IKONICA MINOLTA

PageScope
My Panel Manager Ver. 2.1

User’s Guide

i

PAGESCOPE

My Panel Manager



Contents
1 General
1.1 What is My Panel Manager?.........cccoummiismmmnsnssmsssnmsssnsmsssssssssnsssssnns 1-1
1.2  General setup operation.........ccccceccecerrrsssscerresss e e s s e e e e s meeeenas 1-2
Device Manager Settings .....coooioeiiiiiieieee e 1-2
1.2.1 My Panel Manager Setting ....c.cceevveiiiiiiiicciciiiiereee e 1-2

2 Logging on

2.1 Logging on to Enterprise Suite........ccoucmriimminsmnnsnnisnnsesnnanen 2-1
2.2 Basic Operations.......ccccuceeccrrrrsssmcrrrssssscerresssssmessesssssmssseessssmsssesssnns 2-2
221 MaIN MENU ... 2-2
222 Pages for the fUNCLIONS ......ooooeiiiiii e 2-3

3 My Panel Manager operations

3.1 Available operations in the My Address page .......uusssesemmemmmnnnnnnnnns 3-1
3.2  Using an address DOOK.....ccccuuicimmmmmnissmmnninnssnsmssssssssemss s sssmsss s nnnsens 3-3
3.2.1 Viewing the address booK list ........ccoeviiimiiiiiiii e 3-3
3.2.2 Registering an address DOoK ..........cooveviiieriieereeeeeee e 3-4
When "E-mail" is seleCted ..o 3-5
When "Fax" is selected ... 3-7
When "WebDAV" is selected........cccooiiieeiiiiiiiee e 3-9
When "PC (SMB)" is seleCted .........cccvviieiiiiiiiieeeeriieee e 3-11
When "FTP" is seleCted.......ccooimiieiieiieee e 3-13
When "IP Address Fax" is selected.......c..ccccvveeiiieeniieeisceee e, 3-15
When "Internet Fax" is selected .........ccceiiiiiiiiiiiiiiii e, 3-17
3.2.3 Editing an address BOOK .........ooeiiiiiiii e 3-19
3.2.4 Deleting an address DOOK ........cccccceeriieereiereniee e 3-21
3.3 USING @ GrOUP .eeeeeeememmnmimnnissssssssssssssssssssssssmssssssssssssssssssssssssssssnnnnnnnnnes 3-22
3.3.1 Viewing the group liSt .....ceeeeiiiieee e 3-22
3.3.2 Registering @ groUp ...ocoooeeeeee et 3-23
3.3.3 Editing GrOUP .eeiiieieeiee et 3-24
3.34 Deleting @ QroUP .....eeiiiiieee et 3-25
3.4  Using expansion funCtions........cccucmmimsmnissmnssssmmisssssssessssssssssssssnas 3-26
3.4.1 Selecting the expansion function ........ccccccceveeiiiiniicn e, 3-26

My Panel Manager i



3.4.2 IMPOrting My AdAreSS ....uueiiiiiiiiiiiii e 3-26

3.4.3 Viewing import reSUIES .....coooiiii e 3-27
344 EXPOrting My AdAreSS ....cuiiiiiieiiiiiiie e 3-29
Export file fOrmats .....c.occcceeeiiiiciiee e 3-30
Export file items (Address BOOK) .........cccevvieeriieiiiieeeneeeeee e 3-30
Export file items (GrOUP) .....ceueeeeieeeeeeiiiee et 3-36
3.5 Available operations in the My Panel page........ccccccemrmmrminmnnnssisinns 3-37
3.6 Customizing My Panel.........ccccccmiimmiimmnismnssnnessssas s nnssens 3-39
3.6.1 Specifying the My Panel environment ...........cccoeceeviiniiieeenieennne 3-39
SCreen EXaAMPIE......ccueeieee ettt 3-40
3.6.2 Setting up the main MeNU ........cooiiiiiii i 3-41
SCreen EXaAMPIE..ccii i ieieie e ettt e e e e 3-42
3.6.3 Setting up the Copy SCreen ........cccevvieieiiieeee e 3-42
Shortcut keys in the Copy SCreen .......coeccvevrceeriieee e 3-43
3.6.4 Setting up the Fax/Scan SCreen ........cccoccveeeeenieenesee e 3-44
Fax/Scan screen eXample.......ccccveeeeeiciieeeeccciieeeeeeccreeee e 3-45
Types of the Fax/Scan SCreen........occcvieeeiccciieee e 3-45
3.6.5 Setting up the User Box SCreen ........ccoeceviieennieeeeiee e 3-48
User Box SCreen eXample ........cceeeveeeireeeeieeeeiiee e eseee e 3-48
Types of the User BOX SCreen .......ccovvveeeiiieieiee e 3-49
3.7 Specifying expansion functions.........cccceeeeveerrccrccccrresssecceee s 3-51
3.7.1 Selecting the expansion function ........ccccccvveeviiee e 3-51
3.7.2 Importing My Panel ... 3-51
3.7.3 Viewing import reSUIES .......oviiieiiee e 3-52
3.7.4 Exporting My Panel ... 3-53
Export file formats .......cccccimiiiiiiieee 3-54
EXPOrt file itemS ..o 3-54
3.8 Customizing Browser Data .......c.ccccmnimmmniscemnismniessnnssnnsssnnsssn 3-58
3.8.1 Browser SettiNg ....cooooiei i 3-58
4.1 My Panel Manager administrative setting .....ccccccciivcccssisisssssnnnees 4-1
4.2  Specifying administrators of My Panel Manager ...........ccccecernrnnees 4-3
4.2.1 Viewing the administrator of My Panel Manager list ...........cc......... 4-3
422 Adding an administrator .........ccoccceeiieerrree e 4-4
423 Canceling the administrator privileges .........cccocvvinieniieennieeneen. 4-5
4.3 Specifying a device to be managed ...........ccouimrrirmrnnssnnnisssninnnnn. 4-6

My Panel Manager ii



4.3.1 Selecting @ EVICE ......vuiiiiieceiieee e 4-6

432 Specifying device management information ............ccccooeiiinnennne. 4-8
4.3.3 Displaying the device setting results .........ccccocveviieeeiiiieeeee, 4-9
4.4  Specifying the operating environment.........ccocciiriiiecmiiniiseennnnnnees 4-10
4.5 Editing the address book of each user .............cccvvvrinsisisssssssnnnnenes 4-11
4.51 Displaying My Address users list ........ccccocvrecieniieenesee e 4-11
452 Editing an address DOOK .......ccoveviiiiiiiiiiiicir e 4-13
453 EditiNg GrOUP .eovieeeeeeiee e 4-14
45.4 Deleting My AArESS .....euiviiiiiiiiiiieiii e 4-14
4.6 Editing the panel settings for each uSser ........cccoeeomiiriicecmnrrniiinnnns 4-15
4.6.1 Displaying a list of My Panel USers ........ccccceevcveeeeieccciieeee e 4-15
4.6.2 Editing the system settings ......oooov i 4-18
4.6.3 Editing the Main Menu Settings ........ccccceeveiiieee e 4-19
4.6.4 Editing Copy Setting .....oooeoeiiiieeee e 4-20
4.6.5 Editing Fax/Scan Settings .......cocccieeiiiciiiee e 4-21
4.6.6 Editing BoX Settings .....oovoeeviiiieeee e 4-22
4.6.7 Deleting My Pane@l .........uuuiviiiiiiiiii et 4-22
4.6.8 Editing Browser Settings .......cccceeeeeirieeniee e 4-23
4.7 Address Batch Setting.......ccccviimmmimnisscemrnnnsssssne s ssssssssssssssessnes 4-24
4.71 Selecting an iMport file ..o i 4-24
4.7.2 Selecting @ target USEr ......ccovcviiieiiccieieee et 4-25
4.7.3 Displaying batch setting result ..........cccooiii i 4-26
4.7.4 Displaying an import file €rror ........ccceccceeeeeiccieee e 4-27
4.8 Specifying the panel batch setting ....ccccceeevvcicmiiniicccnirncceseeees 4-28
4.8.1 Selecting an iMport file .......cccueeee i 4-28
4.8.2 Selecting atarget USer ......oocceiiieeiie e 4-29
4.8.3 Displaying batch setting result ..o, 4-30
4.8.4 Displaying an import file €rror .........cooveiee e 4-31
4.9 Displaying the error history.......cccusisssnmmmmmmmmmmmnnrnnmssnsssssssssssssssnnnne 4-32
4.10 Specifying functions of My Panel Manager .........c.cceecmrriiinnmnnsnnanes 4-33
4.11 Specifying the default value of My Address/My Panel.................. 4-36
4.12 Displaying the version information........ccccceceeeiiriccscmsnnscsmennennees 4-38
0 B T 144 =T 1= 021 4 V=T o - 4-39
4.13.1 INSTAlALION ..o e 4-39

My Panel Manager iii



4.13.2 Uninstallation .......oooeeiiieeee e 4-40

4.13.3  Using IMageCoONVErEr .........ccceiieieieieie e 4-40
%0 - S : Yo [0 [ /=T 130T oo T g (= 4-42
4141 INSTAlALION ..o e 4-42
4.14.2  UNINStallation .......cooocieiieei e 4-43
4.14.3  Using ADAresSIMPOIEr .......ccoioeereimieeeiee e e sneee e 4-43
Select import Method.........oeiiiii e 4-44
System SettiNgS ...ooveeeiiiee 4-47
Select/register address book data ..........ccccceeeeieiiiieieicicciiee e 4-48
IMPOIt RESUIL ... 4-49

5 Setting by purpose

5.1 I want to display the registered personal screen on the device....5-1

How to display the personal SCreen.........ccceeeveecicciiiviiieieeeeeeeee, 5-1
5.2 I want to use the registered personal address book on
the deViCe . i e 5-2
How to display the personal address booK.........ccccoccieiiiiiiiinnnnnn. 5-2
5.3 | want to send scanned images to my E-mail address................... 5-3

6 Troubleshooting

6.1 Problems on Administrative Setting.........cccccciniimmiinnniccnnnscsnninnnn 6-1

My Panel Manager iv



About this product

My Panel Manager is network-based software used for managing personal
address books and panels used on MFPs and other devices. By using My
Panel Manager, the address information and panel settings of each user can
be managed easily in a Web browser.

My Panel Manager is an application that runs on Device Manager. Device
Manager must be installed in order to install My Panel Manager.
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Abbreviation of product names

This manual describes product names using the following abbreviations.

Product name

Abbrev.

KONICA MINOLTA PageScope Enterprise Suite

Enterprise Suite

KONICA MINOLTA PageScope Net Care Device
Manager

Device Manager

KONICA MINOLTA PageScope Account Manager

Account Manager

KONICA MINOLTA PageScope My Panel Manager

My Panel Manager

KONICA MINOLTA ImageConverter

ImageConverter

KONICA MINOLTA Addressimporter

Addressimporter

My Panel Manager
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Trademarks and registered trademarks

Trademark acknowledgements

KONICA MINOLTA and KONICA MINOLTA logo are registered trademarks or
trademarks of KONICA MINOLTA HOLDINGS, INC.

PageScope and bizhub are registered trademarks or trademarks of KONICA
MINOLTA BUSINESS TECHNOLOGIES, INC.

Microsoft, Windows and Excel are either registered trademarks or
trademarks of Microsoft Corporation in the United States and/or other
countries.

Mozilla and Firefox are trademarks of the Mozilla Foundation.

Apple and Mac OS are trademarks of Apple Inc., registered in the U.S. and
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Intel and Pentium are trademarks or registered trademarks of Intel
Corporation or its subsidiaries in the United States and other countries.

All other company and product names are either trademarks or registered
trademarks of their respective companies.
Dialog boxes

The dialog boxes shown in this manual are those that appear in Windows XP.

Q

Detail

The dialog boxes that appear in this document may differ from those that
appear on your computer, depending on the installed devices and
specified settings.

Note

Unauthorized reproduction, translation or duplication of this document,
whether in its entirety or in part, is strictly prohibited.

The content of this document is subject to change without notice.

Copyright © 2007 KONICA MINOLTA BUSINESS TECHNOLOGIES, INC. All
rights reserved.
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General 1

I
1 General

1.1 What is My Panel Manager?

My Panel Manager provides the following functions.

e My Address
Edits a personal address book (My Address) managed by the server
using a Web application. This is a function for general users.

e My Panel
Edits personal panel settings (My Panel) managed by the server using a
Web application. This is a function for general users.

e Administrative Setting
Specifies settings for devices managed by My Panel Manager or edits an
address book or panel settings for each user managed by My Panel
Manager using a Web application. This is a function for administrators.
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General 1

1.2  General setup operation

In order to use My Panel Manager, configure settings in the following order.

Device Manager settings

Log on to Device Manager as a system administrator, and then specify
settings for the following.

Function Description
Device List Refer to the Device Manager User's Guide.
User List

Server Settings

1.2.1 My Panel Manager setting

Log on to My Panel Manager as a system administrator, and then specify
settings for the following. The following settings are required to enable My
Panel Manager for general users.
e Managed Device Setting
Specifies devices for which My Address and My Panel are managed by
My Panel Manager. (p. 4-6)
e Operating environment settings
Specifies settings for the operating environment of My Panel Manager.
(p. 4-10)
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Logging on 2

I
2 Logging on
This chapter provides details on logging on to My Panel Manager.

2.1 Logging on to Enterprise Suite

For details on logging on to the Enterprise Suite server, refer to the Device
Manager User's Guide.
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Logging on

2.2 Basic Operations

The basic operation of My Panel Manager is described below.

2.2.1 Main Menu

=

Devma List/Search / Registration |

Device Auto
S M

Login: Userl L& Logout

Show counter SHHB DD iy
information evices setiing

—
2

Register Users and Account Tracks.

Change
Passward

Change User
Passwaord,

3

Counterinformation of a device i
displayed,

Edlit My Addiress and My Panel,

Server Detail Seting

Admmmmm
Settin,

Edit My Address Edit My Panel. My Panel Manager
Book.

Adrministrator.
License
Management

License
Confitmation and
Registration

No. | Function Description

1 Device List Registers and manages devices. For details, refer to the
chapter related to Device List in the Device Manager User's
Guide.

2 User List Registers and manages users. For details, refer to the
chapter related to User List in the Device Manager User's
Guide.

3 Counter Reader Checks the device usage status. For details, refer to the

chapter related to Counter Reader in the Device Manager
User's Guide.

4 My Panel Manager

Specifies panel settings and manages an address book for
the each user. It also specifies administrator settings for My
Panel Manager. For details, refer to "3 My Panel Manager
operations" and "4 Managing My Panel Manager".

...

Reminder

When logged on as a general user (except for
My Panel Manager administrator), only the ad-
dress book and panel settings registered for
that user's account can be edited.

My Panel Manager
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No. | Function

Description

5 Server Settings

Sets up the Enterprise Suite server. For details, refer to the
chapter related to Server Settings in the Device Manager
User's Guide.

2.2.2 Pages for the functions

ogin: System Administrator || L& Logout
My Panel Manager EM Go to Top Menu 3
Administrative Setting Administrator List
Administrator List 22— 5
Managed Device Setting
Server Settings N |
Personal Address ook Search Condition: [ User Name L ] | 6
Personal Panel
[R——
Panel Batch Setting 7
Error Report Select All
[—— [ o0 | amam] 8
Default Profile Settings T 9
Version Name| User Group
; 10

O | Usert OTHER

O | Usert OTHER

O | Uses OTHER

O | Used OTHER

O | userr OTHER

O | Uset OTHER

0O | Used OTHER

O |Userid | OTHER

No. | Function Description

1 Login user name

Displays the name of the user who is logged in.

2 [Logout] button

Click this button to log off of My Panel Manager and display
the Login page.

3 [Go to Top Menu] button

Click this button to move to the Top Menu page.

4 Menu

The menu items are displayed.
Click a menu item to display details on the right side of the
page.

N

Note

If B appears beside the menu title, click |8
to display the collapsed menu. Click | to
close the menu. If |l /s displayed, the col-
lapsed menu will not appear.

My Panel Manager
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No.

Function

Description

t

Click this button to display the page for the item one level
higher in the menu.

V...

Note
The "Back" button of the Web browser cannot
be used.

Click this button to update the information in the current
page.

V...

Note
The "Refresh” button of the Web browser can-
not be used.

ird

Click this button to display the Help information for the cur-
rent page.

Search Condition

When a list is displayed in the page, the listed items can be
narrowed.

Select a column to search from the drop-down list, and
then type in the text to be searched for in the text box.

[Select All/Uncheck all]
button

When a list is displayed in the page, all items can be select-
ed or cleared.

Maximum number of dis-
played lines

When a list is displayed in the page, select the number of
data items displayed in the list.

For example, if "10" is clicked, ten data items are displayed
in the current page.

Page selection

These buttons appear when the list displayed in the page

extends over multiple pages.

e Click the [<] button to display the previous page.

¢ Click the [>] button to display the next page.

¢ Click the [<<] button to display the first page.

e Click the [>>] button to display the last page.

¢ Type the desired page number in the text box, and then
click the [Go] button to display the specified page.

