functions.

User's Choice 1/6 Exi t
Select a key to change settings, or
press Pg.# key for additional menu.
[Mxed Oig. Detection: OFF
| c——)
[ Language Sel ection: Ger man ]
[ e—)
[Paper Priority: Ad 1 ]
—
[Copy Mobde Priority: Auto Size ]
| c——)
BECM [ 26 | [ 36 | [ 46 | [ 516 | [ 66 |
1134P443DA

2

Touch the key of the page number on
which the desired User’s Choice
function is listed. For example, to
change Finishing Priority from
Non-Sort to Sort, touch[2/6].

User's Choice 1/6 Exi t

Select a key to change settings, or
press Pg.# key for additional menu.

[Mxed Oig. Detection:

A

(—)]
[Language Sel ecti on: Ger man ]
—
[Paper Priority: M1 ]
—>
[Copy Mbde Priority: Auto Size ]
—
BEC [ 2/ | [ 36 | [ 46 ][ 506 ][ 66 ]
1134P443DA

Touch the key of the desired User’s

Choice function. In this example, you
touch|Finishing Priority |.

User's Choice 2/6 Exi t
Select a key to change settings, or
press Pg.# key for additional menu.
[ Expo. Mode Priority: Aut o ]
—>
[ Expo. Level Priority: Nor mal ]
—
[Manual Expo. Adjust: Mode 1 ]
—>
[Finishing Priority Non Sort ]
—
[ve | HEZH [ 36 ][ 46 ][ 5/6][es]

1134P370CA
Then, the following screen appears, on

which[NonSort ]is highlighted,
indicating that it is sel ected.

User's Choice
Select the default setting of your
choice
Finishing Priority
NonSort Sort Sort & G oup
N Stapl e =
N > S = =
e D || € ) || € )
1134P372CA



Touch[Sort]. This highlights[Sort].

User's Choice

Select the default setting of your
choice

Finishing Priority
NonSor t Sort Sort & Group

N Stapl e

N EJN > — =
C— OOl —— || C—D

‘ 1134P371CA

E Touch|[Enter |.

User's Choice 2/6 Exi t
Select a key to change settings, or
press Pg.# key for additional menu.
[ Expo. Mode Priority: Aut 0 ]
—
[ Expo. Level Priority: Nor rmal ]
—
[Manual Expo. Adjust: Mode 1 ]
—
[Finishing Priority Sort ]
—
ve | IECR [ 36 ] [ 46 ][ 56 ][ 66 ]
1134P369CA
* Repeat steps 2 to 6 to make new
settings for other User’s Choices.

Touch[Exit ].

125
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/The copier provides a function that allows the user to tell his/her service shop the operating )
status of the copier by means of preset codes when the DT-103 is mounted. For more details,
consult your Technical Representative.

User Mbde Exi t
Select a function by pressing the
key.
Dat a Send
—
Job Menory Zoom Mem Met er
| nput ory | nput Count
Toner Re- Drum De- User's
Pl eni sher hum di fier Choi ce
C D) C D C D)
1134P359CA
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Chapter 5
When a Message Appears

This chapter explains about the various warning messages given on the Touch Panel and
steps to take to correct these faulty conditions. It also covers the procedures to be used for
replenishing supplies.

4 N
1. When the Message " The current Paper Drawer is empty.”
Appears 128
2. When the Message "Replenish Toner." Appears 132
3. When the Message " The Saple Cartridge is empty." Appears 134
4. When the Message " Misfeed detected.” Appears 136
5. When the Message " The section indicated by =% is open."
Appears 146
6. When Appears. 149
7. What Does Each Message Mean? 150
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1. When the Message " The current Paper Drawer isempty." Appears

4 I
When the Drawer currently selected for use runs
Auxiliary I Finishing I Oro-PCory Y Basics out of paper, the message shown on the |eft
appears. The current copy cycleis interrupted
Please reload. and you cannot then start a new copy cycle.
(| (T [ .
The blinking Drawer has run out of paper.
Auto Paper m Manual L ad th D th b : th
— —— oad the Drawer with paper by using the
] oD following procedure.
(== )]
2 — AL r A D
L | P I
10750214DA
\ %

1st/2nd Drawer
Slide the Drawer oui.

/

k 10750101DA

J

fan the paper stack thoroughly.

Unwrap the package of copy paper and

Front Side

k 113901370A

\

J

L oad the paper stack into the Drawer
so that its front side (the side facing up
when the package was unwrapped)
faces down. Then, slide the Drawer
back in.

10750102DA /

The paper should be loaded no higher
than the ¥ (Max. Level Indicator).
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1. When the Message " The current Paper Drawer isempty." Appears

Load the paper stack into the right half

of the Drawer, facing its front side

Press the Paper Descent Key and then down. Press the leading edge of the
slide the Drawer out. paper stack tightly up against the right
edge of the Drawer.
4 I
4 I
10750049BA \
k / k 107500508»&/
4 Indication of the Paper Descent Key ) /—I NOTE ~
¢ Steady : The3rd Drawer The paper should be loaded no higher
\F(:I Light has run out of than the ¥ (Max. Level Indicator).
A N\ paper, when a
|E|| drawer other than W Max.Level
11360146AA the 3rd IS
currently selected
for use.
N " Blinking: The 3rd Drawer \_ 199004708 J
)| Light has run out of \ )
A . paper, when the g
L o] 3rd Drawer is Load another paper stack into the left o
130014588 currently selected half of the Drawer, facing its front side [
for use. down. Press the trailing edge of the
\_ J paper stack tightly up against the left
‘ edge of the Drawer.
Unwrap the package of copy paper and 4 N
fan the paper stack thoroughly.
4 I

Front Side

”n
3
g
<
|
=
@®©
o
<
=

k 10750051 BA/

k 113901370A /
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1. When the Message " The current Paper Drawer isempty." Appears

A

/—| NOTE

The paper should be loaded no higher
than the ¥ (Max. Level Indicator).

V¥ Max. Level J

k 11340020AA

~

J

Slide the Drawer back in.

s

107SOOSZBA/
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1. When the Message " The current Paper Drawer isempty." Appears

L ar ge Capacity Cassette C-302 Place the paper stack onto the Paper

Plate so that its front side faces up.

Holding the Door Lock Release Lever, - ~
open the Cassette Door.
4 N
k 11340054Ay
k 1 1340055AA/ NOTES \
# When adding paper to a partially » Make sure that the leading edge of the
loaded C-302, press the Paper Plate paper stack is pressed tightly up
Descent Key to lower the Paper Plate against the Guide Plate on the left of
before opening the Cassette Door. the C-302.
o The paper should be loaded no higher
e ~N than the ¥ (Max. Level Indicator).
W Max. Level
k 113900470A / 0
| \ ]
©
\_ 1134003188/ Close the Cassette Door. 5
Unwrap the package of copy paper and 4 N g
fan the paper stack thoroughly. o
a
4 Front Side ) <0E.>
i
=
k 11340033AA / (U
2
& This causes the Paper Plate to rise =
- 1esorTR  J automatically.
The Paper Plate may not ascend if the
Cassette Door is not closed completely.
Be sure to close the Door completely.
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2. When the M essage " Replenish Toner." Appears

/
The message shown on the left appears when
Auxiliary I Finishing I Orig-> Copy | Basics toner is soon running out. You can still make
Ready to copy 1 COpiES, but the image denSIty will become
Replenish Toner. lighter and lighter. It is recommended therefore
[ x1.000 | that you replace the Toner Bottle as soon as
possible.
( )| | ( ) | | C )
Exposure Zoom Paper
11340143CA
When toner has run out, the message shown on
Pl ease add toner (MI Toner 601B): he | eft d | start
Fol I ow the procedure on the the appears and you can no fonger star a
I abel inside the Front Door. new copy cycle. Replace the Toner Bottle with a
new one by following the procedure given
~
10750142DB
-

\

Replacing the Toner Bottle

Swing down the Upper Front Door.