10

Sort

When a list is displayed in the page, click an item name in
the list to sort the entire list using the item as a sort key.

My Panel Manager
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My Panel Manager operations

I
3 My Panel Manager operations

3.1 Available operations in the My Address page

My Address is a personal address book managed in a server. Because only
the registered destinations of the user are displayed in My Address, it is easy
to select the destination.

Every user can edit My Address using a Web application and use My
Address within a range of devices selected in Administrative Setting. A

general user can edit the following items using a Web application.

...

Note

To use an address book ediited by My Panel Manager on each device, the

relevant device must be specified as a device to be managed by My

Address Book function in Administrative Setting.

My Panel Manager

My Address
Group
Expansion Function
My Panel
System Settings
Main Menu Settings
Copy Setting
Fax/Scan Settings
Saneonuncion

Login: userl &%y Logout
EM 6o to Top Menu

ell2

Simple Help-nondisplay

@ In the "Address Book List” screen, you can register new scanning destinations. You can also edit or delete existi
ng entries by selecting them from the list.

Owner: user1

Address Book

Filter

Registered Name —
Selectfrom Type
Index
Total:  1:9/9 10 [20] 30 50 100
N i Mamd  Type |Index
m§l & Emainm SEmail | ABC
0|2 & Emsinn2 SdEmal | DEF
o|s & | Emsino EE-mail | GHI
04 ) | Faxot @ Fax DEF
O|s ? | Faxd02 @ Fax Aa
Os 8 | Foom Dfax |4
o7 & | webDao0i ® weppav | Aa
Ols O webDwmanz | B webDAY Aa
Oje & |wenaoms | @ webDav| Aa

My Panel Manager
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My Panel Manager operations 3

Function Details
Address Book Registers a new address book, or edits or deletes the ex-
isting data.
Group Registers a new group, or edits or deletes the existing data.
Expansion Function Imports or exports My Address data.
V...
Reminder

My Address can be edited from the panel of the target device. For details,
refer to chapters on My Address in the User's Guide (for expansion
functions) that comes with your device.

...

Reminder

Some of the functions specified here may not be available on some
devices. For details on device functions, refer to the user's guide that
comes with your device.

...

Note

If edliting is disabled for a particular user in Administrative Setting, the
user cannot edit the personal My Address. Even if an edit-disabled user
attempts to edit from the panel on the target device, the setting is not
reflected in My Panel Manager. (p. 4-117)
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My Panel Manager operations 3

3.2 Using an address book

3.2.1 Viewing the address book list

Clicking [Address Book] on the "My Address" menu displays the Address
Book page. On this page, the following operations can be executed for
desired purposes.

My Address

22
Owner: User1
Filter
Registered Name I
Select from Type v
Index v
Total:  1-10/15 [10] 20 30 50 100
s |2z [6)
st st
o |1 & Scan To Me EAEmail | A
0|z & | Emaion EA E-mail | DEF
=RE &  Ewmaioz EdEmail | DEF
0|4 &  EMainm EEmal | ABC
0 |s 8 Fam & Fax DEF
& 2 | Faxooz W Fax GHI
o |7 8 | Faom @ Fax PGRS
Ols 3 webDaum B wenDAY | ABC
Ol @ | WebDaw02 1B webDAY | MNO
RG] & | webDao03 18 wopDaw | DEF
Function Details
Filter Specify the address book search conditions.
(Registered Name/Select from Registered Name: Type in the keyword to search for regis-
Type/Index) tered name.

Select from Type: Select the type.
Index: Select a letter.

V...

Reminder
When searching by registered name, address
books including the entered keyword are listed.

If multiple condlitions are specified, address
books matching all conditions are listed.
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My Panel Manager operations 3

3.2.2

Function Details

[Display] button Displays address books matching the specified search
conditions.

[New] button Registers a new address book. For details, refer to "Regis-
tering an address book" on page 3-4.

[Edit] button Edits the address book selected in the Address Book List.
For details, refer to "Editing an address book" on
page 3-19.

...

Reminder
Multiple address books cannot be edited at the
same time.

elete] button eletes the address book selected in the ress Boo
Delete] butt Deletes the add book selected in the Add Book
List. For details, refer to "Deleting an address book" on
page 3-21.

[Select All/Uncheck all] button Selects all address books displayed in the Address Book
List. Clicking this button again cancels all selections.

Address Book List Displays a list of address books registered in My Address.
Select the check box, and then select the address book to
be edited or deleted.

Registering an address book

Clicking the [New] button on the Address Book page displays the New
Address Book page. On this page, a new address book can be registered in
My Address. Select the type according to the purpose of the address book
to be registered. The settings to be displayed differ depending on the
selected type.

...

Reminder
Up to 100 address books can be registered for each user.

To select the type, select one of the following from the drop-down list, and
then click the [Change Type] button.

Function Details

E-mail Registers an address book for sending E-mails. For details,
refer to "When "E-mail" is selected" on page 3-5.

Fax Registers an address book for Fax. For details, refer to
"When "Fax" is selected" on page 3-7.

WebDAV Registers an address book for WebDAV. For details, refer
to "When "WebDAV" is selected" on page 3-9.

PC (SMB) Registers an address book for PC (SMB). For details, refer
to "When "PC (SMB)" is selected" on page 3-11.
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Function

Details

FTP

Registers an address book for FTP. For details, refer to
"When "FTP" is selected" on page 3-13.

IP Address Fax

Registers an address book for IP Address Fax. For details,
refer to "When "IP Address Fax" is selected" on page 3-15.

Internet Fax

Registers an address book for Internet Fax. For details, re-
fer to "When "Internet Fax" is selected" on page 3-17.

When "E-mail" is selected

When "E-mail" is selected in "Type", the following items appear on the page.
Specify the settings according to the desired purpose.

New/Edit Address Book

Email

SMIME Certficate

el
Owner: User
E—
Type E-mail v Change Type
Registered Ho. [—
Registered Name [ ] Reouired]Max2échars
[a8c

© Specity lcon

48x43pix 2400 Bitmap

[ | Browse ]

Add sol up 0 this Addiess Book.
Tt 11010 10j203050 100
i Ji Name| Abbreviated Registration Name
(=[] GroupAddi01 E-Mail001 E-Mail002,E-MailD03
o2 GroupAdS2 | Scan To Mo £ MalOO1,E-MAID2.E-MaI003 00T Fax002 X001 WebDai001 Webai002 WabDai003 SMBDT SMECC2 FTPOOT 4 Fax001 £ FAD01
O |3 GroupAddil3 Fax001,Fax002,Fax001
o |4 GroupAddi4 | WebDa001 WebDa002 WebDa003
os GroupAdd0S | EMalDO! E-MAIN3 Fart2 WebDaD! WebDan3
o |s GroupAddI0 ‘WebDavD1 WebDav002 WebDav003 SMBOO1,SMBDO2 FTPO01 -F2x001 E-FAXI01
o7 GroupAddi07 E-Maildi2, Fax002
o |8 GroupAddi08 ‘WebDav01,WebDa002 WebDa003
ole GroupAddil9 E-Mail001 E-MailD02 Fax001, SMBO0T FTPO01 +Fax001 E-FAXDO1
o GroupAddtD | HFaxt0l E£8D01
Function Details

Type

page.

Registered No.

(cannot be changed).

Registered Name

Type in the name of the address book.

My Panel Manager

Select the type of address book to be registered. Click the
[Change Type] button to change the items (settings) on the

Displays the registered number assigned automatically



My Panel Manager operations

Function

Details

Index

Select an index letter. The selected letter is used as an ad-
dress book search condition.

Image

Select an image. To use a supplied icon, select [Specify
Icon], and then select an icon. To use any other image, se-
lect [Specify Image], and then click the [Browse] button to
specify the image file (24-bit BMP (Bitmap) file of 48 x 48
pixels).

V...

Reminder

To change the image registered in the address
book, select [Edit], and then specify the image
file.

E-mail

Type in the destination of E-mail.

S/MIME Certificate

Click the [Browse] button to specify the S/MIME Certificate
file. The destination specified in the S/MIME certificate and
the e-mail destination must be the same.

V...

Reminder

To change the S/MIME Certificate registered for
the address book, select [Edit], and then specify
the S/MIME Certificate file.

[Select All/Uncheck all] button

Selects all groups displayed in the Group List. Clicking this
button again cancels all selections.

Group List

Displays a list of groups registered in My Address. Select
the check box, and then select the group where the ad-
dress book currently specified is registered.

[Apply] button

Registers the address book with the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.

My Panel Manager
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When "Fax" is selected

When "Fax" is selected in "Type", the following appear on the page. Specify
the settings according to the desired purpose.

tiel2

Owner: Usert

Image

SIP-Fax

Check Dest. & Send
Select Line

Dostination (Fax Number)

Machine Type of Destination

I
Type [Fax v Change Type
Registered No.
Registered Name [Requirad) Max 24 chars
Indox a8 |
© Specity lcon

O Specity Image.

48x45pix 2400t Bitmap

Fax [Required] Max: 38 chars
SIP-Fax [Required] Max: 38 cf

OYes @ Mo
Color * Black and White
OYes @ Mo
OlLinet OlLine2 © unset
[ overseas TX [J ECM OFF [ V34 OFF

Total: 11010

e st s

Add selected Group to this Address Book.

[10)20 30 50 100

Abbreviated Registration Name

[a] GrowpAdd01 | E-MailI E-MailDD2.E-Mail03

O |2 GroupAdd02 | Scan To Me,E-Mai01 -Mail2,E-Mal003 F 4001 Fa <002 F+001 WebDai001 WWebDay002 WebDa003,SMEOD1 SMBO02,FTPOD1 -Fax001 E-FAY0!
o s GroupAdd03 | Fax01 Far02 Far0l

O 4 GroupAdd0d | WebDavi01 WebDai002 WebDavi03

o s GrOUpAJI05 | E-MailI0T E-MailO03 Fax002 WebDaviD1 WebDa003

O s GroupAdd05 | WebDalI01 WebDanD12 WebDayi03 SMEOD1, SVIBOO2,FTPO01 - Fax00t E-FAXI0N

ol GrowpAdd07 | E-Mailn2.Fa002

Os GIOUAJIO8 | WebDavI1 WebDa0I2 WebDa03

O s GroupAdd03 | E-Maill1 £ MailD02 Fax001 SMBUOT FTPOD1 Faxd0t E-FAO!

O |n GroupAddrD | HFax01 EFAYI0N

Function

Details

Type

Select the type of address book to be registered. Click the
[Change Type] button to change the items (settings) on the
page.

Registered No.

Displays the registered number assigned automatically
(cannot be changed).

Registered Name

Type in the name of the address book.

Index

Select an index letter. The selected letter is used as an ad-
dress book search condition.

My Panel Manager
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Function

Details

Image

Select an image. To use a supplied icon, select [Specify
Icon], and then select an icon. To use any other image, se-
lect [Specify Image], and then click the [Browse] button to
specify the image file (24-bit BMP (Bitmap) file of 48 x 48
pixels).

V...

Reminder

To change the image registered in the address
book, select [Edit], and then specify the image
file.

Destination (Fax Number)

Type in the destination of a fax (fax number).

SIP-Fax Transmission

Select to enable or disable SIP-Fax Transmission.

Machine Type of Destination

Select [Color] when the destination is a color device, or se-
lect [Black and White] when the destination is a black-and-
white device.

V...

Reminder
This function can only be set when SIP-Fax
Transmission is enabled.

Check Dest. & Send

Select to enable or disable Check Dest. & Send.

N

Reminder
This function can only be set when SIP-Fax
Transmission is disabled.

Select Line

Select the line to be used. Selecting [Overseas TX] enables
the Overseas TX mode. Selecting [ECM OFF] disables the
ECM mode. Selecting [V34 OFF] disables the V34 mode.

V...

Reminder
This function can only be set when SIP-Fax
Transmission is disabled.

The ECM and V34 modes cannot be disabled at
the same time.

[Select All/Uncheck all] button

Selects all groups displayed in the Group List. Clicking this
button again cancels all selections.

Group List

Displays a list of groups registered in My Address. Select
the check box, and then select the group where the ad-
dress book currently specified is registered.

[Apply] button

Registers the address book with the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.

My Panel Manager
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When "WebDAV" is selected

When "WebDAV" is selected in "Type", the following appear on the page.
Specify the settings according to the desired purpose.

New/Edit Address Book

Owner: Usert

Type

Registered No.
Registored Name

Index

Image

User ID
Password
Host Address
Filo Path
Proxy

Port Number
SSL Setting

tgz

New Address Book

[WetDAY 9|

— LT
80 v

@ Specify Icon

o 0§ 08 08
o8 o2 08 o2
o o® o®H o
oM o o 09

O Specity Image

& o
o O O O
Q& oo

o o0 0o o

&=

48x48pix 24bit Bitmap

—

(Required) Max. 255 chars

o 42t
OoN © oFF

[Required] Only Number: 1-65535
Oon @ oFF

Total:  1-10/10

Add selected Group to this Address Book.

(10] 20 30 50 100

sobefasiored ol istred o] Aibivitod Regiaton ams

o |1 GroupAd01
O 2 Groupaddin2
o3 GroupAdii03
0 4 Groupadind
O s GroupAd05
O s GroupAddioe
o7 Groupadaio?
0 s GroupAdio8
O s Groupading
o 1o GroupAddri0

E-Maild01 E-Mai02 E-MaiD03

Scan To Me.E-Mail01 E-Maill02,E-MailD03,Fax001 Fax002,Faxa01 WebDaya01 WehDay02, WebDad3, SMBOD1 SMEOO2,FTPOO1 |Fax001 E-FAXIDT
Fax001 Fax002 Fax001

WebDai0D1 WebDayi02 WebDai03

E-Mail01 E-Mail03 Fax002 WebDa0D1 WebDai003

WebDa0D1 WebDavi02 WebDai03, SMBOO1 SMEDD2 FTPOD1 |-Fax001 E-FAXIO!

E-Maill02,Fax002

WebDa0D1 WebDay002 WebDay003

E-Maill01 E-Mai02 Fax001 SMBOOT,FTPOO1 |-Fax001 E-FAXD0T

LFax001 E-FAXDD!

Function

Details

Type

page.

Select the type of address book to be registered. Click the
[Change Type] button to change the items (settings) on the

Registered No.

(cannot be changed).

Displays the registered number assigned automatically

Registered Name

Type in the name of the address book.

Index

dress book search condition.

Select an index letter. The selected letter is used as an ad-

My Panel Manager

3-9



My Panel Manager operations

Function Details
Image Select an image. To use a supplied icon, select [Specify
Icon], and then select an icon. To use any other image, se-
lect [Specify Image], and then click the [Browse] button to
specify the image file (24-bit BMP (Bitmap) file of 48 x 48
pixels).
Reminder
To change the image registered in the address
book, select [Edit], and then specify the image
file.
User ID Type in the user ID to connect to the WebDAV server.
Password Type in the password to connect to the WebDAV server.
Reminder
To change the password registered for the ad-
dress book, select [Edit], and then type in the
new password.
Host Address Type in the host address of the WebDAV server.
File Path Type in the file path.
Proxy Select to enable or disable the proxy.
Port Number Type in the port number.
SSL Setting Select to enable or disable the SSL setting.

[Select All/Uncheck all] button

Selects all groups displayed in the Group List. Clicking this
button again cancels all selections.

Group List

Displays a list of groups registered in My Address. Select
the check box, and then select the group where the ad-
dress book currently specified is registered.

[Apply] button

Registers the address book with the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.
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When "PC (SMB)" is selected

When "PC (SMB)" is selected in "Type", the following appear on the page.
Specify the settings according to the desired purpose.

New/Edit Address Book

Owner: Usert

=

Type

Registered No.
Registered Name

Index

Image

User ID
Password
Host Address

File Path

List of the Group to belong to

Add selected Group to this Address Book.

[pceve v [ ChangeType

C—
—T UL

[roc ~

© specity lcon

o 0@ 08 08 08 0§
08 02 08 02 08 08
OB o oB 0B o o
oMo oPoB o o9

O specity Image

48x48pix 240 Bitmap

[ ——
Wac 127 chars

[ — L T

[T Requisd Mac 255 chars.

Totak 110110 [10] 20 30 50 100
{ No/Registered Name| Abbreviated Registration Name.

o GroupAddi01 | E-Mailon1 E-Mail02 E-Maiin03

O |2 GroupAddi02 Scan To Me E-MailiD1 E-Mail02,E-Mail03 Fax001,Fax002,Fax001 WebDav001 WebDa002, WebD=av003 SMBO01, SMBO02,FTPDO1 |-Fax001 E-FAXD01
O |3 GroupAddi03 | Fax0D1 Fax002,Fax001

O |4 GroupAddr04 WebDav001 WebDav002 WebDav003

o |s GroupAddi05 | E-MailoD1 E-Mail3 Fax002 WebDadD1 WebDaw003

O 6 GroupAddi0G | WebDaviD1 WebDavi02, WebDayi03, SMBOO1 SMBA02 FTPOD1 |-Fax001 E-FAXDD1

a |7 GroupAddi07 E-MailD02 Fax002

O s GroupAddi08 | WebDayiD1 WebDayi02 WebDayi03

a |e GroupAddr0S E-MailDD1 E-Mail002,Fax001 SMBO01 FTPOO1 -Fax001 E-FAXD01

O 1o GroupAddriD | FFaxa01 E-FAXDDT

Function

Details

Type

Select the type of address book to be registered. Click the
[Change Type] button to change the items (settings) on the
page.