Swing open the Toner Bottle Holder
and pull out the used Toner Bottle.

o Lu\\/> N

|

k 10750054Av
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2. When the Message " Replenish Toner." Appears

Tap anew Toner Bottle against a desk
or other hard object four to five times.

Then, turn the Toner Bottle upside

down and tap it in the same way again.

4 a I
N/
k [ ] 10750229AA /

A

Shake the new Toner Bottle well.

4 N
"
s

N\

"

With the "UP" marking upward, insert
the Bottle into position.

Check that the [] marking on the

Bottle is aligned with the [] marking

on the Toner Bottle Holder.

10750266AA/

10750228AA /

E Pull the seal off the Toner Bottle.

\

7

Swing the Toner Bottle Holder closed
and close the Front Door.

k 10750059AA

—{oTES] N

e Use ONLY MT Toner 601B for the
EP6000 copier. Using any other toner
could result in trouble.

« Be careful not to drop the Toner Bottle
froma 1 mor more height. It may
cause damage to the Toner Bottle.

Auxiliary Toner Replenishing Mode

Use the Auxiliary Toner Replenishing

Mode if the image islight immediately
after replacing the Toner Bottle with a
new one. @ p. 117
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3. When the Message " The Staple Cartridge is empty." Appears

/

-

Auxiliary I Finishing I Orig.»> CopyI Basics

The Staple Cartridge is empty.
Please replace.

| Auto Expo. ||m| | Auto Paper |

NonSor t

10750265EA

\
The message shown on the left appears when the
staples are running out.

Replace the Staple Cartridge with a new one by
following the procedure given below.

J

Replacing the Staple Cartridge for
ST-207

Holding the Lock Release Lever, slide
the Staple Sorter away from the copier.

N
_—
|
11360166AA /
Open the Staple Cover.
3 While pressing down the Staple
Cartridge Release Lever, pull the
Staple Cartridge out of its port.
4 N
k 11360011AA /

4 Pull the staple sheet about 3 cm out of
the new Staple Cartridge and break off
that portion.

11360012AA /

Check that no portion of the staple
sheet hangs out of the Cartridge. Break
off any portion of the sheet that hangs
out of the Cartridge.

k 11340076AA /
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3. When the Message " The Staple Cartridgeis empty." Appears

Insert the new Staple Cartridge until a E Touch[Staple]on the Touch Panel.

click is heard. Then, the Staple Sorter test-staples the

Ve ~ paper several times automatically.
4 N
Staple <>
—
11360013AA
‘ k / k 1134P418CA /

Close the Staple Cover and slide the
Staple Sorter back against the copier. E Remove the sheet of paper from the 1st

N Bin and check that it has been stapled.
\
/
11360167AA / -
11360017AA / E
Place a sheet of paper into the 1st Bin _ 2
(under the Non-Sort Bin) of the Staple * If no staples are evident, place 5
Sorter. another sheet of paper into the 1st
~ Bin and repeat steps 7, 8, and 9. ”
N g
W\ / NOTES g
/’ « Replace the Saple Cartridge only after f_)
you are prompted to do that by the (@]
/’ message. Removing the Staple %
/ Cartridge before then will result in =
_ - / stapling trouble. p
\_ Non-Sort Bin rasotsan ) o Immediately after the new Staple &
Cartridge has been loaded, be sure to c
e ™\ follow steps 7 through 9. =
Staple Sorter ¢ DO NOT turn the green gear near the
Non-Sort Cartridge inside the Staple Unit.
Bin - /
1st Bin .
k 11360016AA
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4. When the M essage " Misfeed

detected." Appears

4 _ _ N
If a paper misfeed occurs during a
Misfeed detected,0 copy cycle, the message shown on the
Remove misfeed at @. left appears and that particular copy
cycleis stopped in the middle of
operation.
Clear the misfed sheet of paper
according to the procedure given
below.
k 10750162CA /
Misfeed L ocation Displays
Different procedures are used to clear a misfed sheet of paper depending on the location. First,
isolate the location, then clear the misfeed according to the procedure applicable to the misfeed
occurring at that particular location.
Copier © p. 138
~ ~ ~
= =—
| — F
10750163CA 10750164CA 10750165CA 10750166CA 10750167CA 10750168CA

Multi Bypass Tableo p. 140

=

10750177CA

Duplex Unit © p. 141

i—

I

=

/

= =

10750169CA

10750170CA 10750171CA
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4. When the Message " Misfeed detected." Appears

Duplexing Document Feeder AFR-9 © p. 142
o=} Pl )
— fi=—g——m}

I
~ ~ ~

10750172CA 10750173CA 10750174CA

L arge Capacity Cassette C-302 © p. 143

—

I

—h

=]

10750176CA

o}
B
Q
-
o
]
=
o

10750175CA
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4. When the Message " Misfeed detected.” Appears

Misfeed Clearing Procedures

Be careful not to touch the areas
marked with| /A High Voltage |and

/\ Caution |with bare hands.

1 Swing down the Front Door, turn the
Lock Release Lever counterclockwise
and swing up the Upper Half of copier.

k ’ 10750061 w

Turning Misfeed Removal Knob (M 1),

pull out the sheet of paper.

'
‘ k 10750063AB /

Swing up Misfeed Removal Guide

Plate(M3)and, at the same time,
turning Misfeed Removal Knob(M4),
pull out the sheet of paper.

10750065AC
ZiN Y,

Turning Misfeed Removal Knob (M2),

pull out the sheet of paper.

4 I
k 10750064AA /
A
Swing down the Upper Half of copier.
4 I
k 10750060AU
A
E Close the Front Door.
4 I
\/y
k 10750067AA /
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4. When the Message "Misfeed detected.” Appears

Open the Right Door and pull out the
sheet of paper from the Paper Take-Up
Section.

10750074AB /

P
El

Close the Right Door.

Swing down the Front Door and then
swing it closed to reset the misfeed
i ndication/message on the Touch Panel.

10750070AA /

Slide out the 1st Drawer and unload
the paper from the Drawer.

10750068AA /

Fan the paper thoroughly and reload it
in the Drawer.

10750069AA /

Slide the Drawer back in.

Swing down the Front Door and then
swing it closed to reset the misfeed
indi cation/message on the Touch Panel.

N ———
TN

\

10750070AA /

In the same way, unload and reload the
paper stack in the 2nd Drawer and 3rd
Drawer.

o}
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4. When the Message " Misfeed detected." Appears

Multi Bypass Table

Unload the paper stack from the Multi
Bypass Table. Then open the Right

Door.
4 N
N |
¢
k \ 10750071AB /
2 Pull out the sheet of paper from the
Paper Take-Up Section. Then, close
the Right Door.
4 N
k 10750072AB /
3 Fan the paper stack thoroughly and
placeit back on the Table.
4 N

10750073AA /

4

Swing down the Front Door and then
swing it closed to reset the misfeed
indication/message on the Touch Panel.

10750070AA /
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4. When the Message " Misfeed detected." Appears

Duplex Unit Swing down the Front Door, slide out
the Duplex Unit and open Misfeed
1 Open the Left Door. Pull out the sheet Removal Guide Plate[D2].
of paper from the Transport Section.
4 N
4 N
k 10750079AA/
k 10750075AB / ‘
‘ Pull out the sheet of paper from the
Close the Left Door Duplex Unit.
4 N
4 N
10750080AA
k 10750076AB / ‘ k / ":
[]
\ ¥l Qpening Misteed Removal Guide Plate s
3 Open the Right Door and pull out the [D3], pull out of the sheet of paper. (3}
sheet of paper from the Transport
Section. n
s A g
o
(e}
<
)
]
=
©
k 10750077AB / ‘ g

) Slide the Duplex Unit back into copier
Close the Right Door. and close the Front Door.
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4. When the Message " Misfeed detected." Appears

Duplexing Document Feeder AFR-9

Unload the originals from the
Document Feed Tray.

s

107501 30AA/

Swing open Document Feed Unit Door
[F1]and gently pull out the original.

Holding down Document
Turnover/Exit Unit Door Lock Release

Key [F2], swing open Document
Turnover/Exit Unit Door [F3].

113900810A

Carefully pull out the original from the
Exit Unit and close[F3].

A

Raise the AFR-9.

Opening Document Turnover/Feed
Unit Guide Plate[F4], gently pull out
the original from the Document Feed
Unit.

113900820A

J

Remove the original from the Original
Glass and lower the AFR-9.

4 I
@_:\s\\
@ \/
I
— = /

k 10750129AA /

Return the number of originals
indicated on the Touch Panel back
onto the Document Feed Tray.
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4. When the Message " Misfeed detected." Appears

L arge Capacity Cassette C-302 Press the Lock Release Lever and slide

the C-302 away from the copier.
Press the Paper Descent Key.

g ) —

11340028AA /

4 k 11340031AA / ‘
Remove the sheet of paper.

Holding the Door Lock Release Lever,
open the Cassette Door and then 4 N
remove the sheet of paper.
4 I
k 2 11340029AA /
\ o
J - Lo J Slide the C-302 back against the copier. [
g
Close the Cassette Door. 4 RN ©
4 I = 2
| ;
| o
s o
p Ao 8 <
(@)]
k 11340030AA / g
1 ©
11340033AA

\ J é
4 =
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4. When the Message " Misfeed detected." Appears

20-Bin Sorter S-206 / Staple Sorter ST-207

Holding the Lock Release Lever, slide
the Sorter away from the copier.

4 N
|
/o
/
//
k 11360166AA /

|

Swing down Misfeed Remova Guide
Plate @ with care not to touch the

area marked with[ /X Caution].

Turn the Misfeed Removal Knob one
complete turn in the direction of the
arrow. (ST-207 only)

\
4

Pull out the copy from the Transport
Section.

~

J

Close (S).

E Slide the Sorter back against the copier.

11360167AA /
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4. When the Message "Misfeed detected.” Appears
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5. When the Message " The section indicated by = isopen.” Appears

/

The section indicated by =» isO)
open.O
Please close it properly.

=

10750188CA

The message shown on the | eft appears
if acopier door isleft open or an
option is not attached properly.

Correct the closure failure by
following the procedure given below.

\

Monitor Display

Check Location

=

10750189CA

Check that the Front Door is closed.

\ 10750067AA

=

10750190CA

Check that the Upper Front Door is closed.

10750133AA

/

10750192CA

Check that the Left Door is closed.

10750191CA

10750078AB
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5. When the Message " The section indicated by = is open." Appears

Monitor Display

Check Location

10750193CA

Check that the Duplex Unit is closed.

L

10750196CA

I
~
10750195CA 10750132AA
Check that the Document Exit Tray is swung down in position.
,Qﬂtl—\l
I
~
10750136CA 10750083AA
Check that Document Feed Unit Door [F1]and Document
o Turnover/Exit Unit Door [F3]of the AFR-9 are closed.
I
~
10750137CA 10750084AA
Check that 20-Bin Sorter S-206 or Staple Sorter ST-207 is
attached to the copier properly.
e o ~.

11360014AA
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5. When the Message " The section indicated by = is open." Appears

Monitor Display

Check Location

e —

| I

=

Pl

1l

10750197CA

Check that the Large Capacity Cassette is attached to the

copier properly.

11340030AA
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6. When Appears

4 N

« When appears in the lower left corner of
the Touch Panel, it means that part of the

Ready to copy. . . . . .
copier mechanism is malfunctioning. Call your

o0 | Technical Representative immediately.

« If afunction involving the malfunctioning

( ] ] ) component is selected, the message " Sel ected
Exposur e Zoom Paper mode can not be used. Please call your
Technical Rep." appears.

« You can nonethel ess make copies as long as

you don’t use that particular function.

11340146CA

Auxiliary I Finishing I Orig. > Copy fl Basics

NOTE
\

Touching [f@ shows the following
Screen.

Machi ne Status

Machine Status

Code : COFEO
Code :
Code :
Code :
Code :

O000

11340144CA

o}
B
Q
-
o
]
=
o

Thisisonly for the Technical
Representative's use. Touching
in the upper right corner of the screen
returns the Basic copying screen to the
Touch Panel.

- J

/
\
When a Message Appears
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7. What Does Each M essage M ean?

M essage

Cause

Action

Amalfunction was detected. Call
your Technical Rep. and provide
the code.

The copier malfunctioned and is
unable to make copies.

Call and inform your Technical
Representative of the code being
shown on the Touch Panel.

Please input your 4-digit Access
Code #, then press the ACCESS
Key.

An access number has been set and
the number assigned for your own
department must be entered before
you can make a copy.

Enter the 4-digit access number.
("Entering the Access Number" ©
p. 27)

To begin copying, please insert the
Plug-In Counter asillustrated
below:

The Plug-In Counter is not plugged
in and the copier is unable to make
copies.

Plug in the Plug-1n Counter.

To begin copying, please insert the
Magnetic Card into Data Controller
asillustrated below:

A magnetic card is not inserted
into Data Controller D-102 and the
copier is unable to make copies.

Insert amagnetic card into D-102.

The current Paper Drawer is
empty. Please reload.

The currently selected Drawer has
run out of paper.

Load the Drawer with paper. ("1.
When the Message ‘ The current
Paper Drawer is empty.” Appears"
< p. 130)

Please add toner (MT Toner
601B): Follow the procedure on
the label inside the Front Door.

Toner has run out and the copier is
unable to make copies.

Replace the Toner Bottle. ("2.
When the Message ‘ Replenish
Toner.” Appears” © p. 134)

Replenish Toner

Toner is soon running out.

Replace the Toner Bottle. ("2.
When the Message ‘ Replenish
Toner.” Appears” © p. 134)

The Staple Cartridge is empty.
Please replace.

The staples have run out.

Replace the Staple Cartridge with a
new one. (3. When the Message
‘The Staple Cartridge is empty.’
Appears' © p. 136)

Misfeed detected. Remove misfeed
a O.

A misfeed has occurred and no
copy cycle can be initiated.

Clear the misfed sheet of paper.
("4. When the Message ‘ Misfeed
detected.” Appears" © p. 140)

The section indicated by = is open.
Please close it properly.

A copier door is|eft open or an
option is not attached properly and
the copier is unable to make copies.

Close the door or cover and attach
the option properly. ("5. When the
Message ‘ The section indicated by
= isopen.’ Appears’ © p. 152)

Preventive Maintenance Time. Call
your Technical Rep. and provide
the code.