Registered No.

Displays the registered number assigned automatically
(cannot be changed).

Registered Name

Type in the name of the address book.

Index

Select an index letter. The selected letter is used as an ad-
dress book search condition.

My Panel Manager
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Function

Details

Image

Select an image. To use a supplied icon, select [Specify
Icon], and then select an icon. To use any other image, se-
lect [Specify Image], and then click the [Browse] button to
specify the image file (24-bit BMP (Bitmap) file of 48 x 48
pixels).

V...

Reminder

To change the image registered in the address
book, select [Edit], and then specify the image
file.

User ID

Type in the user ID to connect to the SMB server.

Password

Type in the password to connect to the SMB server.

V...

Reminder

To change the password registered for the ad-
dress book, select [Edit], and then type in the
new password.

Host Address

Type in the host address of the SMB server.

File Path

Type in the file path.

[Select All/Uncheck all] button

Selects all groups displayed in the Group List. Clicking this
button again cancels all selections.

Group List

Displays a list of groups registered in My Address. Select
the check box, and then select the group where the ad-
dress book currently specified is registered.

[Apply] button

Registers the address book with the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.

My Panel Manager
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When "FTP" is selected

When "FTP" is selected in "Type", the following appear on the page. Specify
the settings according to the desired purpose.

=k

Owner: User1

New Address Book

e Sharge Tre
Regisered No.
Registered Name l:| [Required] Max: 24 chars.
Index
® Specify lcon

©§ 0§ 083080808
08 02 08 02 08 08
mago ofp ol o o o o
o8 ofp ofP oW off o

O Specify Image

48X48piX 24Dit Bitmap

User ID | — L

Password | — L

Host Address [ ] [ReauredMacs3chars

File Path [ ] RequredMac127chars
anonymous OoN @ oFF

PASV OoON © oFF

Proxy OoN © oFF

Port Number {Reauirea] Onily Nurnber: 1-65535

List of the Group o belong to
Add selected Group to this Address Book.

Totak 110110

Seled‘Regislered No/Registered Name| Abbreviated Reqi Name
1

[m] GroupAddd1 | E-MailDD1 E-Mail002,E-Mailona

GroupAddi2 | Scan To Me E-Maild01 ,E-MaildO2 E-MailD03,Fax001 Fax002,Fax001 WebDayl01 WebDaviD2, WebDavd03, SMEOD1 SMBO02 FTPO01 -Fax001 E-FAXDD1
GroupAdd3 | Fax001 Fax002,Fax001

GroupAddhD4 | WebDaviD1, WebDaviD2 WebDavi3

GroupAddD5 | E-MailD01 E-Maill03,Fax002,WebDaviD1 WebDavl03

GroupAddiB | WebDavdD1 WebDavdD2 WebDa03, SMBO01 ,SMBO02,FTPO01 HFax001 E-FAXID

GroupAdd7 | E-MailDD2 Fax002

GroupAddil8 | WebDaviD1, WebDaviD2 WebDavi03

GroupAdd3 | E-MailDD1 E-Maild2,Fax001,SMBODT, FTPO01 -Fax001 E-FAXID!

O 0o|0ooooo:on

10 GroupAddr10 I-Fax001 E-FAXDO1

Function Details

Type Select the type of address book to be registered. Click the
[Change Type] button to change the items (settings) on the
page.

Registered No. Displays the registered number assigned automatically
(cannot be changed).

Registered Name Type in the name of the address book.

Index Select an index letter. The selected letter is used as an ad-

dress book search condition.

My Panel Manager 3-13



My Panel Manager operations

Function Details
Image Select an image. To use a supplied icon, select [Specify
Icon], and then select an icon. To use any other image, se-
lect [Specify Image], and then click the [Browse] button to
specify the image file (24-bit BMP (Bitmap) file of 48 x 48
pixels).
Reminder
To change the image registered in the address
book, select [Edit], and then specify the image
file.
User ID Type in the user ID to connect to the FTP server.
Password Type in the password to connect to the FTP server.
Reminder
To change the password registered for the ad-
dress book, select [Edit], and then type in the
new password.
Host Address Type in the host address of the FTP server.
File Path Type in the file path.
anonymous Select to enable or disable anonymous.
PASV Select to enable or disable PASV.
Proxy Select to enable or disable the proxy.
Port Number Type in the port number.

[Select All/Uncheck all] button

Selects all groups displayed in the Group List. Clicking this
button again cancels all selections.

Group List

Displays a list of groups registered in My Address. Select
the check box, and then select the group where the ad-
dress book currently specified is registered.

[Apply] button

Registers the address book with the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.

My Panel Manager
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When "IP Address Fax" is selected

When "IP Address Fax" is selected in "Type", the following appear on the
page. Specify the settings according to the desired purpose.

ez

Owner: Usert

Tyre P Adress Fax V) Chenge Type
Rogisered o
Registered Name [ ] [(ReurediMax24chars
Index =B
© Specify lcon

0o@ 08 08 08 08 0%
08 02 08§ o 08 08
image o o oB oBH o® 0P
ol ofp o 0B off 0

© Specify Image

48x45pix 2400 Bitmap.

Port Number B ] [Reauired] Only Nurber. 1-65535
1P Address [Required) Max: 317 chars
Machine Type of Destination O Color © Black and White

Add selected Group to this Address Book.

Total: 110110 [10] 20 30 50 100
Soect Ragstore o Registred o Abbisviated Boglsaton Nams
o1 GroupAddi01 E-Mail001 E-MailD02 E-Mail003
o |2 GroupAddi02 | Scan To Me E-Mail01 E-MailD02,E-Mail003 Fax001 Fax002 Fax001 WebDavi01 WebDavd02 WebDav003 SMBO01, SMBO02,FTPO01 Fax001 E-FAXDD1
o s CrouAdI3 | Fod0 Fari2 FartDt
0 4 GroupAddi04 ‘WebDav001,WebDav002 WebDav03
ols GroupAddi05 | E-Mail001 E-MailD03 Fax002 WebDad01 WebDad03
O |6 GroupAddi0B ‘WebDav001 WebDav002 WebDav003 SMBO01,SMB002,FTPO01 -Fax001 E-FAXD01
o7 GroupAdd07 | E-Maildi2,Fax002
o CrowAdica | WebDaGO WobDa002 WebDaD3
O |8 GroupAddis E-MailD01 E-Maild02 Fax001,SMBO01 FTPO01 -Fax001 E-FAXDO1
O | GroupAddr | HFax001 E-FAXI01
Function Details
Type Select the type of address book to be registered. Click the
[Change Type] button to change the items (settings) on the
page.
Registered No. Displays the registered number assigned automatically
(cannot be changed).
Registered Name Type in the name of the address book.
Index Select an index letter. The selected letter is used as an ad-
dress book search condition.
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Function

Details

Image

Select an image. To use a supplied icon, select [Specify
Icon], and then select an icon. To use any other image, se-
lect [Specify Image], and then click the [Browse] button to
specify the image file (24-bit BMP (Bitmap) file of 48 x 48
pixels).

V...

Reminder

To change the image registered in the address
book, select [Edit], and then specify the image
file.

Port Number

Type in the port number.

IP Address

Type in the destination of a fax (IP address or DNS name).

Machine Type of Destination

Select [Color] when the destination is a color device, or se-
lect [Black and White] when the destination is a black-and-
white device.

[Select All/Uncheck all] button

Selects all groups displayed in the Group List. Clicking this
button again cancels all selections.

Group List

Displays a list of groups registered in My Address. Select
the check box, and then select the group where the ad-
dress book currently specified is registered.

[Apply] button

Registers the address book with the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.
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When "Internet Fax" is selected

When "Internet Fax" is selected in "Type", the following appear on the page.
Specify the settings according to the desired purpose.

New/Edit Address Book

Select Al
Totak 11010
T

]
tie2
Owner: User1
Type Internet Fax v Change Type
Registered No. —
Registered Name [ ] ReauresiMax 24chars
Index ABC ¥

© specity Icon
Image

O specity Image

[ I ]

AB48pix 2400 Bitmap
Email [ Requreaimac320chars
Compression Type WH 01 MR 1 MMR O Color [ Gray Scale
Paper Size At Os O
Resolution i pifFine) [ i Fine) [ i(Uitra Fine)

List of the Group to belong to
Add selected Group to this Address Book.

o Ristored Nl

(10120 30 50 100

o |1 GroupAdd01 | E-MailD1 E-MailD02 E-Mailo3

0 2 GroupAdd02 | Scan To Me E-Mail1 E-MailDU2 E-MailD03,Fax001 Fax002.Fax001 WebDa001 WebDay002, WebDai003 SMEID1 SMBO02 FTPOO1 HFax001 E-FAXDOT
O |s GroupAdd13 | Fax01 Fax002,Fax001

O 4 GroupAddi04 | WebDal01 WebDavI02 WebDai003

O |s GroupAdd05 | E-MaillD1 E-MailI3 Fax002 WebDai01 WebDay003

O |s GroupAddii6 | WebDayi01 WebDavi02 WebDa003 SMBD01, SMB0D2 FTRO0T +Fax001 E-FAXIOT

o7 GroupAdd07 | E-Mail002 Fax0n2

O |s GroupAddIB | WebDavi1 WebDayI02 WebDa003

o e GroupAdd09 | E-MaillD1 E-Mai002 Fax001.SMBOO1 FTPOOI HFax001 E-FAYXDOT

O |1 GroupAddrlD | HFax001 EFAXDD1

Function

Details

Type

Select the type of address book to be registered. Click the
[Change Type] button to change the items (settings) on the
page.

Registered No.

Displays the registered number assigned automatically
(cannot be changed).

Registered Name

Type in the name of the address book.

Index

Select an index letter. The selected letter is used as an ad-
dress book search condition.

My Panel Manager
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Function

Details

Image

Select an image. To use a supplied icon, select [Specify
Icon], and then select an icon. To use any other image, se-
lect [Specify Image], and then click the [Browse] button to
specify the image file (24-bit BMP (Bitmap) file of 48 x 48
pixels).

V...

Reminder

To change the image registered in the address
book, select [Edit], and then specify the image
file.

E-mail

Type in the destination of E-mail.

Compression Type

Select the compression type (enable or disable [MR],
[MMR], [Color], or [Gray Scale]).

V...

Reminder
[MH] is always enabled. It cannot be disabled.

Paper Size Select the paper size (enable or disable [B4] or [A3]).
Reminder
[A4] is always enabled. It cannot be disabled.
Resolution Select the resolution (enable or disable [400x400dpi(Super

Fine)] or [600x600dpi(Ultra Fine)]).

...

Reminder
[200x100api(Standard)] and [200x200api(Fine)]
are always enabled. It cannot be disabled.

[Select All/Uncheck all] button

Selects all groups displayed in the Group List. Clicking this
button again cancels all selections.

Group List

Displays a list of groups registered in My Address. Select
the check box, and then select the group where the ad-
dress book currently specified is registered.

[Apply] button

Registers the address book with the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.

My Panel Manager
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3.2.3 Editing an address book
Edit an address book registered in My Address.

1 Select the address book you want to edit from the Address Book List
on the Address Book page (p. 3-3).

2 Click [Edi].

— The settings for the selected address book are displayed on the
Edit Address Book page.

— When the selected address book is specified as a group, the
confirmation page appears.

DEE

Owner: User1

Type
Registred Ho. | —

Registered Name [E-MailDo1 [Required) Max. 24 chars
ndex [0~

© Specify lcon
o o8 08 o
08 02 08 o
mage ofp o o®H o
ol ofp o o

© Specity Image

[¢

2Eee
Eor e

8 o
2 o
& o
@ o

§

&

# ©

Edit
[ I
48x48pix 24bit Bitmap
E-mail [Required] Max 320 chars
SIMIME Centificate O Edit

List of the Group to belong to
Add selected Group to this Address Book.

Total: 110110 10120 30 50 100

E-Maild01 E-Mail02 E-MaiD03

Scan To Me.E-Mai01 E-Maill02,E-MailD3,Fax001 Fax002,Faxa01 WebDaya01 WebDay002, WebDanD3, SMEOD1 SMEOO2,FTPOO -Fax001 E-FAD1
GroupAdd05 | E-Maill01 E-Mail03 Fax002,WebDand01 WebDaa03

GroupAdd09 | E-Maili01 E-Mai0D2 Fax001,SMBOO1 FTPOO1 -Fax0D1 E-FAMIDT

GroupAdd03 | Fax001 Fax002,Fax001

GroupAddi0d | WebDayi0! WebDay002, WebDa003

GroupAddi0B | WabDaviD! WebDavI02 WsbDa\003,SMBOOT, SMB2 FTPOD1 |-Fax001 E-FAXIDT

GroupAddD7 | E-Maill02 Fax0n2

GroupAdd08 | WebDavi! WebDavI02 WebDa0l3

GroupAddriD | Fax001,E-FAXDD
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Change the settings as desired.

— The settings differ depending on the type of the address book to be
edited. For details, refer to the description of each type provided in
"Registering an address book" on page 3-4.

N

Reminder
Multiple address books cannot be edited at the same time.

N...

Note
The type of registered address books cannot be changed.

...

Note
A Scan To Me or Scan To Home address book cannot be edited.
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3.2.4 Deleting an address book
Delete an address book registered in My Address.

Select the address book you want to delete from the Address Book List
on the Address Book page (p. 3-3).

— To select all address books, click the [Select All] button.

Click the [Delete] button.

The confirmation page appears.

Click the [OK] button.

The selected address book is deleted from My Address.

...

Reminder

If the E-mail address of the user is registered to User List, and "Scan To
Me" is set to "Yes" in Administrative Setting, the Scan To Me address
cannot be deleted. For details on Scan To Me, refer to "Specifying
functions of My Panel Manager" on page 4-33.

...

Note

If the following condlitions are satisfied, a Scan To Home address book
cannot be deleted.

- Authentication Manager is installed.

- The user's home address is registered in User List.

- [Scan To Home] is set fo [Yes] in the Function Settings page of the
Administrative Setting menu.

- Account information with access rights for the user's home adaress is
specified in [Authentication Settings for Scan To Home] on the Function
Settings page of the Administrative Setting menu.

For details on Scan To Home, refer to "Specifying functions of My Panel
Manager" on page 4-33.
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3.3 Using a group

3.3.1 Viewing the group list

Clicking [Group] on the "My Address" menu displays the Group page. On this
page, the following operations can be executed for the desired purpose.

My Address

e
Owner: User1
Toat 14010
R i
ol Graupadent 3| EMal00T Ealo02 Evaioos
O |2 GroupAddi2 15| Scan To Me E-MailD01 E-Mail002 E-MailDD3 Fax001 Fax002,Fax001 WebDav0D1 WebDa002, WebDav103,SMBO01, SMBO02,FTPO01 FFax001 E-FAXDD1
ols GroupAddi3 3| Fax001 Fax002 Fax001
0o 4 GroupAddrD4 3| WebDav001 WebDav002, WebDav103
ols GroupAddi05 5| E-Mail001 E-Mail003 ,Fax002 WebDavdD1 WebDav003
o Goupadts 5] a1 WebDa002 WebDai003 SMBDD1,SMEDD2,FTPODT LF 0001 & F0001
o7 GroupAdd7 2| E-MailD02 Fax002
oe GroupAddiOB 3| WebDavd01 WebDavl02 WebDavi3
o Gowadsts 7| EMaI0DT EMaI002 5001, SMEED! FTPOD1 170001 £ FA0001
0o 1o GroupAddri0 2| HFax001 E-FAXD01
Function Details

[New] button

A new group is registered. For details, refer to "Registering
a group" on page 3-283.

[Edit] button

Edits the group selected in the Group List. For details, refer
to "Editing Group" on page 3-24.

V...

Reminder
Multiple groups cannot be edlited at the same
time.

[Delete] button

The group selected in the Group List is deleted. For details,
refer to "Deleting a group" on page 3-25.

[Select All/Uncheck all] button

Selects all groups displayed in the Group List. Clicking this
button again cancels all selections.

Group List

Displays a list of groups registered in My Address. Select
the check box, and then select the group to be edited or
deleted.

My Panel Manager
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3.3.2 Registering a group

Clicking the [New] button on the Group page displays the Register Group
page. On this page, a group can be registered in My Address. Specify the
following settings according to the desired purpose.

N

Reminder

Up to 10 groups can be registered for each user. Up fo 100 address
books can be registered for each group (however, one user can register
up to 100 address books for all groups in total).

NewiEdit Group

t/ ezl
Owner: User1
PRegerGoup
Registored Ho.
Registered Name [ IRequired]Mac 24 chars
@ Specify lcon

o@ o@ 0B o0& o8 o§

nage 08 082 08§ 0 08 08

oBoB OB OB o o
ool o oBoff o9

Address Book List to belong to

Search Condition: Registered No. - :l
isplay

Add selected Address Book to this Group.