The time has come when the copier
needs service and the copier is
unable to make copies.

Call and inform the Technical
Representative of the code being
shown on the Touch Panel.

Maintenance Time.

The time has come when the copier
needs service.

Call your Technical Representative.

Copies have been left in the
Duplex Unit. Please remove before
proceeding:

A copy or copies are left in the
Duplex Unit and the copier is
unable to make copies.

Remove al copies from the Duplex
Unit.

Sorter has reached its capacity.
Please remove all copies before
proceeding:

The Sorter Bin capacity has been
reached and the copier is unable to
make copies.

Remove al copies from the Sorter
Bins.
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7. What Does Each M essage M ean?
. _________________________________________________________________________________________________________________________|

M essage

Cause

Action

Originals have been left on the
glass. Please lift the cover and
remove the originas:

Youtry to use the AFR-9 when
thereis an original left on the
Original Glass.

First remove the origina from the
Glass, then load the originals in the
AFR-9.

Original(s) left on the Glass

Y ou have left an original on the
Original Glass.

Remove the original from the
Glass.

2-Sided Copying is not possible.
Please select A5 size or larger.

Y ou have selected a paper size that
is not good for 2-sided copying.

Select a standard copy paper size
of A5 or larger, or cancel the
2-sided copying.

Sorting or Grouping is not
possible. Please select A5 size or
larger.

Y ou have selected a copy paper
size not good for the Sort or Group
mode.

Select a standard copy paper size
of A5 or larger, or cancel the Sort
or Group mode.

Stapling is not possible. Please
select B5 or larger size paper.

Y ou have selected a copy paper
size not good for the
Sort-and-Staple mode.

Select a standard copy paper size
of B5 or larger, or cancel the
Sort-and- Staple mode.

Hole-Punching is not possible.
Please select A3/ or A4 D .

Y ou have selected a copy paper
size not good for hole-punching in
the Hole Punch mode.

Select A3[F or A4 [,) or cancel
the Hole Punch mode.

Matching paper sizeisn’t available.
Reselect paper size or change
zoom.

No Drawers contain paper of the
right size to run a copy cyclein the
Auto Paper mode.

Cancel the Auto Paper mode and
select the appropriate copy paper
size or change the zoom ratio.

Matching paper sizeisn’t available.
Please change direction of original.

The copy paper of the calculated
sizeisloaded in adirection
different from that of the original
to run acopy cyclein the Auto
Paper mode.

Change the direction of the
original.

Auto Sizeis not possible. Please
cancel or select another paper size.

The zoom ratio calculated based on
the original size and copy paper
sizeisoutside the range
x0.500-x2.000 to run acopy cycle
in the Auto Size mode.

Cancel the Auto Size mode and
select the appropriate zoom ratio,
or change the copy paper size.

Please place Cover paper on the
Manual Feed Tray.

The Multi Bypass Tableis not
loaded with paper for cover.

Place the cover paper on the Multi
Bypass Table.

Please load Insert sheetsinto the
indicated paper source.

The paper source specified for
insertsis not loaded with paper for
inserts.

Load the specified paper source
with the paper for inserts. ("1.
When the Message ‘ The current
Paper Drawer is empty.” Appears’
© p. 130)

Stapling is not possible. Please
remove all copies from the Sorter.

A stapled copy set/stack is leftin
the Sorter Bin.

Remove all copies from the Sorter
Bins or cancel the Sort-and-Staple
mode.

Remove the copies from Sorter.

A copy or copies are left in the
Sorter Bins.

Remove all copies from the Sorter
Bins.

Please load original(s) onto the
Document Feeder.

The originals are not loaded onto
the AFR-9, though a mode that
requires the AFR-9

(Cover, OHP Interleaving, Page
Insertion, etc.) has been set.

Load the originals onto the AFR-9.

Copies are in the Duplex Unit.
Press the Start Key to proceed.

A copy or copies areleft in the
Duplex Unit.

Press the Start Key to feed the
copies out of the Duplex Unit and
onto the Exit Tray.

o}
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7. What Does Each M essage M ean?

M essage

Cause

Action

Useonly RIGHT or LEFT Margin
with Manual Feed. Cancel either
one.

Y ou have selected
Margin-by-Reduction with paper
loaded in the Multi Bypass Table.

Cancel Margin-by-Reduction or
select another paper source.

XXX and OOO cannot be
combined.

Y ou have set two functions that
conflict with each other.

Cancel either one of the two
functions.

Max. # of 2-Sided Copiesis 50.
Press (C) & enter a# up to 50.

Y ou have entered 51 or more for
the number of copiesto be madein
a 2-sided copying cycle.

If you press the Start Key, the
copier starts the copy cycleto
make only 50 copies.

Max. # of Setsfor Sorter is 20.
Press (C) & enter a# up to 20.

(When using 20 Bin Sorter)

Y ou have entered 21 or more for
the number of copy setsto makein
the Sort or Sort-and-Staple mode.

If you press the Start Key, the
copier starts the copy cycleto
make only 20 copy sets.

Re-insert the following # of
originals:

After amisfed sheet of paper has
been cleared, you need to reload
the originals fed out onto the
Document Exit Tray onto the
Document Feed Tray.

Place the number of originals
shown back onto the Document
Feed Tray.

Reduction Margin & Manua Mode
can't be combined. Select Auto
Paper or Auto Size.

Margin-by-Reduction is possible
only in the Auto Paper or Auto
Size mode.

Select the Auto Paper or Auto Size
mode.

The only available paper isin
Specia Tray. If OK, press Start.

If you don’'t want the special paper,
place the desired type of paper of
the corresponding size on the Multi
Bypass Table. Special paper

o p.41

Cannot use Auto Size with Manual
Feed Mode.

Select azoom ratio.
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Chapter 6

Troubleshooting

This chapter gives you instructions on how to troubleshoot copier malfunctions.

4 N
1. When this Type of Copy is Produced
e Thelmageistoo light 154
e The Imageistoo dark 154
e The Copy isblurry 154
e The Copy has dark specks or spots 155
e The Edge of the Copy isdirty 155
e The Image on the Copy is not aligned properly 155
2. The Copier is not functioning as designed
e The Touch Panel shows nothing 156
e No copies are fed out when the Start Key is pressed 156
e Control Panel Keys do not respond 156
e The Copier is not activated when the Power Switchis
turned ON 156
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1. When This Type of Copy is Produced

Symptom

Possible Cause

Action

The Imageistoo light.

The exposure level for the Auto
Exposure Mode is set at one of the
"Light" levels.

Change the setting of the User’s
Choice (Exposure Priority).

© p. 120

Cancel the Auto Exposure Mode
and select the Manual Exposure
Mode to adjust the exposure level
to obtain adarker image.
©p.45

10740108

The manual exposure level is set
on the lighter side.

Touch the Key as

necessary to obtain a darker image.
© p. 45

Y ou have been making copies from
aphoto or an original with alarge
dark area

The copier needs more toner.
Replenish toner by using the Toner
Replenisher Function in the User
Mode. = p. 117

The Toner Bottle has just been
replaced.

The copier needs more toner.
Replenish toner by using the Toner
Replenisher Function in the User
Mode. = p. 117

The message "Replenish toner" or
"Please add toner" is shown on the
Touch Panel.

Replace the Toner Bottle with a
new one. = p. 132

The paper is damp.

Replace the paper. © p. 128

The Image is too dark.

10740109

The exposure level for the Auto
Exposure Mode is set at one of the
"Dark” levels.

Change the setting of the User’s
Choice (Exposure Priority).

© p. 120

Cancel the Auto Exposure Mode
and select the Manual Exposure
Mode to adjust the exposure level
to obtain alighter image.

© p. 45

The manual exposure level is set
on the darker side.

Touch the[LIGHTER] Key as

necessary to obtain alighter image.
© p. 45

The entire surface of the Original
Glassisdirty.

Wipe the Original Glass clean with
asoft dry cloth. & p. 169

The original is not held tightly
against the Original Glass.

Place the original in position so
that it is held tightly against the
Origina Glass. @ p. 32

The Copy isblurry.

10740110

The paper is damp.

Replace the paper. © p. 128
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1. When This Type of Copy is Produced

Symptom

Possible Cause

Action

The Copy has dark specks or spots.

113901660A

The Original Glassis dirty.

Wipe the Original Glass clean with
asoft dry cloth. & p. 169

The Original Pad or Document
Feed Belt isdirty.

Wipe the Original Pad or
Document Feed Belt clean with a
soft cloth dampened with neutral
detergent. © p. 170

The original is very thin or highly
transparent.

Place a blank sheet of paper over
the original. © p. 32

The original istwo-sided.

Theinformation on the back side
of atwo-sided, thin original may
be slightly reproduced on the copy.
Set the copier into the Manual
Exposure Mode and, using the

Key, mekethe

exposure level lighter. © p. 45

The Edge of the Copy is dirty.

113901690A

The Original Pad or Document
Feed Belt is dirty.

Wipe the Original Pad or
Document Feed Belt clean with a
soft cloth dampened with neutral
detergent. © p. 170

Y ou have selected a paper size
larger than the original.

(Zoom Ratio is set at full size
100%)

Select the same copy paper size as
the original. © p. 40

Or, use the Auto Size Mode to
enlarge the copy to the appropriate
size. @ p. 42

The original is not placed in the
correct position. (Zoom Ratio is set
at full size 100%.)

Select the paper drawer that is
loaded in the same direction as the
original. © p. 40

Or, reload the paper in the same
direction asthe original. &> p. 128

The reduction ratio selected is not
in accord with the copy paper size.
(When doing manual reduction

copying.)

Select the zoom ratio according to
the copy paper size. © p. 42

Or, use the Auto Size Mode to
reduce the copy to the appropriate
size.

© p. 42

The Image on the Copy is not
aligned properly.

\

113901680A

The original is not placed in the
correct position.

Place the original correctly on the
Original Glass against the Original
Width Scale. @ p. 32

Or, load it onto the AFR-9
correctly along the Document
Guide Plates. @ p. 31

The originals may not be suitable
for usein the AFR-9.
(When AFR-9 is being used.)

Raise the AFR-9 and place the
originals on the Original Glass one
at atime, instead of using the
AFR-9.© p. 31

The Original Glassis dirty. (When
AFR-9isbeing used.)

Wipe the Original Glass clean with
asoft dry cloth. & p. 169
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2. The Copier isnot functioning as designed

Symptom

check for:

Action

The Touch Panel shows nothing.

Isonly the Start Key lit up green?

The copier isin the Energy Saver
Mode.

Press any key on the Control Panel
to cancel the Energy Saver Mode.
©p. 24

The Display Contrast Control
Knob is placed in the excessively
light or dark position.

Viewing the Touch Panel, turn the
Display Contrast Control Knob as
necessary. © p. 17

No copies are fed out when the
Start Key is pressed.

The copier was just turned ON and
is warming up.

It takes the copier about 2 minutes
and 30 seconds to be ready for
making copies after it has been
turned ON.

Please wait.

The copier has developed a
malfunction.

Check the Touch Panel and take
action according to the message on
the Panel. @ p. 150

Control Panel Keys do not respond.

The Interrupt Key LED is it up.

The copier isin the interrupt mode.
Press the Interrupt Key to cancel
the interrupt mode. < p. 36

The copier is not activated when
the Power Switch isturned ON.

The power cord is left unplugged
from the power outlet.

Plug the power cord into the power
outlet.

The room circuit breaker is open.

Close the room circuit breaker.

If these procedures do not correct the problem, contact your Technical Representative.
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Chapter 7

Specifications

This chapter gives complete specifications of the copier system and options.

/

. Copier 158

. Duplexing Document Feeder 160
. Large Capacity Cassette 161

. 20 Bin Staple Sorter 162

.20 Bin Sorter 163

. Data Controller 164

. Copier Outline Dimensions 165
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1. Copier

Name EP 6000

Type Console Copier

Platen Type Stationary

Photoconductor OPC

Copying System Electrostatic Dry Powdered Image Transfer to Plain Paper
Developing System Micro-Toning System

Fusing System Lamp-Heated Roller

Types of Original

Sheets, Books, and other three-dimensional objects
Maximum Original Size : A3 Lengthwise
Maximum Original Weight : 3kg

Kinds of Paper

Plain paper, Recycled paper: Weighing 60 g/m? to 90 g/m?
Special paper (Multi Bypass Table only)

e Thick paper weighing: 90 g/m? to 157 g/m?2

e Transparencies

e Translucent paper

Copy Paper Size

1st Drawer, 2nd Drawer:
A3L, B4L, A4C, A4L, A5L
210x 330 mmL, 297 x 430 mm L,
220 x 280 mm L, 216 x 320 mm L,
297 x 216 mm C, 216 x 297 mm L,
210 x 280 mm L, Foolscap L, Quarto L
3rd Drawer: A4C
Multi Bypass Table:
Crosswise: 297 mm to 100 mm
Lengthwise: 432 mm to 140 mm

Lost image

1-sided copy in the Full size mode
Leading edge: 4 mm £2.5 mm
Front edge, Rear edge: 4 mm or less

Warming-up Time

5 minutes or less at Ambient temperature of 20°C/68°F
(30 seconds or less when the Energy Saver Mode is used)

First Copy Time

A4C = 3.8 seconds or less
(in Full size Mode using First Copier Drawer)

Copying Speed
(approx. copies/minute)

First Copier Drawer
Full size (x1.000)
A3L: 31, B4L: 40, A4L: 47, A4C: 60
Reduction (x0.707):
A3 — A4 47
Enlargement (x1.414):

A4 — A3: 31
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1. Copier

Magnification Ratios

Fixed ratios

Full size: 1 : 1+0.005

Reduction ratios: x0.500, x0.707, x0.816
Enlargement ratios: x1.154, x1.414, x2.000
Zoom ratios. From x0.500 to x2.000

In x0.001 increments

Paper Feeding System

Bypass Table
Drawer Capacity: Total 3,500 sheets
1st Drawer: 500 sheets of 80 g/m? paper
2nd Drawer: 500 sheets of 80 g/m? paper
3rd Drawer: 2,500 sheets of 80 g/m? paper
Multi Bypass Table:
¢ Plain paper, Recycled paper
(Weighing 60 to 90 g/m?) : 50 sheets
e Thick paper
(Weighing 90 to 157 g/m?) : 20 sheets
e Transparencies: 20 sheets
¢ Translucent paper: 20 sheets
e Post card (weighing 190 g/m?) : 20 sheets

Automatic feeding from three drawers and manual feeding by means of Multi

Multiple Copy

Up to 999 copies (Count-Down system)

Exposure Control

Auto and Manual

Power Reguirements

AC 110V, 115V, 120V, 127V, 200V/220V, 220V -240V 50/60 Hz

Power Consumption

1.5 KW (Max.)

Dimensions Width  : 746 mm (Excluding Copy Tray)

Depth : 720 mm

Height : 1231 mm (Including Duplexing Document Feeder)
Weight 195 kg

(Including PC Drum and Duplexing Document Feeder)

Space Requirements

Width : 1130 mm (Including Copy Tray)
Depth : 720 mm
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2. Duplexing Document Feeder

Name Duplexing Document Feeder AFR-9

Type Take-up from bottom of stack and U-turn feeding to Glass, loop turnover, U-turn
gjection

Installation On top of copier, with two Hinges at the back

Document Feeding

Single Belt transport

Registration

Document Stop Left side
Reference
Document Feeding Rear edge

Document Feeding
System

Standard Mode: 1-sided original
2-sided original
2-in-1

Mixed Original Detection Mode:

1-sided mixed original detection
2-sided mixed original detection

Lightweight Original Mode

Kinds of Original Plain paper
Original Weight 1-sided Origina Mode, 2in1 Mode : 50 to 110 g/m?
2-sided Original Mode, : 60 to 90 g/m?