Number of Current Registrations: 0

Total  1-10/15 [10]
< e 23
seectRedistered No|Reistered Name|  Type |

1

0 31

&
8

50 100

o Scan To Me E-mail
O |2 E-Maill01 E-mail
O |3 E-MailDD2 E-mail
0O 4 E-MailD03 E-mail
O |5 Fax001 Fax
O |8 Fax002 Fax
o7 Fax0o1 Fax
O s WebDavi01 WebDAY
O |s WebDavl02 WebDAV
O 1 ‘WebDav003 WebDAY
Function Details
Registered No. Displays the registered number assigned automatically
(cannot be changed).
Registered Name Type in the name of the group.
Image Select an icon.
Search Condition Select a column to search from the drop-down list, type in
the text to be searched for in the text box, and then click
the [Display] button to narrow the data to be displayed.
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Function

Details

[Select All/Uncheck all] button

Selects all address books displayed in the Address Book
List. Clicking this button again cancels all selections.

Address Book List

be added to the group currently specified.

Displays a list of address books registered in My Address.
Select the check box, and then select the address book to

[Apply] button

Registers the group with the specified settings.

[Clear] button

tings.

Clears the specified settings and reverts to the initial set-

3.3.3 Editing Group
Edit a group registered in My Address.

1 Select the group you want to edit from the Group List on the Group
page (p. 3-22).

2 Click [Edit].

The settings for the selected group are displayed on the Edit Group

page.

te?

Owner: User1

Rosiserd .
Registered Name Reguired] ax 2¢ chars
@ Specify lcon
c$ 080808088
Image 08 02 08 022 08 08

o o oB oB o oW
ool o oBoff o9

Address Book List to belong to
Search Condition: Registered No. - :l
isplay

Add selected Address Book to this Group.
Number of Current Registrations: 3

Total  1-10/15 [10]

< e 23

selectRedistered No|Reqistered Name  Type
2

0 31

&
8

501

E-Mailo01 E-mail

3 E-MailD02 E-mail

4 E-MaillD3 E-mail
o1 Scan To Me E-mail
O |s Fax001 Fax

O |6 Fax002 Fax
o7 Fax001 Fax

O |8 WebDavi01 WebDAY
O |9 WebDau102 WebDAY
0 | WebDa003 WebDAY
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Change the settings as desired.
— For details on the settings, refer to "Registering a group” on
page 3-23.
3.3.4 Deleting a group
Delete a group registered in My Address.
Select the group you want to delete from the Group List on the Group
page (p. 3-22).
— To select all groups, click the [Select All] button.

Click the [Delete] button.

The confirmation page appears.

Click the [OK] button.
The selected group is deleted from My Address.
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3.4
3.4.1

3.4.2

Using expansion functions

Selecting the expansion function

Clicking [Expansion Function] on the "My Address" menu displays the
Expansion Function page. On this page, the following operations can be
executed for the desired purpose.

Expansion Function

@ My Address Import
© My Address Export

Function Details
My Address Import Imports address books or groups using a text file (tab-de-

limited) exported with My Address Export. For details, refer
to "Importing My Address" on page 3-26.

My Address Export Exports address books or groups managed in My Address
to a text file (tab-delimited). For details, refer to "Exporting
My Address" on page 3-29.

[Next] button Proceeds to the next page.

Importing My Address

Selecting [My Address Import] on the Expansion Function page and clicking
the [Next] button displays the My Address Import page. On this page,
address books or groups can be imported using a text file (tab-delimited)
exported with My Address Export. Use this file to import My Address of
another user or to restore My Address exported in the past.

My Address Import

/7]
Destination ® Address Book O Group
Import File Path [ |[ Browse.. |
File Character Code UTF-16 LE v
Operation for duplication of Registration Number | Do not Overwrite %
Encryption Password | | Max: 64 chars
Re-enter Encryption Password [ | Max 64 chars
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Function

Details

Destination

To import address books, select [Address Book]. To import
groups, select [Group].

Import File Path

Type in the full path to the My Address data file to be im-
ported. Alternatively, click the [Browse] button to display
the Select File dialog box, and then specify the file.

File Character Code

Select the file character code.

Operation for duplication of Reg-
istration Number

Specify whether to overwrite the existing data if it has the
same registration number as the data to be imported.

Encryption Password

Type in the password used for file encryption.

Re-enter Encryption Password

Type in the above encryption password again.

[Start Import] button

Starts import of My Address. When the import operation
finishes, the Import Result page (p. 3-27) appears.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.

3.4.3 Viewing import results

When import of address books or groups finishes, the Import Result page
appears. On this page, you can confirm whether each address has been

correctly imported.

...

Note

When the message "There is no data."” appears, the file path may be
incorrect, an unsupported file may be selected, or there may be no data
in the selected file Select the correct file on the My Address Import page.
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3

Import Result

2
Import ResultfAddress Boo
Import processing has been completed.
Total? 1’-’103‘15 . " [0} 2t 2 ) [l
s 222
Result | Contems|Regis19red No.Registered Name| Type
Mormal End 1 Scan To Me E-mail
Mormal End 2 E-Mail0D1 E-mail
Marrmal End 3 E-Mail0n2 E-rnail
Marmal End 4 E-MaildD3 E-mail
Mormal End 8 Fax001 Fax
Mormal End Fax002 Fax
Marmal End Fax001 Fax
Mormal End 8 WebDa01 WebDAY
Mormal End 9 WehDaw02 WiehDAY
Marrnal End 10 WebDav03 WehDAY
Function Details
Result Displays the result of the import operation.
Contents Displays the cause of error that has occurred.

Registered No.

Displays the registered number of the imported destination.

Registered Name

Displays the registered name of the imported destination.

Type

Displays the type of the imported destination.

V...

Reminder
This item is displayed only when address books
are imported.

[OK] button

Ends the Import Result page, and then returns to the My
Address Import page.
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3.4.4 Exporting My Address

Selecting [My Address Export] on the Expansion Function page and clicking
the [Next] button displays the My Address Export page. On this page,
address books or groups managed in My Address can be exported to a text
file (tab-delimited). Use this file to import My Address when you restore the
current My Address later, another user uses it, or the administrator of My
Panel Manager specifies the address books of multiple users collectively.

My Address Export

Destination @ Address Book O Group
File Character Code UTF-16 LE +

/7]

Encryption Password |

| Max: G4 chars

Re-enter Encryption Password |

| Max 64 chars

Function

Details

Destination

To export address books, select [Address Book]. To export
groups, select [Group].

File Character Code

Select the file character code.

Encryption Password

Type in the password used for file encryption.

Re-enter Encryption Password

Type in the above encryption password again.

[Start Export] button

Starts export of My Address. Click the [Save] button on the
Download File dialog box, and then specify the file name
and save location on the Save As dialog box.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.
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Export file formats

The My Address data can be exported to a text file (tab-delimited) as shown
below. The contents of the file can be viewed using a text editor or browser.

I\ MyAddressList_Short_UTF16 - Notepad FEX
File Edit Format Yiew Help

@ver03l webapplication Integrate UTF-16 2008.06.04 06;05;53 abbr OO0BBEGTES02B43F233FABR23E
#abbreviate 2000

Abbrio  Name Searchkey welllse Sendvode IconID UseReferLicence ReferGroupho referPossi
alternative 0,0,0,0,0,0,0,0,00,4bc,pef,Ghi, k], mno, Pors, Tuv, wxyz, other Yes,no  Fax,Email,
1 SCan To Me NO Email 5 Q Userl@axample. com

2 E-Majlool pef No Email 1 E-Majl00l@example. com

3 E-mMailooz pef nND Email 1 a E-mailooZ@example. com

4 E-Mailoo3 abe NO Email 2 "] E-Mailoo3@example. com

3 Fax001 Dpef Ho Fax 7 0

& Fax002  chi HO Fax g 0

7 Fax00l Pgrs No Fax 9 0

8 webDav00l Abc No webDav & ']

a wehDav002 Mno nNo webDavy 22 [’}

10 webDavoo3 Def No webDav 5 [’}

11 SMBOOL O Ho Smh 1 0

12 SMBOO2 Other MO smb 10 0

13 FTPOOL  Ahc HO Ftp 4 0 0.0.0.0 <:\tmp No us
14 I-Fax00l POrs No P 15 ']

15 E-Fax00l WXYZ nND Ifax 18 a userl@example. com

eend

< >

Export file items (Address Book)

When an address book is exported, the following items are exported to a text
file. Depending on the type of the address book, information to be exported
(item marked with "Q") varies.

N

Reminder

With My Panel Manager, registering or editing address books of the Box
type is not available. However, because such address book may be
registered on the device side, the Box type exists as an item for export
files. When address book is being imported with My Panel Manager,
address books of the Box type are skipped without being imported. (In
the Import Result page, a message "This line was skipped. " appears.)

N...

Reminder
If the SIP-Fax is enabled when registering or editing an address book of
the "Fax" type, it is recognized as the SIP type in the exported file.
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Function Description | Input value Type of address book
E-mail | FTP | SMB | Web [Box |Fax [SIP |IP ||-Fax
Dav
AbbrNo Registered | 1-100 Ol O0O|OlO|]O|0O|0O|0O|O0O
No.
Name Registered | 1to12characters | O | O | O| O] O | O| O| O| O
Name (2-byte)
1to 24 characters
(ASCII)
SearchKey Index [Aa, Ka, Sa, Ta, Ol O] O] O|O|0O]0O|0O|O0O
Na, Ha, Ma, Ya,
RaWa, Abc, Def,
Ghi, Jkl, Mno,
Pars, Tuv, Wxyz,
Other] (Hiragana
is enabled only
when they are
typed in Japa-
nese.)
WellUse - Always [No] O O| O O Ol O
SendMode | Type [Fax, Email, Ftp, O|O0O|OlO|O|0O|0O|0O|O0O
Smb, WebDav,
Box, Sip, IP, Ifax]
IconID Icon ID 1-24 OlO0| 0| O|]O|0O]0O|0O| O
UseRefer Li- | - Always blank O|O0O| OOl O|O]O] OO
cence
ReferGroup | - Always blank O|O| OOl O|0O]O| OO
No
ReferPossi- | - Always [0] Ol O] O] O] O|0O|]O|0O| 0O
ble Level
MailAddress | E-mail 1 to 320 charac- O O
ters (1-byte al-
phanumeric
characters, sym-
bols)
FTPServer Host Ad- 1 to 63 characters O
Address dress (FTP) | (1-byte alphanu-
meric characters,
symbols)
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Function

FTPServer
Folder

Description

File Path
(FTP)

Input value

1 to 127 charac-
ters (Character
code: 9 languag-
es (Japanese,
English, German,
French, Italian,
Spanish, Korean,
Chinese, Taiwan-
ese), numeric val-
ues, and
symbols), (Korean
and Taiwanese
are not support-
ed.)

Type of address book

E-mail

FTP |SMB [Web |Box |Fax |SIP |IP |I-Fax
Dav

O

FTPLogin
Anonymous

anonymous

[Yes, No]

FTPLogin
User

User ID
(FTP)

11to 63 characters
(Character code:
9 languages (Jap-
anese, English,
German, French,
Italian, Spanish,
Korean, Chinese,
Taiwanese), nu-
meric values, and
symbols), (Korean
and Taiwanese
are not support-
ed.) (When "anon-
ymous" is set to
[Yes], it is not nec-
essary to specify
this item.)

FTPLogin
Password

Password
(FTP)

1to 63 characters
(1-byte alphanu-
meric characters,
symbols, and
range of ISO
8859-1), or en-
crypted data (at
export), (O char-
acter is also ac-
ceptable if
"anonymous" is
set to [Yes])

FTPPassive
Send

PASV

[Yes, No]

FTPProxy

Proxy

[Yes, No]

FTPPortNo

Port
Number

11065535 (1-byte
numeric value)
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Function

SMBAd-
dress

Description

Host Ad-
dress
(SMB)

Input value

1 to 255 charac-
ters (1-byte al-
phanumeric
characters, sym-
bols)

Type of address book

E-mail

FTP

SMB

Web
Dav

Box

Fax

SIP

I-Fax

@)

SMBFolder

File Path
(SMB)

1 to 255 charac-
ters (Character
code: 9 languag-
es (Japanese,
English, German,
French, Italian,
Spanish, Korean,
Chinese, Taiwan-
ese), numeric val-
ues, and
symbols), (Korean
and Taiwanese
are not support-
ed.)

SMBLogin
User

User ID
(SMB)

0 to 127 charac-
ters (Character
code: 9 languag-
es (Japanese,
English, German,
French, ltalian,
Spanish, Korean,
Chinese, Taiwan-
ese), numeric val-
ues, and
symbols), (Korean
and Taiwanese
are not support-
ed.)

SMBLogin
Password

Password
(SMB)

0 to 127 charac-
ters (1-byte al-
phanumeric
characters, sym-
bols, and range of
1SO8859-1), or
encrypted data (at
export)

WebDAV
Server Ad-
dress

Host Ad-
dress
(WebDAV)

1 to 255 charac-
ters (1-byte al-
phanumeric
characters, sym-
bols)

My Panel Manager

3-33



My Panel Manager operations

Function

WebDAV
Collection

Description

File Path
(WebDAV)

Input value

0 to 142 charac-
ters (Character
code: 9 languag-
es (Japanese,
English, German,
French, ltalian,
Spanish, Korean,
Chinese, Taiwan-
ese), numeric val-
ues, and
symbols), (Korean
and Taiwanese
are not support-
ed.)

Type of address book

E-mail

FTP

SMB

Web
Dav

Box

Fax

SIP

I-Fax

©)

WebDAV
LoginUser

User ID
(WebDAV)

0to 63 characters
(Character code:
9 languages (Jap-
anese, English,
German, French,
Italian, Spanish,
Korean, Chinese,
Taiwanese), nu-
meric values, and
symbols), (Korean
and Taiwanese
are not support-
ed.)

WebDAV-
Login Pass-
word

Password
(WebDAV)

0to 63 characters
(1-byte alphanu-
meric characters,
symbols, and
range of
1SO8859-1), or
encrypted data (at
export)

Web-
DAVSSL

SSL Set-
ting

[Yes, No]

WebDAV-
Proxy

Proxy

[Yes, No]

Web-
DAVPort No

Port
Number
(WebDAV)

1-65535

BoxID

Ignored

1-999999999

Model

Machine
Type of
Destination

[Color, Mono]
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Function Description | Input value Type of address book
E-mail | FTP [SMB |Web [Box |[Fax |SIP [IP |l-Fax
Dav
FaxPho- Destina- 1 to 38 characters O
neNo tion (Fax (1-byte numeric
Number) characters and
ngn e wn T p
E)
1to 38 characters O
(1-byte alphanu-
meric characters,
nggn i)
FaxCapabili- | - Always [Yes] O
t
y Always [No] O
FaxV340ff V340FF [Yes, No] (@)
FaxECMOff | ECMOFF [Yes, No] @)
FaxOversea | Overseas [Yes, Noj O
X
FaxLine Select Line | [None, Linet, O
Line2]
CheckDest Check [Yes, No] O
Dest. &
Send
Host IP Address | 1to 317 charac- O
ters (For IP ad-
dress, in
ok ki ok 0
mat), (For DNS
name, 1-byte al-
phanumeric char-
acters, symbols)
PortNo Port 1-65535 O
Number (IP
Fax)
IfaxResolu- Resolution | [200x100, O
tion 200x200,
400x400,
600x600]
(Multiple selec-
tions are available
by delimiting with
comma. Re-
quired if
[200x100] or
[200x200] is se-
lected.)
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Function

IfaxSize

Description

Paper Size

Input value

[A4, B4, A3]
(Multiple selec-
tions are available
by delimiting with
comma. Re-
quired if [Ad] is se-
lected.)

Type of address book

E-mail | FTP | SMB |Web [Box [Fax |SIP [IP |l-Fax

Dav

Ifax Com-
pression

Compres-
sion Type

[MH, MR, MMR,
JpegColor,
JpegGray]
(Multiple selec-
tions are available
by delimiting with
comma. Re-
quired if [MH] is
selected.)

Export file items (Group)

When a group is exported, the following items are exported in a text file.

Function Description Input value

GroupNo Registered No. 1-10

Name Registered Name 1 to 12 characters (2-byte)
1 to 24 characters (ASCII)

SendGroup - Always "Send"

IconID Icon ID 1-24

UseReferLicence - Always blank

ReferGroupNo - Always [0]

ReferPossibleLevel - Always [0]

Model - Always [0]

AbbrNoList Address Book List Specify numbers registered in address book,
delimiting with colons (:).
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3.5 Available operations in the My Panel page

My Panel is personal panel settings (an operation panel environment)
managed in a server. My Panel makes the panel operation more convenient.
The display language or screen setting can be changed and the frequently-
used functions can be displayed with higher priority.

Every user can edit My Panel using a Web application and use My Panel
within a range of devices selected in Administrative Setting. A general user

can edit the following items using a Web application.

...

Note

To use a panel edited by My Panel Manager on each device, the relevant

device must be specified as a device to be managed by My Panel
function in Administrative Setting.

My Panel Manager

My Address
Address Book
Group
Expansion Function

My Panel
Expansion Function

Login: userl . Logout
EM 6o to Top Menu
22

Simple Help.display

Owner: useri

Language Selection
Screen display language setling

The selected language will only be displayed if the target device supports that language.

Unit Setting for numericinput @ mm (Numerical Value) O inch (Numerical Value) O inch (Fraction)
Color Selection Settings
Color Selection © Green O Blue O Yellow O Pumpkin

Screen to be displayed after login

Sereen to be displayed

Function

Details

System Settings

The language, unit, and color to be applied to the device
panel, and the screen to be displayed after login are spec-
ified.

Main Menu Settings

Specify main menu keys displayed on the main menu.

Copy Setting

Specify shortcut keys for the copy function and default tab
settings.

Fax/Scan Settings

Specify shortcut keys for the fax/scan functions and default
tab settings.

Box Settings

Specify shortcut keys for the User Box functions and de-
fault tab settings.

Browser Setting

In this screen, you can edit data managed by the web
browser on the device.

Expansion Function

Imports or exports My Panel data.
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N...

Reminder

My Panel can be edlited from the panel of the target device. For details,
refer to chapters on My Panel in the User's Guide (for expansion
functions) that comes with your device.

...

Reminder

Some of the functions specified here may not be available on some
devices. For details on device functions, refer to the user's guide that
comes with your device.

...

Reminder

If edliting is disabled for a particular user in Administrative Setting, the
user cannot edit the personal My Panel. Even if an edit-disabled user
attempts to edit from the panel on the target device, the setting is not
reflected in My Panel Manager.(p. 4-11)

My Panel Manager 3-38



My Panel Manager operations

3.6 Customizing My Panel

3.6.1 Specifying the My Panel environment
Clicking [System Settings] on the "My Panel" menu displays the System

Settings page. On this page,

be changed.

settings to be applied to the device panel can

System Settings

Owner: User1

Color Selection @ Green
Screen to be displayed after login

Language Selection
Screen display language setting

The selected language will only be displayed if the target device supports that language.
Measurement Unit Settings
Unit Setting for numeric input & mm (Numerical Value) O inch (Numerical Value) O inch (Fraction)
Color Selection Settings

Screen to be displayed

ezl

C Blue O Yellow O Pumpkin

Function

Details

Language Selection

Select the language used on the panel.

V...

Reminder

The language selected on the Function Settings
page is displayed. For details, refer to "Specify-
ing functions of My Panel Manager" on

page 4-33. When the device does not support
the selected language, the setting is not reflect-
ed.

Measurement Unit Settings

Select the unit used on the panel.

Color Selection Settings

Select the panel color.

Screen to be displayed after login

Select the screen to be displayed after user authentication.

[Apply] button

Accepts the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.
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Screen example

The panel display example when color setting is changed is as follows.

Copies:

| Job List Ready to copy.
e ) ]
i Original Setting Bensits” Application

Duplex,
Conbine

SETecEoPe 100.0%

1 EUEgRaPer
2 Auto Color

Check Details

shing ) Auto Rotate OFF

v[] wll ol kI [t o Cover Sheet | Saturation

Hemory
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3.6.2 Setting up the main menu

Clicking [Main Menu Settings] on the "My Panel" menu displays the Main
Menu Settings page. On this page, functions can be assigned to the main
menu keys displayed on the main menu.

Main Menu Settings

Owner: Userl

Button Assigend
Main Menu Key 1

Main Menu Key 2
Main Menu Key 3
Main Menu Key 4
Main Menu Key 5
Main Menu Key 6
Main Menu Key 7
Main Menu Key 8
Main Menu Key 9
Main Menu Key 10
Main Menu Key 11

Main Menu Key 12

Shortcut Key Seitings of Main Menu

2?2

OFF v
OFF v

(=]
ul
-
I

o
=
l
<

Function

Details

Main Menu Key (1-12)

Select the functions to be assigned to the main menu keys
displayed on the main menu.

[Apply] button

Accepts the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.
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Screen example

The panel display example when the shortcut key setting is changed is as
follows.

Job Details Select function.

) S 7]
~i = [
& = all
Web Browser 4 Scan Settings 4 Comm. Settings 4 Original Settings 4
[
Programi 4

02/10/2007 13:56 m
vl wll cll kI Jratee 100%

3.6.3 Setting up the Copy screen

Clicking [Copy Setting] on the "My Panel" menu displays the Copy Setting
page. On this page, the display of the Copy screen and shortcut keys are

specified.
el

Owner: User1
Default Tah ® Basic O Quick Copy
Shortcut Key 1 OFF v
Shortcut Key 2 OFF v
One Touch Key 1 OFF v
Copy Program 1 [] OnlyNumber 0-30
One Touch Key 2 OFF v
Copy Program 2 [] oOnlyNumber 0-30
One Touch Key 3 OFF -
Copy Program 3 [] OnlyNumber 0-30
One Touch Key 4 OFF v
Copy Program 4 [] OnlyNumker:0-30
Default Tab Density Settings O ON @ OFF

Function Details

Default Tab To use the normal Copy screen, select [Basic]. To display

all settings on one screen, select [Quick Copy].
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Function

Details

Shortcut Key (1 and 2)

Select the functions to be assigned to the shortcut keys
displayed on the Copy screen.

One Touch Key (1, 2, 3, 4)

Select functions to apply to the One Touch Key(s) which
appears in the Copy screen.

Copy Program (1, 2, 3, 4)

Select Copy Program to apply to the One Touch Key(s)
which appears in the Copy screen.

Default Tab Density Settings

In order to display the key for density control on the copy
screen, select [ON]. If you want to hide the density control
key select [OFF].

[Apply] button

Accepts the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.

Shortcut keys in the Copy screen

| Job List Ready to

£U58.8°P°" 100. 0

=2

1
. Auto Color

Check Details

Copies:

Application

copy.

Duplex/
Combing

010

Auto Paper
Select

Separate scan Auto Rotate OFF

0271072007 13:51 ﬁ ﬁ

1 2
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3.6.4 Setting up the Fax/Scan screen

Clicking [Fax/Scan Settings] on the "My Panel" menu displays the Fax/Scan
Settings page. On this page, the display of the Fax/Scan screen and shortcut

keys are specified.

Fax/Scan Settings

Owner: User1

Shoertcut Key 1 OFF h
Shortcut Key 2 QFF M
Default Tab © Job History

O Direct Input

O Address Search (LDAP)

@ Address Book
Default screen display from registered address
@ Index

My Address Book v

O Destination Type

Fax/Scan Screen Customization

Address Book Default Display for index selection

Address Book Default Display for destination type selection

22

Function

Details

Shortcut Key (1 and 2)

Select the functions to be assigned to the shortcut keys
displayed on the Fax/Scan screen.

Default Tab

Used to specify the Default tab (initial display) of the
Fax/Scan screen. For details on panel displays, refer to
"Types of the Fax/Scan screen" on page 3-45.

Job History: The Job History screen is specified as the de-
fault tab.

Direct Input: The Direct Input screen is specified as the de-
fault tab.

Address Search (LDAP): The Address Search (LDAP)
screen is specified as the default tab.

Address Book: The Address Book screen is specified as
the default tab. Select [Index] or [Destination Type]. When
you have selected [Index], specify [My Address Book] or in-
dex. When you have selected [Destination Type], specify
the initial display for selecting the destination.

[Apply] button

Accepts the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.
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Fax/Scan screen example

The panel display example when the shortcut key setting is changed is as
follows.

Select desired destination(s). B9, of

Fax can be sent at any time using keypad.

| Check Job — (L
rgec @ | Direct Input Jj || Job History fgaren® | Off-Hook

NERe | Status

mE-Hail

Search
———— !
[ belete |
Job Details Scan Settings Original Settings,f| = E3PTYRAS

02/10/2007 13:54 ""5 [7
ok ol S
[ |
2

1

Types of the Fax/Scan screen

In Default Tab, the Default tab (initial display) of the Fax/Scan screen can be
specified. The panel display examples are as follows.

Job History screen

“Job List | Select desired destination(s). ¥9:of  poo

Ii ®rax can be sent at any time using keypad.
Address Book | || Direct Input Job History e 0ff-Hook

Brosdcast
Destinations

No. [N | fddress

Commun icat ion
Sertinas

1072972007 13:50 &
Hemory 0%
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Direct Input screen

[ Job List | Select sending method and then enter
IOIEEIE he desired destination.

Ii ®rax can be sent at any time using keypad.
Address Book || WTe A il | Job History =T

[ offtook

Sending Method
] [ ¥
Fa J Etail User Box

& 8
—
PC (SHBY

FTP J webDay
#  Scan Settings ‘_

¥ D I I K I ;‘2”/13742””7 lﬂéiﬂ &

% Communication
&' dettan:

Address Search (LDAP) screen

Job List To search for a destination in the LDAP
rver, choose [Searchl or [Advanced Searchl.
F

'7 ax can be sent at any time using keypad.
Address Book | || Direct Input Job History

Address
Searcn

Search fgspaRe ‘

#1  Scan Settings

ol o) 1 [

¥ Communication
@' Settinge
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Address Book (Index) screen

Check Job

| Status

mE-Hail
E-Hai 1001

t +

[ belete |

& Scan Settings &' griginal Settings

Job [

2008/01/18  05:4180 foaginal
Hemory 100% .

Job List

At
|

[ Diract Tneut |

el

Delate |
i Gean Settings [ @ Orlginal Settings | &

¢ i
nml 2008/01/18 06142
MHomory 100%

Photo

ARRRYRAGAL IO

Photo
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3.6.5 Setting up the User Box screen

Clicking [Box Settings] on the "My Panel" menu displays the Box Settings
page. On this page, the display of the User Box screen and settings for
shortcut keys are specified.

Box Settings

ER
Owner: User1
Default Tab
Shortcut Key 1 OFF v
Shortcut Key 2 OFF v
Function Details
Default Tab Used to specify the Default tab (initial display) of the User

Box screen. For details on panel displays, refer to "Types
of the User Box screen" on page 3-49.

Shortcut Key (1 and 2)

Select the functions to be assigned to the shortcut keys
displayed on the User Box screen.

[Apply] button

Accepts the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.

User Box screen example

The panel display example when the shortcut key setting is changed is as

follows.

Personal || Oeer"Boc [ Grou

UsesFile
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Types of the User Box screen

In Default Tab, the Default tab (initial display) of the User Box screen can be
specified. The panel display examples are as follows.

Public screen

r 1o use

Group Save Documer

000000001
box1

Search
User Bos

Enter User Box No | usesFil

Personal screen

Erter User Box No.

System screen

se or file docusent
ify the box mumber to use

Secure Print
User Box

usesFile
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Group screen

. 000000003
I bowa

|

|

Enter User Box No.
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3.7  Specifying expansion functions

3.7.1 Selecting the expansion function

Clicking [Expansion Function] on the "My Panel" menu displays the
Expansion Function page. On this page, the following operations can be
executed for desired purposes.

Expansion Function

® My Panel Import
O Wy Panel Export

2l

Function

Details

My Panel Import

Imports the panel settings using a text file (tab-delimited)
exported with My Panel Export. For details, refer to "Im-
porting My Panel" on page 3-51.

My Panel Export

Exports the panel settings managed in My Panel to a text
file (tab-delimited). For details, refer to "Exporting My Pan-
el" on page 3-53.

[Next] button

Proceeds to the next page.

3.7.2 Importing My Panel

Selecting [My Panel Import] on the Expansion Function page and clicking the
[Next] button displays the My Panel Import page. On this page, the panel
settings can be imported using a text file (tab-delimited) exported with My
Panel Export. Use this file to import My Panel of another user or to restore
My Panel exported in the past.

My Panel Import

t/?
Import File Path |[ Browse.. |
File Character Code UTF-16 LE ~
Encryption Password | Max B4 chars
Re-enter Encryption Password | | Max B4 chars
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Function

Details

Import File Path

Type in the full path to the My Panel data file to be import-
ed. Alternatively, click the [Browse] button to display the
Select File dialog box, and then specify the file.

File Character Code

Select the file character code.

Encryption Password

Type in the password used for file encryption.

Re-enter Encryption Password

Type in the above encryption password again.

[Start Import] button

Starts import of My Panel. When the import operation fin-
ishes, the Import Result page (p. 3-52) appears.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.

3.7.3 Viewing import results

When the import of panel settings finishes, the Import Result page appears.
On this page, you can confirm whether each address has been correctly

imported.

N...

Note

When the message "There is no data." appears, the file path may be
incorrect, an unsupported file may be selected, or there may be no data
in the selected file. Select the correct file on the My Panel Import page.

Import Result

2
lImportResult |
Import processing has been completed.
Total:  1-1/1 (10120 30 50 100
Result Conlen%
Mormal End
Function Details
Result Displays the result of the import operation.
Contents Displays the cause of error that has occurred.

[OK] button

Ends the Import Result page, and then returns to the My
Panel Import page.
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3.7.4 Exporting My Panel

Selecting [My Panel Export] on the Expansion Function page and clicking the
[Next] button displays the My Panel Export page. On this page, the settings
managed in My Panel can be exported to a text file (tab-delimited). Use this
file to import My Panel when you restore the current My Panel later, another
user uses it, or the administrator of My Panel Manager specifies the panels
of multiple users collectively.

My Panel Export

Character code of file UTF-16 LE +

Encryption Password [ | Max B4 Characters

Re-enter Encryption Password | | Max B4 Characters

Function Details

File Character Code Select the file character code.

Encryption Password Type in the password used for file encryption.

Re-enter Encryption Password Type in the above encryption password again.

[Start Export] button Starts export of My Panel. Click the [Save] button on the
Download File dialog box, and then specify the file name
and save location on the Save As dialog box.

[Clear] button t(l)lears the specified settings and reverts to the initial set-

ings.
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Export file formats

The My Panel data can be exported to a text file (tab-delimited) as shown
below. The contents of the file can be viewed using a text editor or browser.

B MyPanelList_UTF16 - Notepad FEX|
Fle £dt Fomer

o

fByerauz webapptfcation Integrate Utf-16 2009.07.02 15:36:20  panel £2188FDE4L00B28AE700CA 67414

f#Basic

InfoTubero  pevicern Igcuser1n Languagexind  unitsysten Torkind  Infeia < Faxvainoi
1 Japanese mn(Integer) Green  MairMenu Basic  Addresseook off Myaddresseook  Index Public Group

#raxscan

Shorteur

otF

orr

pevicero

2
B
=
nige aner W)
Tovier nejorrunct
e oot

u
Image Panel
-

£ off  off
£ off  off
£ off  off
£ off  off
£ off  off

off  off  off

#<apy

Function

of

off

#oneTouchke

y
OneTouchKeyType ProgramkeyId
jone gewy gr amiey!

o
#Imagevealer
r Function Devicero
0

sesesssog

Export file items

When the My Panel data is exported, the following items are exported to a

text file.