1-sided/2-sided Mixed Original
Detection Mode
Lightweight Original Mode : 40 to 110 g/m?

* 60 to 110 g/m? for A5 size originals for all modes

Original Size

1-sided/2-sided Original Mode:
A3L, B4L, A4L, A4C, A5L, A5C, FLSL
2-in-1 Mode: A4C, A5C
1-sided/2-sided Mixed Original Detection Mode:
A3L, BAL, A4L, A4C, FLSL

Capacity of Document
Feed Tray

A4L, A4C, B5L, B5C, A5L, A5C: 50 sheets (80 g/m?)
A3L, B4L: 30 sheets (80 g/m?)

Document Loading

Face up

Copy Productivity

100%

First copy in automatic
document feeding

5.1 seconds or less

Power Source DC24V supplied from copier
Power Consumption 60W or less
Dimensions Width : 610 mm
Depth : 505 mm
Height : 127 mm (Excluding Document Exit Tray)
Weight 14.4 kg
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Name Large Capacity Cassette C-302
Type Automatic paper supply and take-up from a 3,000-sheet capacity Cassette
Installation Fixed to copier by means of dedicated Stand with Slide Rails
Types of Paper Plain paper, Recycled paper: Weighing 60 g/m? to 90 g/m?
Paper Size A4C
Capacity 3,000 sheets (80 g/m?)
Power Source DC24V, 1.2 A (supplied from copier)
Power Consumption 30 W or less
Dimensions Width : 290 mm
Depth : 446 mm
Height : 500 mm
Weight 12.9 kg (Including Mounting Brackets)
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4. 20 Bin Staple Sorter

Name Staple Sorter ST-207
Type 20-Moving-Bin Sorter with Automatic Stapler
Installation Freestanding
Registration Front edge
No. of Bins Non-Sort Bin + 20 Sort Bins
Modes Non-Sort Mode, Sort Mode, Group Mode, Sort Staple Mode, Manual Staple Mode,
Hole Punch Mode
Kinds of Paper Non-Sort Mode, Hole Punch Mode:
Plain paper, Recycled paper (Weighing 60 g/m? to 90 g/m?),
Thick paper (Weighing 90 g/m? to 157 g/m?),
Transparencies, Translucent paper
Sort Mode, Group Mode, Sort Staple Mode:
Plain paper,
Recycled paper (Weighing 60 g/m? to 80 g/m?)
Paper Size Non-Sort Mode, Sort Mode, Group Mode: A5L to A3L

Sort Staple Mode: A4L to A3L
Hole Punch Mode: A4C, A3L

Capacity of Bins

Non-Sort Mode, Hole Punch Mode:
Plain paper, Recycled paper:
Non-Sort bin: 50 sheets
1st bin to 20th bin: 50 sheets/bin
Total: 1,050 sheets (A4 or smaller, weighing 80 g/m?)
Total: 600 sheets (Larger than A4, weighing 80 g/m?)

Special paper
Transparencies: 10 sheets (Max. paper size A4)
Thick paper, Translucent paper: 10 sheets

Sort Mode, Group Mode, Sort Staple Mode:
Plain paper, Recycled paper:
1st bin to 20th bin: 50 sheets/bin
Total: 1,000 sheets (A4 or smaller, weighing 80 g/m?)
Total: 600 sheets (Larger than A4, weighing 80 g/m?)

Punching Acceptable paper size: A4C, A3L
Punch Hole: 4 Hole
Power Source DC24V supplied from copier
Power Consumption 72W or less
Dimensions Width : 447 mm
Depth : 605 mm
Height : 960 mm
Weight 45 kg
Accessories Staple Cartridge, 5,000 staples/cartridge x 1 piece
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Name 20 Bin Sorter S-206
Type 20-Moving-Bin Sorter
Installation Freestanding
Registration Front edge
No. of Bins Non-Sort Bin + 20 Sort Bins
Modes Non-Sort Mode, Sort Mode, Group Mode
Kinds of Paper Non-Sort Mode:
Plain paper, Recycled paper (Weighing 60 g/m? to 90 g/m?)
Thick paper (Weighing 90 g/m? to 157 g/m?),
Transparencies, Translucent paper
Sort Mode, Group Mode:
Plain paper, Recycled paper (Weighing 60 g/m? to 90 g/m?)
Paper Size Non-Sort Mode, Sort Mode, Group Mode: A5L to A3L

Capacity of Bins

Non-Sort Mode
Plain paper, Recycled paper:
Non-Sort bin: 50 sheets
1st bin to 20th bin: 50 sheets/bin
Total: 1,050 sheets (A4 or smaller, weighing 80 g/m?)
Total: 600 sheets (Larger than A4, weighing 80 g/m?)

Special paper
Transparencies: 10 sheets (Max. paper size A4)
Thick paper, Translucent paper: 10 sheets

Sort Mode, Group Mode:
Plain paper, Recycled paper:
1st bin to 20th bin: 50 sheets/bin
Total: 1,000 sheets (A4 or smaller, weighing 80 g/m?)
Total: 600 sheets (Larger than A4, weighing 80 g/m?)

Power Source DC24V supplied from copier
Power Consumption 72W or less
Dimensions Width : 447 mm
Depth : 605 mm
Height : 960 mm
Weight 40 kg
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6. Data Controller

Name Data Controller D-102

Type Magnetically encoded card accessed Copy Counter

Types of Cards Departmental, Register, Administration, Erasing, Time/Date, and Cleaning Card

Departmental Cards Up to 999 groups

Accommodated

Display 7-segment, 16-digit liquid-crystal display

Copy Count to be e Max. no. of copies made, total: 9,999,999

Stored in Memory e Max. no. of copies made, by paper size: 9,999,999
e Max. no. of copies made, by department: 999,999
e Max. no. of copies made, by copy mode: 999,999
e Max. no. of copies made, by department/copy mode: 99,999

Distinguishable Copy
Modes

Up to 16 types

Power Source

DC24V (supplied from copier)

Power Consumption

5W or less

another power supply.

Dimensions Width : 180 mm
Depth : 64 mm
Height : 111 mm
Weight Approx. 550 g
Others A printer (option) recommended by Minolta can be hooked up, sourced from




7. Copier Outline Dimensions
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Chapter 8

Miscellaneous

This chapter explains about care of the copier and the various possible combinations of

functions

/

1. Care of the Copier
e Daily Checks 168
e Cleaning 169
2. Function Combination Matrix 172
3. Description of Copy Paper Sze 175
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1. Care of the Copier

To keep your copier in good shape at all times, make the following daily checks and cleaning.