Function Description Input value

#Basic Basic information

InfoTubelD InfoTubelD (None)

DevicelD DevicelD (None)

lgcUserlD IgcUserlD [1]

LanguageKind Display language [Japanese, American English, German,
French, Italian, Danish, Dutch, Portuguese,
Swedish, Spanish, Norwegian, Finnish,
Czech, Hungarian, Greek, Turkish, Canton-
ese, Chinese, Korean, Russian, Croatian,
Ukrainian, Romanian, Slovak, Arabic, Thai,
Malay, Polish]

UnitSystem Measurement unit [mm(Integer), inch(Integer), inch(Fraction)]

settings
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Function

Description

Input value

SelectButtonColorKind

Color Selection Set-
tings

[Green, Blue, Yellow, Orange]

InitialScreenKind

Initial screen set-
tings

[MainMenu, Copy, Fax/Scan, UserBox, Im-
agePanel, Browser]

CopyMainDisplay Copy Default Tab [Basic, QuickCopy]
FaxMainDisplay Fax/Scan Default [AddressBook, Directinput, History, LDAP]
Tab
ProgramPageNo Program index [Off, On]
CharDisplayMode Address book initial | [MyAddressBook, Aa, Ka, Sa, Ta, Na, Ha,
display Ma, Ya, RaWa, ABC, DEF, GHI, JKL, MNO,
PQRS, TUV, WXYZ, etc, Group]
InitialDisplayOfAddress Default display from | [Index, DestinationType]
Address Book
BoxDefault User Box Default [Public, Personal, System, Group]
Tab
Addresskind Address Book de- [Group, Fax, Email, Box, Ifax, Ipfax, Smb,
fault display for des- | Ftp, WebDAV]
tination type
selection
#FaxScan Fax/Scan shortcut
ShortCut Shortcut [Off, Original Type, Simplex/Duplex, Resolu-
tion, File Type, Density, Quality Adjustment,
Background Removal, Color, Sharpness,
Frame Erase, Book Copy, Application, Scan
Size, Original Direction, Original Page Mar-
gin, Total # of Pages, Line Settings, TX and
RX Method Setting, Password TX, Polling
RX, Polling TX, Timer TX, F-Code TX, E-mail
Setting, URL Notification Setting, Text/Pho-
to, Photo, Annotation, Stamp/Composition,
Date/Time, Page Number, Stamp, Head-
er/Footer, Page Print, Fax Header Settings]
#TopMenu Main Menu shortcut
IconID Icon ID [Off, Copy, Fax/Scan, User Box, Image Pan-
el, Browser, Color Mode, Paper Setting,
Zoom Setting, Duplex/Combine, Finishing,
Scan Settings, Original Settings, Communi-
cation Settings]
Type Shortcut type [Off, MajorFunction, CopySetting,

Fax/ScanSetting, CopyMemory,
Scan/FaxMemory]

My Panel Manager
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Function

Description

Input value

Function

Shortcut function

When Off is selected as shortcut type: [Off]
When MajorFunction is selected as shortcut
type: [Copy, Fax/Scan, User Box, Image
Panel, Browser]

When CopySetting is selected as shortcut
type: [Color Mode, Paper Setting, Zoom Set-
ting, Duplex/Combine, Finishing]

When Fax/ScanSetting is selected as short-
cut type: [Scan Settings, Original Settings,
Communication Settings]

When CopyMemory is selected as shortcut
type: [Off]

When Scan/FaxMemory is selected as short-
cut type: [Off]

#Copy

Copy shortcut

Function

Shortcut function

[Off, Sheet/Cover/Chapter Insert, OHP Inter-
leave, Cover Sheet, Insert Sheet, Insert Im-
age, Chapters, Edit Color, Neg./Pos,
Reverse, Mirror Image, Background Color,
Color Adjust, Brightness, Contrast, Satura-
tion, Red, Green, Blue, Hue, Copy Density,
Sharpness, Color Balance, Book Copy/Re-
peat, Book Copy, Image Repeat, Poster
Mode, Booklet Original, Frame Erase, OutOf-
FrameErasing, Stamp, Date/Time, Page
Number, Overlay, Page Margin, Image Ad-
just, Booklet, Density, Stamp/Composition,
Copy Protect, Stamp Repeat, Head-
er/Footer, Save in User Box, RegistryOver-
lay, Watermark]

#OneTouchKey

One Touch Key

OneTouchKeyType

One Touch Key type

[Off,Auto Color,Full col-
or,Black+Red,Black+Blue,Black+Green,Bla
ck+Yellow,Black+Cyan,Black+Magen-
ta,Black,Red,Blue,Green,Yellow,Cyan,Ma-
genta,Sepia 1,Sepia
2,Emerald,Orange,Vermilion,Violet,Yellow
Green,Purple,Camel,Moss Green,Wine
Red,Brown,Marine Blue,Pink,Copper
Red,Auto,Full Size,Small,Fixed
Magpnification1,Fixed Magnification2,Fixed
Magpnification3,Fixed Magnification4,Fixed
Magpnification5,Fixed Magnification6,Fixed
Magnification7,Fixed Magnification8,Set
Zoom Ratio1,Set Zoom Ratio2,Set Zoom
Ratio3,1-Sided > 1-Sided,1-Sided > 2-Sid-
ed,2-Sided > 1-Sided,2-Sided > 2-Sided,2-
in-1,4-in-1Horizontal,4-in-1Vertical,8-in-
1Horizontal,8-in-1Vertical,Mixed Original,Z-
Folded Original,Despeckle, Text, Text+Photo-
Photo Paper,Text+Photo-Printed Pho-
to,Photo-Photo Paper,Photo-Printed Pho-
to,Map,Dot Matrix Original,Copied
Paper,Glossy Mode,Job Program]

ProgramKeyld

ProgramiD

[0-255]
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Function Description Input value

#MainDisplayDensity Default Tab Density Settings

MainDisplayDensity Default Tab Density | [On, Off]

Settings

#Box User Box shortcut

Function Shortcut function [Off, BoardBox, PolingBox, SecurityDocu-
mentBox, ForceMemoryBox, FilingNumber-
Box, ResendBox, EncryptedPDFBoXx,
TouchPrintBox, ExternalMemory]

#lconlD Icon ID information

Id Icon ID [0]

#lmageDealer Image dealer information

Type Shortcut type [0]

Function Function ID [0]

DevicelD Device ID [0]

My Panel Manager
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3.8 Customizing Browser Data
3.8.1 Browser Setting
When you click on [Browser Setting] in the "My Panel" menu, the "Browser

Setting" screen appears. In this screen, you can edit data managed by the
web browser on the device.

el
Owner: User001
Home Page

http: //HomePage.com/
Bookmark Setting
Bookanark e —

Total: 1414 (o]

=

0

0

2

0 1

=]

Select Bookmark

@ | hitp:/BookMark1. com/

hitp://BookMark2. com/.

[}
© | hitp:/BookMark3. com/
o

hitp://BookMarkd. com/

I
Totak: 144 [10] 20 30 50 100

History
http://HistaryT.com/
hitp://Histary2.com/
hitp://Histary3.com/

http://Histaryd, com/

Address Input Histol
Total: 1-4i4

[10]20 30 50 100
History

hitp:/iAddressHistory . com/
hitp:/iAddressHistory2.com/
hitp:/fAddressHistory3. com/

hitp://AddressHistorys, com/

Function Details

Home Page Setting Set the top page for the web browser.

Bookmark Setting Set bookmarks for the web browser. You can register up to
20 bookmarks.

V...

Reminder
If you register bookmarks which have a long

URL, it may not be able to register 20 book-
marks.
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Function

Details

[Add] button

It adds the bookmark you entered to the list.

V...

Reminder

After adding the inserted bookmark, please
click [Apply] at the bottom of the screen, to ac-
cept.

Edit

Edit the bookmark you selected.

V...

Reminder

Alfter clicking on the [Edlit] button, modify book-
marks as you wish, then click on the [Setting]
button. If you want to cancel the modiifications
you have done, click on the [Cancel] button.

[Delete] button

It deletes the bookmark you selected.

Display History

It shows the display history of the web browser.

Address Input History

It shows the URL input history of the web browser.

[Apply] button

Accepts the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.
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4 Managing My Panel Manager

4.1

My Panel Manager administrative setting

An administrator can specify system settings for My Panel Manager, and edit
an address book and a panel for each user managed by My Panel Manager.
The administrator can use the following items using a Web application.

...

Note

To use the administrative setting function, the device must be logged on
using an administrator account. For details, refer to the Device Manager

User's Guide. Only administrators of My Panel Manager can use all of My
Panel Manager functions.

My Panel Manager

Managed Device Setting
Server Settings
Personal Address Book
Personal Panel

Total: 1515

Address Batch Setting
Panel Batch Setting
Error Report

Function Settings

Search Condition:

Administrator List

Login System Administrator | Logout

M co to Top Menu

el2

User Name

]|

SelectUser Name User Group

[10]

8
@

0 30 5

I
|
[
5

Default Profile Settings

Version

Usert

UserGroup1

User2

UserGroup1

User3

UserGroup1

Userd

0o o0ojoo

UserGroup2

Users

UserGroup2
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Function Details

Administrator List Adds or deletes administrators of My Panel Manager.

Managed Device Setting Specifies managed device settings for My Panel Manager.
Reminder

To use an address book or panel edited by My
Panel Manager on each device, the relevant de-
vice must be specified as a device to be man-

aged.
Server Settings Specifies the operating environment for My Panel Manager.
Personal Address Book Edits the personal address book of the individually users.
Personal Panel Edits the panel settings for the individually users.
Address Batch Setting Collectively specifies address books of multiple users.
Panel Batch Setting Collectively specifies panel settings of multiple users.
Error Report Displays the error history page.
Function Settings Specifies the various settings for My Panel Manager.
Default Profile Settings Specifies the default value of My Address/My Panel that is
automatically applied to newly registered users.
Version Displays the version information.
N,
Reminder

Some of the functions specified here may not be available on some
devices. For details on device functions, refer to the user's guide that
comes with your device.
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4.2 Specifying administrators of My Panel Manager

4.2.1

Viewing the administrator of My Panel Manager list

Clicking [Administrator List] on the "Administrative Setting" menu displays
the Administrator List page. On this page, the following operations can be
executed for desired purposes.

Administrator List

Search Condition: User Name

Total:  1-10/16

<< <] 222 69

27

| Display

[10] 20 30 50 100

Selem!User Namel User Group Name|Descri ption

&l

User UserGroup1
User2 UserGroup1
User3 UserGroupl
Userd UserGroup1
Usera UserGroup2
UserGroup2
User? UserGroup2
Userd UserGroup3

Userd UserGroupd

O|oOo|Qo|oo|o|oio
&
3

UseriO UserGroupd

Function

Details

Search Condition

Select a row to be searched for from the drop-down list,
type in the text to be searched for in the text box, and then
click [Display] to filter the data to be displayed.

[Add] button

Adds administrators of My Panel Manager. For details, refer
to "Adding an administrator" on page 4-4.

[Cancel] button

Cancels the administrator privileges of the user selected in
the administrator list. For details, refer to "Canceling the
administrator privileges" on page 4-5.

[Select All/Uncheck all] button

Selects all users displayed in the administrator list. Clicking
this button again cancels all selections.

Admin. List

Displays a list of users registered as administrators of My
Panel Manager. Select the check box, and then select the
user for whom administrator privileges are to be canceled.

My Panel Manager
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4.2.2 Adding an administrator

Clicking the [Add] button on the Administrator List page displays the Select
Additional Users page. On this page, additional administrators of My Panel
Manager can be registered.

N

Reminder

Administrators of My Panel Manager can use all of My Panel Manager
functions.

Select Additional Users

tel2

User Group [ all Users v

Display Details ] All subgroups

Search Gondition: [User Name ¥ [
Total: 11012 [10] 20 30 50 100

<< < 732 >

SelemiUser Name| User Group Name!Description

O |usert UserGroup1

O |userz UserGroup1

O User3 UserGroup1

| Userd UserGroup2

O | users UserGroup2

O | users UserGroup2

O | user? UserGroup3

@l Users UserGroup3

(] User9 UserGroup3

O User10 UserGroup3
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Function

Details

User Group

Selects the user group to be displayed in the user list. Click
the [Display] button to change the user list display.

N

Reminder

Selecting the [All subgroups] check box dis-
plays users, including those registered in the
subgroup of the selected user group. Clearing
the check box displays only users registered
immedliately under the selected user group.

Search Condition

Select a row to be searched for from the drop-down list,
type in the text to be searched for in the text box, and then
click [Display] to filter the data to be displayed.

[Select All/Uncheck all] button

Selects all users displayed in the user list. Clicking this but-
ton again cancels all selections.

User List

Displays a list of users registered in User List (except for
administrators of My Panel Manager). Select the check
box, and then select the user to whom administrator privi-
leges are to be given.

[Apply] button

Adds an administrator of My Panel Manager.

[Clear] button

Clears all selections and reverts to the initial settings.

4.2.3 Canceling the administrator privileges

The administrator privileges of users registered as an administrator of My
Panel Manager can be canceled.

1 Select the user you want to cancel the administrator privileges in the
Administrator List on the Administrator List page (p. 4-3).

— To select all users, click the [Select All] button.

2 Click the [Cancel] button.

The confirmation page appears.

3 Click the [OK] button.

The administrator privileges of the selected user are canceled.

My Panel Manager

4-5



Managing My Panel Manager 4

4.3 Specifying a device to be managed

Specifies managed device settings for My Panel Manager. To use an address
book or panel edited by My Panel Manager on each device, the relevant
device must be specified as a device to be managed.

...

Note
If the server address is changed, settings for all the devices fo be
managed must be specified again from the beginning.

4.3.1 Selecting a device

Clicking [Managed Device Setting] on the "Administrative Setting" menu
displays the Managed Device Setting page. On this page, the number of
device licenses for My Panel Manager can be checked and a device to be
managed by the My Panel Manager can be selected.

N

Reminder
For details on licence management, refer to the chapfter related fo
Licence in the Device Manager User's Guide.

Managed Device Setting
27
My Panel Manager: Licence Count

Total Licence Count [B |

Unused Licence Count [ |

Select a device to be managed

Device Group Selection ‘AH Devices [Vl

Display Details 1 All subgroups Display
Select All

Total: 1272

Se|ec1i Hanage| Device Nam(% Registered Name|
0| & |Device2 Device 2
1 Device 1 Device 1

Manage ] [ Do not manage ]

Function Details

Total Licence Count Displays the number of acquired My Panel Manager licens-
es.
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Function Details

Unused Licence Count Displays the number of unused licenses among the ac-
quired My Panel Manager licenses.

Device Group Selection Selects a device group to be displayed in the device list.
Click the [Display] button to change the device list display.

V...

Reminder

Selecting the [All subgroups] check box dlis-
plays devices including ones registered in the
subgroup of the selected device group. Clear-
ing the check box displays only the devices reg-
[stered immediately under the selected device
group.

[Select All/Uncheck all] button Selects all devices displayed in the device list. Clicking this
button again cancels all selections.

Device List Displays a list of devices registered in Device List. Select
the check box, and then select whether to manage the de-
vice or not by My Panel Manager.

...

Reminder
It is not allowed to select multiple devices be-
yond the pages.

[Manage] button Makes the device selected on the device list to be man-
aged. Click [Manage] to proceed to the Device Manage-
ment Information Setting page (p. 4-8).

[Do not manage] button Makes the device selected on the device list not to be man-
aged. Click [Do not manage] to proceed to the Device Man-
agement Information Setting page (p. 4-8).

[Clear] button Clears all selections and reverts to the initial settings.
Reminder
If the device is registered for management, @ appears in the [Manage]
field of the device list.
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4.3.2 Specifying device management information

Clicking the [Manage]/[Do not manage] button on the Managed Device
Setting page (p. 4-6) displays the Device Management Information Setting
page. On this page, the device administrator password and other information
required for managing the device can be entered.

N...

Reminder

If authentication information is already specified in Device List, the input
control of the authentication information displayed in the Device
Management Information Setting page is disabled.

Device Management Information Setting

/2
Device Administrator Password | | Max B4 chars
OpenAPl Account [ | Max 8 chars
OpenAPIl Password [ | Max 8chars
[]  The settings will overwrite the "My Panel Manager” settings.
[0 Force deletion from the managed target.
Function Details
Device Administrator Password Type in the administrator password for the device.
OpenAPI Account Type in the OpenAPI account name.
OpenAPI Password Type in the OpenAPI password.

The settings will overwrite the "My | When this check box is selected, the settings on this page
Panel Manager" settings overrides other settings even if the device is already man-
aged by a different My Panel Manager. When this check
box is cleared, the existing settings overrides the settings
on this page.

Force deletion from the managed | When this check box is selected, the devices selected in
target. the Managed Device Setting page are forcibly excluded
from the devices to be managed.

[Apply] button Specifies the device to be managed. When the specifica-
tion process finishes, the Managed Device Setting Result
page (p. 4-9) appears automatically.

[Clear] button Clears the specified settings and reverts to the initial set-
tings.
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4.3.3

Displaying the device setting results

When the managed device setting has been specified, the Managed Device

Setting Result page appears

automatically. On this page, you can check

whether or not the selected device has been correctly specified as a device

to be managed by My Panel

Manager.

Managed Device Setting Result

Managed Device Setting has been completed.
Total:  1-2i2

Result | Device Name

Managed Device Setting Result{My Address]

2l

| Contean‘

‘ Registered Name

Marmal End | Devicel1

Mormal End | Device(2

Managed Device Setting has been completed.

Managed Device Setting Result{My Panel

Device01/10.0.00

Device02A10.1.23

Total: 1272 [5] 10 15 25 50
Result | Device Name ‘ Registered Name |Cnment§‘

Marmal End | Devicel1 Devicen1A10.0.00

Maorrnal End | Device(2 Dewice02A40.1.23

Function

Details

Result

Displays the result of the specification process for each de-
vice.

Device Name

Displays the model name of the device.

Registered Name

Displays the registered name of the device.

Contents

Displays the cause of error that has occurred.

[OK] button

Ends the Managed Device Setting Result page, and returns
to the Managed Device Setting page.

...

Note

If either Mly Address or My Panel setting is failed, specify the devices to

be managed again.

My Panel Manager
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4.4 Specifying the operating environment

Clicking [Server Settings] on the "Administrative Setting" menu displays the
Server Settings page. On this page, the operating environment of My Panel

Manager can be specified.

...

Note

If the port number or application identifier is changed, settings for all the
devices to be managed must be specified again from the beginning.

N...

Note

If the port number is changed, the server must be restarted. For details
on restarting the server, refer to the chapter related to Admin Console in
the Device Manager User's Guide.

Server Settings

Port Number [65535

Application ldentifier [&PPLICATIONOO

2 ?
‘ [Required] Only Number: 1-65535
‘ [Reguired] Max 20 chars

Function

Details

Port Number

Type in the port number to be used for My Panel Manager.

Application Identifier

Type in the extension to be used for My Panel Manager.

[Apply] button

Accepts the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.

My Panel Manager
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4.5

4.5.1

Editing the address book of each user

My Address (a personal address book for individual users) managed by My
Panel Manager can be edited.

Multiple users can be selected at the same time. Also, the address book can
be managed to enable/disable editing of personal My Address by each user.

N...

Reminder

If you want to consolidate My Address of users in the same group, the
settings for address books of multiple users can be collectively specified
by readling address information from a file. For details, refer to "Address
Batch Setting" on page 4-24.

Displaying My Address users list

Clicking [Personal Address Book] on the "Administrative Setting" menu
displays the Personal Address Book page. On this page, the following
operations can be executed for desired purposes.

Personal Address Book

el
Q ll
User Group |4l Users v
Display Details [ All subgroups
Search Condition: |USer Name v‘ [ Dispiay
Address Book ¥
Select Al
Total:  1-10/12 [10] 20 30 50 100

<[ |nr22 5

SE|EE1iUSEr Name|User Group Name|Description User Edl4

OO0 | usert UserGroup1 Allowed
O | user2 UserGroup1 Allowed
O | usera UserGroup1 Allowed
O | userd UserGroup2 Allowed
O | users UserGroup2 Allowed
[0 | useré UserGroup2 Allowed
O | usert UserGroup3 Allowed
[ | users UserGroup3 Allowed
0 | userd UserGroup3 Allowed
O | user1o UserGroup3 Allowed

[Allow Profile Editing] [Disallow Profile Editing]
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Function

Details

User Group

Selects the user group to be displayed in the user list. Click
the [Display] button to change the user list display.

V...

Reminder

Selecting the [All subgroups] check box dis-
plays users, including those registered in the
subgroup of the selected user group. Clearing
the check box displays only users registered
immediately under the selected user group.

Search Condition

Select a row to be searched for from the drop-down list,
type in the text to be searched for in the text box, and then
click [Display] to filter the data to be displayed.

Select Address Type To Be Edited

Select the type of address (address book/group) to be ed-
ited.

Edit

Ed|ts My Address of the user(s) selected in the user list.
if Address Book is selected: Edits the address book of
the selected user. For details, refer to "Editing an ad-
dress book" on page 4-13.

¢ if Group is selected: Edits the group of the selected user.
For details, refer to "Editing Group" on page 4-14.

Allow Profile Editing

To allow a particular user to edit personal My Address, se-
lect a user (or users) in the user list, and click [Allow Profile
Editing].

Disallow Profile Editing

To not to allow a particular user to edit personal My Ad-
dress, select a user (or users) in the user list, and click [Dis-
allow Profile Editing].

V...

Reminder

Even if the edlit-disabled user attempts to edit
My Address from the panel of the target device,
the setting is not reflected in My Panel Manag-
er.

[Delete] button

Deletes My Address of the user selected in the user list. For
details, refer to "Deleting My Address" on page 4-14.

[Select All/Uncheck all] button

Selects all users displayed in the user list. Clicking this but-
ton again cancels all selections.

User List

Displays a list of users registered in User List. Select the
check box, and then select the user.
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4.5.2 Editing an address book
The address book of the selected user can be edited.

1 Click [Edit] button of the [Address Book] item for the user for whom
address book is to be edited on the user list of the Personal Address
Book page (p. 4-11).

The address book list of the selected user is displayed on the Address
Book page.

tie?

Owner: User1

Address Book
Filter

Registered Name [ |

Select from Type -

Index v

Totak  1-10115 110
< g 22z

Selem‘Regislemd Mo.Image|Registered Name Type ‘ Index ‘
i &

e

0

&

0 5i

S
S

] Sean To Me B4 E-mpail Aa
0z & | E-Mainm EdEmal | DEF
O |a & | Emainnz EdEmal | DEF
O |4 & | EMaio: BAE.mal | ABC
O|s 8 | Faxom € Fax DEF
0 s 2 | Faom2 & Fax GHI
o7 8 | Faom @Fax  FGRS
O |s & | webnawt 1B weopDay | ABC
O|e | wenomanz | webDav | MNO
0| 1o & |webDaons | @ wenpav DEF

2 Edit Address Book as desired.

— For details on operating the Address Book page, refer to "Viewing
the address book list" on page 3-3.
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4.5.3 Editing Group
The group of the selected user can be edited.
1 Click [Edit] button of the [Group] item for the user for whom address

book is to be edited on the user list of the Personal Address Book page
(p. 4-11).

The group list of the selected user is displayed on the Group page.

My Address

Owner: Usert

{Reqi IReqi | of cases|

GroupAdd1 3| E-MaiD1 £:Mail002,E-Mailo03

GroupAddil2 15| Scan To Me,E-MailD01 E-Mai002 E-Mail0O3,Fax001 Fax002,Fax001 WebDay001 WebDay002 WebDayi03, SMBOD1 SMEOD2,FTPI01 -Fax001 E-FAXDO!
GroupAddi03 3| Fax001 Fax002 Fax00

GroupAdd4 3| WebDa\0D1 WebDa002 WebDay003

1
2
3
4
5 GroupAddils 5| E-MaiD01 E-Mail003,F 2002 WebDavi01 WebDa03
6 GroupAddioe 8| WebDa\0D1 WebDa002 WebDav003, SMBDD1 SMBOD2 FTPOD1 | Fax001 E-FAXDD
7 GroupAddia7 2| E-MaiD02 Faxan2

8 GroupAddios 3| WebDa\001 WebDa002 WebDay003

9

GroupAddil9 7| E-Mail01 E-Mail002,Fax001 SMBOD1 FTPOD1 +Fax001,E-FAXI0

Oo0|0o0|o0o0o|o|o

10 GroupAddriD 2| LFa001 E-FAXDD!

2  Edita group as desired.

— For details on operating the Group page, refer to "Viewing the
group list" on page 3-22.

4.5.4 Deleting My Address
My Address of the selected user can be deleted.

1 Select the user for whom My Address is to be deleted on the user (or
users) list of the Personal Address Book page (p. 4-11).

— To select all users, click the [Select All] button.

2 Click the [Delete] button.

The confirmation page appears.

3 Click the [OK] button.

My Address of the selected user is deleted.
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4.6 Editing the panel settings for each user

My Panel (personal panel settings for individual users) managed by My Panel

Manager can be edited.

Multiple users can be selected at the same time. Also, the address book can
be managed to enable/disable editing of personal My Panel by each user.

N...

Reminder

If you want to consolidate My Panel of users in the same group, the

settings for panel of multiple users can be collectively specified by

reading panel information from a file. For details, refer to "Specifying the

panel batch setting" on page 4-28.

4.6.1

Displaying a list of My Panel users

Clicking [Personal Panel] on the "Administrative Setting" menu displays the
Personal Panel page. On this page, the following operations can be executed

for desired purposes.

Personal Panel

22

User Group [l Users v
Display Details [ All subgroups
Search Condition: |User Name v‘ [
Total: 11012 [10] 20 30 50 100

<« < 222
Seleu#UsEr Name User Group Name Description User Edi4

O | user UserGroup1 Allowed

O | User2 UserGroup Allowed

O | users UserGroup1 Allowed

O | User4 UserGroup2 Allowed

O | users UserGroup2 Allowed

O | Users UserGroup2 Allowed

O | user7 UserGroup3 Allowed

O | Users UserGroup3 Allowed

O | user9 UserGroup3 Allowed

O | Userio UserGroup3 Allowed

[Allow Profile Editing] (Disaliow Profile Editing|
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Function

Details

User Group

Selects the user group to be displayed in the user list. Click
the [Display] button to change the user list display.

V...

Reminder

Selecting the [All subgroups] check box dis-
plays users, including those registered in the
subgroup of the selected user group. Clearing
the check box displays only users registered
immediately under the selected user group.

Search Condition

Select a row to be searched for from the drop-down list,
type in the text to be searched for in the text box, and then
click [Display] to filter the data to be displayed.

Select Panel Information To Be

Select the panel information (system settings, main menu

Edited settings, copy setting, fax/scan settings, user box settings,
and browser setting) to be edited.
Edit Edits My Address of the user(s) selected in the user list.

¢ When System Settings is selected: Edits the system set-
tings of the selected user. For details, refer to "Editing
the system settings" on page 4-18.

e When Main Menu Settings is selected: Edits the main
menu settings of the selected user. For details, refer to
"Editing the Main Menu Settings" on page 4-19.

e When Copy Setting is selected: Edits the copy settings
of the selected user. For details, refer to "Editing Copy
Setting" on page 4-20.

e When Fax/Scan Settings is selected: Edits the fax/scan
settings of the selected user. For details, refer to "Editing
Fax/Scan Settings" on page 4-21.

e When Box Settings is selected: Edits the box settings of
the selected user. For details, refer to "Editing Box Set-
tings" on page 4-22.

e When Browser Setting is selected: Edits the browser
setting of the selected user. For details, refer to "Editing
Browser Settings" on page 4-23.

Allow Profile Editing

To allow a particular user to edit personal My Panel, select
a user (or users) in the user list, and click [Allow Profile Ed-
iting].

Disallow Profile Editing

To not to allow a particular user to edit personal My Panel,
select a user (or users) in the user list, and click [Disallow
Profile Editing].

V...

Reminder

Even if the edjt-disabled user attempts to ediit
My Panel from the panel of the target device,
the setting is not reflected in My Panel Manag-
er.

[Delete] button

Deletes My Panel of the user selected in the user list. For
details, refer to "Deleting My Panel" on page 4-22.

My Panel Manager
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Function

Details

[Select All/Uncheck all] button

Selects all users displayed in the user list. Clicking this but-
ton again cancels all selections.

User List

Displays a list of users registered in User List. Select the
check box, and then select the user.

My Panel Manager
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4.6.2 Editing the system settings
My Panel system settings for the selected user can be edited.

1

2

Click [Edit] button of the [System Settings] item for the user for whom
address book is to be edited on the user list of the Personal Panel page
(p. 4-15).

My Panel system settings for the selected user are displayed on the
System Settings page.

)=

Owner: User1

Language Selection
Screen display language seﬂingm

The selected language will only be displayed if the target device supports that language.
Measurement Unit Settings
Unit Setting for numeric input & mm (Numerical Value) O inch (Numerical Value) O inch (Fraction)

Color Selection Settings
Color Selection ® Green O Blue O Yellow O Pumpkin

Screen to be displayed after login
Screen to be displayed

Edit System Settings as desired.

— For details on operating the System Settings page, refer to
"Specifying the My Panel environment" on page 3-39.

My Panel Manager
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4.6.3 Editing the Main Menu Settings

The Main Menu Settings for the selected user can be edited.

1

2

Click [Edit] button of the [Main Menu Settings] item for the user for
whom address book is to be edited on the user list of the Personal

Panel page (p. 4-15).

My Panel Main Menu Settings for the selected user are displayed on
the Main Menu Settings page.

Owner: User1

Button Assigend
Main Menu Key 1

Main Menu Key 2
Main Menu Key 3
Main Menu Key 4
Main Menu Key 5
Main Menu Key 6
Main Menu Key 7
Main Menu Key 8
Main Menu Key 9
Main Menu Key 10
Main Menu Key 11

Main Menu Key 12

Shortcut Key Settings of Main Menu

QFF v
OFF v
QFF -

Main Menu Settings

el 2l

Edit Main Menu Settings as desired.

— For details on operating the Main Menu Settings page, refer to

"Setting up the main menu" on page 3-41.

My Panel Manager
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4.6.4 Editing Copy Setting
The copy setting for the selected user can be edited.

1 Click [Edit] button of the [Copy Setting] item for the user for whom
address book is to be edited on the user list of the Personal Panel page

(p. 4-15).

My Panel copy setting for the selected user are displayed on the Copy
Setting page.

Copy Setting

tiell?l

Owner: User1
Default Tah @ Basic O Quick Copy
Shortcut Key 1 OFF v
Shortcut Key 2 OFF v
One Touch Key 1 OFF v
Copy Program 1 [] onlyHumeer.0-30
One Touch Key 2 OFF v
Copy Program 2 [] onlyHumeer.0-30
One Touch Key 3 OFF v
Copy Program 3 [] onlyHumeer.0-30
One Touch Key 4 OFF v
Copy Program 4 [] onlyHumeer.0-30
Default Tab Density Settings O oN © OFF

Apply

2 Edit copy setting as desired.

— For details on operating the Copy Setting page, refer to "Setting up
the Copy screen" on page 3-42.
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4.6.5 Editing Fax/Scan Settings
The fax/scan settings for the selected user can be edited.
1 Click the [Edit] button of the [Fax/Scan Settings] item for the user for

whom address book is to be edited on the user list of the Personal
Panel page (p. 4-15).

My Panel fax/scan settings for the selected user are displayed on the
Fax/Scan Settings page.

Fax/Scan Settings

e |
t/el?
Owner: User1
Fax/Scan Screen Customization
Shortcut Key 1 ‘ OFF V|
Shortcut Key 2 ‘ OFF Vl
Default Tab © Job History
O Direct Input
O Address Search {LDAP)
@ Address Book
Default screen display from registered address
@ Index
Address Book Default Display for index selection
My Address Book v
O Destination Type
Address Book Default Display for destination type selection

2 Edit fax/scan settings as desired.

— For details on operating the Fax/Scan Settings page, refer to
"Setting up the Fax/Scan screen" on page 3-44.
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4.6.6 Editing Box Settings
The Box Settings for the selected user can be edited.

1 Click [Edit] button of the [Box Settings] item for the user for whom
address book is to be edited on the user list of the Personal Panel page
(p. 4-15).

My Panel Box Settings for the selected user are displayed on the Box
Settings page.

tel?

Owner: User1

Box Screen Customization

Default Tab Public  «
Shortcut Key 1 OFF b
Shortcut Key 2 OFF A

2 Edit box settings as desired.

— For details on operating the Box Settings page, refer to "Setting up
the User Box screen" on page 3-48.

4.6.7 Deleting My Panel

My Panel of the selected user can be deleted.

1 Select the user (or users) for whom My Panel is to be deleted on the
user list of the Personal Panel page (p. 4-15).

— To select all users, click the [Select All] button.

2 Click the [Delete] button.

The confirmation page appears.

3 Click the [OK] button.

— My Panel of the selected user is deleted.
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4.6.8 Editing

Browser Settings

Edit Browser Settings for the user selected.

1 In the Personal Panel screen (p. 4-15), in the user list, click on [Edit]
under Browser Settings column.

The browser settings for the user you selected, will be displayed in
Browser Settings screen.

Browser Setting

tiel2

Owner: User001

Home Page Setting

Home Page http:/#/HomePage. com/
Bookmark Seiting
Bookmark S
Total: 1414 [10] 20 30 50 100
Select Bookmark

@ | hitp:#Bookhark com?

http:#Bookhark2. com/

O
O | hitp:/Bookhark3. comd’
© | hitp:/BookMarkd. com?

Totak 1474 [10] 20 30 50 10

5

History
hitp://History1. com/
hitp://History2. com/

hitp://History3.com/

hitp://Historyd. com/

Address Input Histo
Totak 1474 [10] 20 30 50 1

8
2
=

History
hitp:/fAddressHistary1. com/
hitp://AddressHistory2. com/

hitp://AddressHistory3.com/

hitp://AddressHistory4. com/

2 Edit

browser settings for different purposes.

— For more details regarding Browser Settings, see "Customizing
Browser Data" on page 3-58.
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By reading address information from a text file (tab-delimited), the settings
for address books of multiple users can be collectively specified. Use this
function to consolidate My Address of users in the same group.

Address information can be imported using a text file (tab-delimiteq)
exported with My Address Export. For details, refer to "Exporting My
Address" on page 3-29. To use My Address Export, logging on as a

4.7 Address Batch Setting
N
Reminder
general user wifl be required.
4.7.1 Selecting an import file

Clicking [Address Batch Setting] on the "Administrative Setting" menu
displays the Address Batch Setting page. On this page, select the My
Address data file to be used for the address batch setting.

Address Batch Setting

Destination
Import File Path

File Character Code

Encryption Password

Re-enter Encryption Password

Selectan ImportFile ~  Select a targat User

Operation for duplication of Registration Number

2l
Address Batch Setting Result
® Address Book O Group
[ [ Browse..
UTF-1B LE
Do not Ovenwrite v
| ‘ Max: B4 chars
| ‘ Mz B4 chars

Function

Details

Destination

To specify settings for address books collectively, select
[Address Book]. To specify settings for a group, select
[Group].

Import File Path

Type in the full path to the My Address data file to be used
for the address batch setting. Alternatively, click the
[Browse] button to display the Select File dialog box, and
then specify the file.

File Character Code

Select the file character code.

Operation for duplication of Reg-
istration Number

Specify whether or not to overwrite the existing data if it has
the same registration number as the data to be used for the
address batch setting.

Encryption Password

Type in the password used for file encryption.

Re-enter Encryption Password

Type in the above encryption password again.

My Panel Manager
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Function Details

[Next] button Accepts "Select an Import File" and goes to the Select tar-

get user page (p. 4-25).

V...

Note

(b. 4-27).

Ifthe specified import file contains a description
error, error contents are displayed on the Ad-
dress Batch Setting File Check Result page

[Clear] button Clears the specified settings and reverts to the initial set-

tings.

4.7.2 Selecting a target user

Clicking the [Next] button on the Address Batch Setting page displays the
Select target user page. On this page, select the user to whom address batch

setting is applied.

Select target user

User Group  [AllUsers = |
Display Details  [J All subgroups
Search Condition: [User Name ¥ [

Total:  1-10/12

<[ |nr22 5

t/el?