Daily Checks

Power Cord, Communications Cable, Ground Cable

Item

Action

I's the copier placed on its power cord or other cables?

I's the copier placed on cables of other electrical
equipment?

It could result in the copier or other electrical
equipment malfunctioning. Move the copier
immediately.

Are the cord and cables free of damage or cracks?

Has the cord or cable jacket frayed to expose the
wires?

Turn the copier OFF immediately, unplug the power
cord, and call your Technical Representative.

* Communications Cable: Cable connecting the copier with options

Original Glass

Item Action
Isthe Glass dirty? Clean the Glass using the procedure given in
"Cleaning."
© p. 169

I's the Glass scratched?

I's the Glass cracked or chipped?

Call your Technical Representative.

Original Cover, Duplexing Document Feeder

Item Action
I's the Document Transport Belt dirty? Clean the Belt using the procedure given in
"Cleaning."
© p. 170

I's the Document Transport Belt scratched?

Call your Technical Representative.

Copy Paper
Item Action
I's the paper damp and wavy? Replace the paper. © p. 128
Sound of Copier Operation
Item Action

Is there any unusual noise heard while the copier is
running?

Call your Technical Representative.

Copier Housing Temper ature

Item

Action

I's the housing temperature inordinately high?

Call your Technical Representative.
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1. Care of the Copier

Cleaning
Original Glass
1 Wipe the surface of the Housing Cover Raise the Origina Cover.

clean with a soft cloth dampened with
neutral home detergent.

2 Wipe the surface of the Original Glass
clean with a soft, dry cloth.

s

k 10750087AA /

Control Panel k 10750089AA /

Turn the Power Switch OFF. -

2 Wipe the surface of the Control Panel
clean with a soft, dry cloth.

4 N
%)
>
k 10750;8AA / §
i
@
N 3
NEVER use a glass cleaner or any =

other detergent to avoid damage to the

control panel keys and Touch Panel. ©
J g
Q
]
=
- (3}
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1. Careof the Copier

Document Transport Belt

A

2

Raise the AFR-9.

Wipe the surface of the Document
Transport Belt clean with a soft cloth
dampened with neutral home detergent.

s

~

113901910A/

Hold the Document Transport Belt on
both edges, and pull it to the left to
expose a fresh surface.

s

4

-

~

% > oo /

Wipe the fresh surface clean using the
soft cloth dampened with neutral home
detergent.

s

-

~

113901910A /

Repeat these steps until the entire
surface of the Belt is wiped clean.

Swing down the Front Door.

Wipe the inside of the Front Door
clean with a soft cloth.

2

10750090AA /
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Functions Set Last

2. Function Combination M atrix

Right

L eft
Reduce
2in1

Manual Paper
Auto Size

Zoom |Fixed Ratio
Single Copy

Multi Copy

Auto Paper
Zoom Memory
Auto Expo
Manual Expo.

er
Edge/Frame Erase

Book Copy

Manual Staple
Interrupt

Hole Punch

Sort-& -Staple
Cover

Page | nsertion
Multi Bypass
Job Memory

i»1

1»2

2»1

2»2
1[2in1]» 1
2[2in1]»1
1»[2in]]
1»2[2in]]
Non-Sort
Group
FileMargin

3

ap

P

Exposure

Functions Set First

AdoD «'6110 Buiysiui4 Areljixny

:
m
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A\ : Thefunctions cannot be combined. (The function set first takes precedence.)
A : Thefunctions cannot be combined. (The function set last takes precedence.)

@ : The functions can be combined (though a miscopy could result).

O : The functions can be combined.
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Edge/Frame Erase
Book Copy
Interrupt

Right
L eft

Manual Paper
Zoom Memory
Manual Expo.
Sort-& -Staple
Manual Staple
Hole Punch
Page Insertion
Single Copy
leaving [Multi Copy

Auto Size

B | Zoom [Fixed Ratio
Multi Bypass

Auto Paper
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Job Memory

1»1

1»2

2»1l

2p»2

1» 2[2inl1]
Non-Sort
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Group
Cover
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FileMargin

ap

Functions Set First
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Exposure
OHP
Inter-
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(The function set last takes precedence. The function set first is automatically canceled.

Cover, Page Insertion, or OHP Interleaving, if combined, is not canceled.)

. The functions cannot be combined. o
(Either one of the functions must be canceled before a copy cycle can beinitiated.)

. The functions cannot be combined.

&
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|Conditions for Combined Functions

A

: The functions cannot be combined.

(One of the functions must be cancel ed before a copy cycle can be initiated. Acceptable,
however, is a combination with Cover, Page Insertion, or OHP Interleaving.)

: The combination is possible if Auto Paper or Auto Size has been set, but not if Manual is set.

(One of the functions must be cancel ed before a copy cycle can beinitiated.)

: When OHP Interleaving is sel ected, the copier automatically selects A4 crosswise paper and

therefore you cannot select paper of any other size. If none of the paper sources of the copier
is loaded with A4 crosswise paper, A4 lengthwise is next selected. Y ou cannot select OHP
Interleaving, however, if neither A4 crosswise nor A4 lengthwise paper isloaded in the copier.

: The combination is possibleif the copier is not equipped with a Sorter.

(If a Sorter is attached, the function set first, OHP Interleaving, takes precedence.)

: The combination is possibleif the copier is not equipped with a Sorter.

(If aSorter is attached, the function set first, Non-Sort, is automatically switched to Sort to
run a copy cycle for OHP Interleaving.)
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3. Description of Paper Size

Name Size (Metric) Size (Inch)
A3 297 mm x 420 mm 11-3/4" x 16-1/2"
B4 257 mm x 364 mm 10" x 14-1/4"
A4 210 mm x 297 mm 8-1/4" x 11-3/4"
B5 182 mm x 257 mm 7-1/4" x 10"
A5 148 mm x 210 mm 5-3/4" x 8-1/4"
B6 128 mm x 182 mm 5" x 7-1/4"
A6 105 mm x 148 mm 4-1/4" x 5-3/4"
POST CARD 100 mm x 148 mm 4" x 5-3/4"
Name Size (Inch) Size (Metric)
LEDGER 11" x 17" 279 mm x 432 mm
11" x 14" 11" x 14" 279 mm x 356 mm
COMPUTER 10-1/8" x 14" 257 mm x 356 mm
10" x 14" 10" x 14" 254 mm x 356 mm
9-1/4" x 14" 9-1/4" x 14" 236 mm x 356 mm
LEGAL 8-1/2" x 14" 216 mm x 356 mm
FOOLSCAP SEOgELRNM ENT 8-1/2" x 13" 216 mm x 330 mm
FOOLSCAP 8" x 13" 203 mm x 330 mm
FOOLSCAP 8-2/3" x 13" 220 mm x 330 mm
FOOLSCAP FOLIO 8-1/4" x 13" 210 mm x 330 mm
8-1/4" x 11-3/4" 8-1/4" x 11-3/4" 210 mm x 301 mm
LETTER 8-1/2" x 11" 216 mmx 279 mm
(L;EO'I\'/TEEIT?NM ENT 8" x 10-1/2" 203 mm x 267 mm
QUARTO 8" x 10" 203 mm x 254 mm
STATEMENT INVOICE 5-1/2" x 8-1/2" 140 mm x 216 mm
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4. Zoom Ratio Table (Original Sizeto Copy Paper Size)