SelectUser Name| User Group Name|Descriptios
¥ User1 UserGroup1
O | userz UserGroup1
O User3 UserGroup1
O Userd UserGroup2
O | users UserGroup2
O | users UserGroup2
O | user? UserGroup3
O Users UserGroup3
O Userd UserGroup3
O | usert0 UserGroup3
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Function

Details

User Group

Selects the user group to be displayed in the user list. Click
the [Display] button to change the user list display.

N

Reminder

Selecting the [All subgroups] check box dis-
plays users, including those registered in the
subgroup of the selected user group. Clearing
the check box displays only users registered
immedliately under the selected user group.

Search Condition

Select a row to be searched for from the drop-down list,
type in the text to be searched for in the text box, and then
click [Display] to filter the data to be displayed.

Select All/Uncheck All

Selects all users displayed in the user list. Clicking this but-
ton again cancels all selections.

User List

Displays a list of users registered in User List. Select the
check box, and then select the user to whom address
batch setting is applied.

[Start Import] button

Specifies address batch setting. When the address batch
setting process finishes, the Address Batch Setting Result
page (p. 4-26) appears automatically.

[Clear] button

Clears all selections and reverts to the initial settings.

4.7.3 Displaying batch setting result

When the address batch setting process finishes, the Address Batch Setting
Result page appears automatically. On this page, you can check whether or
not My Address of the selected user has been correctly specified on the

Select target user page.

Address Batch Setting Result

2
Select an Import File Select a target User _
Address Book Batch Setting has been completed.
Total:  1-4/4 o] =10 20 70
Result ‘User NameI User Group Name‘Descrintionl
Cancel User UserGroupi
Cancel User2 UserGroup1
Mormal End | User3 UserGroupi
Mormal End | Userd UserGroup1
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Function Details

Result Displays the result of the specification process for each us-
er.

User Name Displays the user name.

User Group Name

Displays the user group name.

Description

Displays the description of the user.

[OK] button

Ends the Address Batch Setting Result page, and then re-
turns to the Address Batch Setting page.

4.7.4 Displaying an import file error

If the import file for the address batch setting contains a description error,
the Address Batch Setting File Check Result page appears before selecting
the target user. On this page, you can confirm the details of the description

error.

Address Batch Setting File Check Result

Total: 122

Contents

Cannot register since the character in the 3th colurmn and in 1th row is not comect

[
Address Baich Setting File Check ResulffAddress Boo
[10] 20 30 50 100

Function

Details

Contents

Displays the details of description error.

[OK] button

Ends the Address Batch Setting File Check Result page,
and then returns to the Address Batch Setting page.
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4-27



Managing My Panel Manager

4.8 Specifying the panel batch setting

By reading My Panel information from a text file (tab-delimited), the settings
for My Panel of multiple users can be collectively specified. Use this function
to consolidate My Panel of users in the same group.

4.8.1

Selecting an import file

Clicking [Panel Batch Setting] on the "Administrative Setting" menu displays
the Panel Batch Setting page. On this page, select the My Panel data file to
be used for the panel batch setting.

Panel Batch Setting

2
_') Select a target User Panel Batch Setting Result
Import File Path [ |[ Browse.. |
File Character Code UTF-16 LE +
Encryption Password [ | Max B4 chars
Re-enter Encryption Password | | Max B4 chars
Function Details

Import File Path

Type in the full path to the My Panel data file to be used for
the panel batch setting. Alternatively, click the [Browse]
button to display the Select File dialog box, and then spec-
ify the file.

File Character Code

Select the file character code.

Encryption Password

Type in the password used for file encryption.

Re-enter Encryption Password

Type in the above encryption password again.

[Next] button

Accepts "Select an Import File" and goes to the Select tar-
get user page (p. 4-29).

V...

Note

Ifthe specified import file contains a description
error, error contents are displayed on the Panel
Batch Setting File Check Result page (p. 4-31).

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.
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4.8.2 Selecting a target user

Clicking the [Next] button on the Panel Batch Setting page displays the
Select target user page. On this page, select the user to whom panel batch
setting is applied.

Select a target User

te?

Selectan Import File ©  Select a target User *  Panel Batch Setting Result
User Group [ All Users ~|
Display Details [ All subgroups
Search Condition: [User Name ~] [
Total: 1-10/12 [10] 20 20 50 100

<« < 7> >
Seleniuser Name User Group Name Description External Server Name|

O User1 UserGroup

O User2 UserGroup1

O | users UserGroup1

O | user4 UserGroup2

O Users UserGroup2

il Useré UserGroup2

(udl User7 UserGroup3
O | users UserGroup3
O | user9 UserGroup3
O User10 UserGroup3

Function Details
User Group Selects the user group to be displayed in the user list. Click

the [Display] button to change the user list display.

V...

Reminder

Selecting the [All subgroups] check box dis-
plays users, including those registered in the
subgroup of the selected user group. Clearing
the check box displays only users registered
immediately under the selected user group.
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Function

Details

Search Condition

Select a row to be searched for from the drop-down list,
type in the text to be searched for in the text box, and then
click [Display] to filter the data to be displayed.

[Select All/Uncheck all] button

Selects all users displayed in the user list. Clicking this but-
ton again cancels all selections.

User List

Displays a list of users registered in User List. Select the
check box, and then select the user to whom panel batch
setting is applied.

[Start Import] button

Specifies panel batch setting. When the panel batch setting
process finishes, the Panel Batch Setting Result page
(p. 4-30) appears automatically.

[Clear] button

Clears all selections and reverts to the initial settings.

4.8.3

Displaying batch setting result

When the panel batch setting process finishes, the Panel Batch Setting
Result page appears automatically. On this page, you can check whether or
not My Panel of the selected user has been correctly specified on the Select

target user page.

Panel Batch Setting Result

Select an Import File

Total:  1-4/4

Select a target User

Panel Batch Setting has been completed.

Result ‘User Name User Group Name Description)

2/
Panel Batch Setting Result

[10] 20 30 50 10

Mormal End | User] UserGroupl
Mormal End | User2 UserGroupl
Mormal End | User3 UserGroupl
Mormal End | Userd UserGroupl

Function Details

Result Displays the result of the specification process for each us-
er.

User Name Displays the user name.

User Group Name

Displays the user group name.

Description

Displays the description of the user.

[OK] button

Ends the Panel Batch Setting Result page, and then returns
to the Panel Batch Setting page.
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4.8.4 Displaying an import file error

If the import file for the panel batch setting contains a description error, the
Panel Batch Setting File Check Result page appears before selecting the
target user. On this page, you can confirm the details of the description error.

Panel Batch Setting File Check Result

2
Panel Batch Setting File Check Result
Totak 111 [10] 20 30 50 100
Contents |
Cannot register since the character in the 1th column and in 16th row is not correct.
0K

Function Details
Contents Displays the details of description error.

[OK] button

Ends the Panel Batch Setting File Check Result page, and
then returns to the Panel Batch Setting page.
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4.9 Displaying the error history

Clicking [Error Report] on the "Administrative Setting" menu displays the
Error Report page. On this page, you can confirm the history of errors
occurred during communication with devices.

o~
22
Search Condition: | Date v :|
play
Total: 110112 [10]

2z z 22
| Time

‘ Contents ‘

e

0

o

0

2
=
=

B

=< =
Date

05/14/2008 | 16:27.36 | An unmanaged device has made a request.
05/14/2008 | 16:27:36 | An unmanaged device has made a request.
051472008 | 16:28:30 | An unmanaged device has made a reguaest
05/14/2008 | 16:28:30 | An unmanaged device has made a request
05/14/2008 | 16:29:13 | An unmanaged device has made a request.
05/14/2008 | 16:29:13 | An unmanaged device has made a request.
05/19/2008 | 18:03:20 | The selected user does not exist

05/2372008 | 123326 | The selected user does not exist

052772008 | 1927158 | An unmanaged device has made a request.
05272008 | 19:27:18 | An unmanaged device has made a request.

Function Details

Search Condition Select a row to be searched for from the drop-down list,
type in the text to be searched for in the text box, and then
click [Display] to filter the data to be displayed.

Date Displays the date of error occurrence.
Time Displays the time of error occurrence.
Contents Displays the details of error.
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4.10

Specifying functions of My Panel Manager

Clicking [Function Settings] on the "Administrative Setting" menu displays
the Function Settings page. On this page, the functions of My Panel Manager
of your device can be specified.

22

Show Simple Help.

Address Book Control

O Yes (Overwrites first address entry}

@ Yes (Only if there is no first address entry)

O No

O Yes (Overwrite second address entry)

@ Yes (Only if there is no second address entry)
O No

O Yes

© No

User ID

Scan To Me

Scan To Home

Destination Address Control

Password

Retype Password

My Panel Setting

Japanese | English [] German
[ French [ Italian [ Danish
[ Dutch [ Portuguese [ Swedish
[ spanish [ Norwegian [ Finnish
WMy Panel Display Language ) CZe¢h [ Hung O Greek

[ Turkish [ Traditional Chinese [ Simplified Chinese
[ Korean [ Russi [ Croatian
[ ukrainian (] Romanian [ Slovak
[ Arabic [ Thai [ malay
[ polish

Function Details

Scan To Me "Scan To Me" is a function to send faxed/scanned data to

the E-mail address of the user who is currently logged in.

To use this function, the E-mail address of the user must be

registered in User List. For details on User List, refer to the

Device Manager User's Guide.

¢ Yes (Overwrites first address entry): Automatically spec-
ifies the top address book entry of the user to the Scan
To Me address.

¢ Yes (Only if there is no first address entry): If the top ad-
dress book entry of the user is already registered, the
Scan To Me address is not used.

* No: The Scan To Me address is not used.

My Panel Manager
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Function

Details

Scan To Home

"Scan To Home" is a function used to send faxed/scanned
data to the home directory of a user who is currently logged
in.

To use this function, external server authentication must be
performed using Active Directory.

V...

Reminder

This item appears only when Authentication
Manager is installed separately and it is used
together with My Panel Manager.

* Yes (Overwrites second address entry): Automatically
specifies the second address book entry of the user to
the Scan To Home address.

¢ Yes (Only if there is no second address entry): If the sec-
ond address book entry of the user is already registered,
the Scan To Home address is not used.

e No: The Scan To Home address is not used.

Destination Address Control

To use the destination address control function, select
"Yes". If this function is enabled, data cannot be sent to any
address other than the E-mail address of the user who is
currently logged in.

Authentication Settings for Scan
To Home

Specify authentication information required when using the
"Scan To Home" function. Type in the user ID and pass-
word with Active Directory Administrator privileges.

V...

Reminder

This item appears only when Authentication
Manager is installed separately and it is used
together with My Panel Manager.

My Panel Display Language

Select a language that appears in the "Screen display lan-
guage setting" drop-down list in the System Settings page
(p. 3-39).

V...

Reminder
[English] is always enabled. It cannot be disa-
bled.

[Apply] button

Accepts the specified settings.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.
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N...

Reminder

When the [Apply] button is clicked, the language used in the My Panel is
searched for, and if any language other than the specified language is
found, it is additionally registered.

...

Note

If "Scan To Me" is set to "No", and "Destination Address Control" is set
fo "Yes", the address book cannot be displayed on the main unit, and the
adaress book cannot be created.

If "Scan To Me" is already specified, only the "Scan To Me" address book
/s displayed on the main unit.

If "Scan To Me" is changed from "Yes" to "No", the Scan to Me address
(E-mail address of the user) remains in the address book and handled as
an ordinary address book entry (The Scan To Me function is disabled).
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4.11 Specifying the default value of My Address/My Panel

Clicking [Default Profile Settings] on the "Administrative Setting" menu
displays the Default Profile Settings page. On this page, the default value of
My Address/My Panel (default profile) that is automatically applied to newly
registered users, can be specified.

Default Profile Settings

® My Address
@ Address Book
< Group

O My Panel
System Settings
Main Menu Settings
Copy Setting
Fax/Scan Settings
Box Settings
Browser Setting

2

Show Simple Help.

Function

Details

My Address

Specifies the default value of My Address.

Address Book

Specifies the default value of Address Book. For details, re-
fer to "Registering an address book" on page 3-4.

Group Specifies the default value of Group. For details, refer to
"Registering a group" on page 3-23.
My Panel Specifies the default value of My Panel.

System Settings

Specifies the default value of the device panel. For details,
refer to "Specifying the My Panel environment" on
page 3-39.

Main Menu Settings

Specifies the default functions to be assigned to the short-
cut keys of the main menu. For details, refer to "Setting up
the main menu" on page 3-41.

Copy Setting

Specifies the default display and shortcut keys of the Copy
screen. For details, refer to "Setting up the Copy screen" on
page 3-42.

Fax/Scan Settings

Specifies the default display and shortcut keys of the
Fax/Scan screen. For details, refer to "Setting up the
Fax/Scan screen" on page 3-44.

Box Settings

Specifies the default display and shortcut keys of the User
Box screen. For details, refer to "Setting up the User Box
screen" on page 3-48.
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Function Details

Browser Setting Specifies the default value of data managed by the Web
browser of the device. For details, refer to "Browser Set-
ting" on page 3-58.
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4.12 Displaying the version information

Clicking [Version] on the "Administrative Setting" menu displays the Version
page. On this page, the version of My Panel Manager of your device can be
checked.
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4.13 ImageConverter

An image converter tool is used to generate the image to be registered for
the address book.

This tool allows you to simply change the magnification of an image, as well
as to select arbitrary portion of an image for conversion, and to specify a
folder to collectively convert images in the folder.

4.13.1 Installation

Before starting the installation, make sure Windows is logged on to with
Administrator privileges.

Double-click the Setup icon for the downloaded ImageConverter.
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4.13.2 Uninstallation

Before starting the uninstallation, make sure Windows is logged on to with
Administrator privileges.

1 From Control Panel, open "Add or Remove Programs" ("Add/Remove
Programs" for Windows 2000).

2 Select "KONICA MINOLTA ImageConverter", and then delete it.

4.13.3 Using ImageConverter

<Converting an image>

1 From the [Start] menu, select [All Programs] - [KONICA MINOLTA] -
[ImageConverter]. The ImageConverter top page appears.

2 Click the [File] menu - [Open], and select the original image. The
original image is displayed on the left and the new image after
conversion is displayed on the right.

— You can also specify the image file by drag-and-drop to the original
image display area on the left.

— ImageConverter supports the image file format of "bmp", "jpg",
"gif" and "png".

g‘-ﬂ ImageConverter

File  Help

Mew Image

—

Originallmage:

< | 3

3 Click [Enlarge] to enlarge the image, and [Reduce] to reduce the image
several times.
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4

5

To specify the range to be converted, drag the mouse to select the
area.

— A square box created by the mouse cursor motion indicates the
specified range for the image, which is then displayed in the new
image display area.

Click the [Save] button and specify the save location and file name. The
image displayed in the new image display area is saved to the file.

<Collectively converting images>

1

3
4

In the ImageConverter top page, click the [File] menu - [Batch
conversion]. You can also specify multiple image files by drag-and-
drop to the original image display area on the left.

Click the [Folder] button and specify the folder where the original
images are saved. The files to be collectively converted are displayed.

_.\‘j_J BatchConversion Q@@

C:Augery001\Blue hills.ipg -
C:hugery001\Sunset.jpg
C:husery001 W ater lilies. ipg

C:huzers 001 \Winter. jpg

Output Directony

Cancel

Click the [Browse] button and specify the folder to save the images.

Click the [Start] button. The batch conversion starts.

My Panel Manager 4-41



Managing My Panel Manager 4

4.14 Addressimporter

This is a tool used to import address book information from other
applications such as Outlook to the My Panel Manager address book.

Address book information can be imported from CSV and other file formats
or retrieved from an LDAP server.

4.14.1 Installation

Before starting the installation, make sure Windows is logged on to with
Administrator privileges.

Double-click the Setup icon for the downloaded Addressimporter.
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4.14.2 Uninstallation
Before starting the uninstallation, make sure Windows is logged on to with
Administrator privileges.

1 From Control Panel, open "Add or Remove Programs" ("Add/Remove
Programs" for Windows 2000).

2 Select "KONICA MINOLTA Addressimporter”, and then delete it.

4.14.3 Using Addressimporter

From the [Start] menu, select [All Programs] - [KONICA MINOLTA] -
[AddressIimporter]. The Addressimporter page appears. The functions
available through Addressimporter area as follows:

Function Details

Select Import Method Select the import method (file import or LDAP) of address
book data, and import it.

System Settings Specify the server connection information.

Select/Register Address Book Select the data you want to register among the entries of

Data imported address book, and register the data to the server.

For details, refer to "Select/register address book data".

Import Result The result of the import processing is displayed. For de-
tails, refer to "Import Result".
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Select import method

Starting AddressIimporter opens the Select import method screen. On this
page, the following operations can be executed.

Select import method &l

File  Help

Select import method () Import file ) LDAP

3 System Settines

Mext ]

Function Details

Select Import Method Select the import method of address book data.

¢ File import: Import from a CSV and other file. For details,
refer to <When "File import" is selected>.

¢ LDAP: Import from an LDAP server. For details, refer to
<When "LDAP" is selected>.

System Settings Specify the server connection information (display lan-
guage and Web site name). For details, refer to "System
Settings".

[