Metric Areas Inch Areas
Original Size Copy_ Paper Zoom Ratio Original Size Copy_ Paper Zoom Ratio
Size Size
A3 A4 x0.707 11" x 14" x0.823
297 x 420 mm A5 x0.500 11" x 17 Legal x0.772
11-3/4" B4 x0.866 27194 Foolscap x0.764
x 16-1/2" B5 »0.610 x 431.8 mm Letter 0.647
A5 x0.707 Invoice x0.500
A4 A6 x0.500 11" x 14" x0.933
210 x 297 mm B5 x0.866 11" x 15" Legal x0.772
g4 B6 %0.610 2194 Foolscap %0.772
x 11-3/4 A3 x1.414 x 381 mm Letter x0.733
B4 x1.224 Invoice x0.500
A6 x0.707 11 14" Legal x0.772
A5 B6 x0.866 2794 Foolscap x0.772
;‘_‘274 210 mm A4 x1.414 % 355.6 mm Letter x0.772
. A3 x2.000 Invoice x0.500
x 8-1/4 B4 x1.733 Legal Foolscap x0.928
B5 x1.224 8-1/2" x 14" Letter x0.785
A6 A4 %2.000 215.9 Invoice x0.607
105 x 148 mm A5 x1.414 X 355.6 mm 11" % 17" x1.214
4-14" B5 x1.733 Foolscap Letter x0.846
x 534" B6 x1.224 8-1/2" x 13" Invoice »0.647
A4 x0.816 215.9 11" x 17" x1.294
B4 x 330.2 mm m m
057 364 MM A5 x0.577 11" x 14 x1.076
10" B5 x0.707 L etter Invoice x0.647
x 14-1/4" B6 x0.500 8-1/2" x 11" 11" x 17" x1.294
A3 x1.154 215.9 11" x 14" x1.272
A5 %0.816 X 279.4 mm
B5 A6 x0.577 Invoice 11" x 17 x2.000
182 % 257 mm B6 x0.707 5-1/2" 11" x 14" x1.647
7-1/4" x 10" A3 x1.640 x 8-1/2" Legal x1.545
A4 x1.154 139.7 Foolscap 1,529
B4 x1.414 X 215.9 mm Letter x1.294
A6 x0.816
B6 Ad x1.640 | Zoom Ratio= Copy Paper Size+Original Size
128 x 182 mm A5 x1.154
5" x 7-1/4" B4 %2.000 1" (|nch) =25.4 mm
B5 <1.414 1 mm = 0.0394" (inch)
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A

Access No. 25

Account Job Input 110

Activating the Toner Replenisher 117
Add Paper 128

Add Toner 132

Administrator Number 123

Auto Copy Start Function 23

Auto Drawer Switching 41

Auto Dual Function 72

Auto Exposure 45

Auto Original Count Mode 60

Auto Panel Reset (User’s Choice) 119, 121
Auto Paper 40

Auto Reset Function 22

Auto Size Mode 42

Auto Shut Off 123

Auxiliary Functions 76

Basic Copying Overview 28

Book Copy 100

Book Original » 1-sided Copies 100
Book Original » 2-sided Copy 100

Center Erase 102

Cleaning 169

Closure Failure 146

Confirmation Beep (User’s Choice) 119, 121
Control Panel 14

Copy Mode Priority (User’s Choice) 119, 120
Copy Paper Size 40

Copy Track 119, 123

Correcting the Number Entry 34

Counter Removal (User’s Choice) 119, 121
Cover Mode (Front) 79

Cover Mode (Front & Back) 79

Crosswise (Type of Originals and Copy Paper) xi
Custom Book Copy (User’s Choice) 119, 122
Custom 2-in-1 (User’s Choice) 119, 122

Custom 2-in-1 Separation (User’s Choice) 119, 122

Daily Checks 168

Description of Paper Size 175

Drum Dehumidifier (User’s Choice) 119, 121
Drum Dehumidifier Function 118
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5. Index

E

Edge/Frame Erase 102

Energy Saver (User’'s Choice) 119, 121
Energy Saver Mode 24

Entering the Access Number 25

Erase (Left Edge Erase) 102

Erase (Right Edge Erase) 102

Erase (Frame Erase) 102

Erase (Top Edge Erase) 102

Erase (Center Erase) 102

Expo. Mode Priority (User’s Choice) 119, 120
Expo. Level Priority (User's Choice) 119, 120

Feeding Direction (copy paper path) x

File Margin 96

Finishing Mode 64

Finishing Priority (User's Choice) 119, 120
Fixed Zoom Ratios 42

Frame Erase 102

Full Size 43

Function Combination Matrix 172

Group 65, 67

Hole Punch 65, 68

Image Density 45

Initial Mode 22

Intelligent Sort (User’s Choice) 119, 121
Interrupt Mode 36

Job Memory Input 108
Job Recall 112

Language Selection (User’s Choice) 119, 120

Left Edge Erase 102

Length (Type of Originals and Copy Paper) xi
Lengthwise (Type of Originals and Copy Paper) xi
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5. Index

Manual Bypass Copying 37

Manual Exposure 45

Manual Expo. Adjust (User’s Choice) 119, 120
Manual Mode (Manual Paper Select Mode) 40
Manual Staple 65, 68, 69

Margin (Shift for Margin) 96

Margin (Margin-by-Reduction) 96

Margin (2-in-1 Margin) 96

Max. Copy Sets (User’s Choice) 119, 123
Meter Count 116

Misfeed Clearing Procedures 138

Mixed Original Detection Mode 58

Mixed Orig. Detection (User’s Choice) 119, 120
Mode Check 105

Non-Sort 64, 66
Number of Copies 34
Number of Originals (Auto Original Count Mode) 60

OHP Interleaving 90

1(One)-sided » 1-sided 46, 49
1(One)-sided » 1-sided(2-in-1) 47,52
1(One)-sided » 2-sided 46, 49
1(One)-sided » 2-sided(2-in-1) 48, 54
1-sided(2-in-1) » 1(One)-sided 48, 55
Orig. » Copy Default 123

Original » Copy Type 46

Original Count Mode (Auto Count) 60
Original Placement 30

Original Thickness (User’s Choice) 119, 121
Outline Dimensions 165

Page Insertion 82

Panel Resetting 22

Paper Priority (User’s Choice) 119, 120
Paper Size 40

Placing Originals 30

Power Switch 10, 21

Replacing the Toner Bottle 132
Replacing the Staple Cartridge 134
Right Edge Erase 102
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5. Index

S

Selecting the Original » Copy Type 46
Setting the Number of Copies 34

Shift for Margin 96

Size Counter 116

Small Size Original (User’s Choice) 119, 121
Sort 64, 66

Sort-and -Staple 65, 67

Special Paper (User's Choice) 119, 122
Special Paper Setting 41

Staple Cartridge 134

Starting the Copy Cycle 35

Stopping a Multi-Copy Cycle 35

Toner Replenisher 117

Top Edge Erase 102

Total Counter 116

Touch Panel 16

Type of Originals and Copy Paper xi
2(two)-sided Size Counter 116
2(two)-sided Total Counter 116
2(two)-sided » 1-sided 47, 51
2(two)-sided P> 2-sided 47, 52
2-sided(2-in-1) » 1(One)-sided 48, 56

User Help 119, 123
User’s Choice 119

Width (Type of Originals and Copy Paper) xi

Zoom Memory 44

Zoom Memory Input 114

Zoom Ratio 42

Zoom Ratio Table (Original Sizeto Copy Paper Size) 176



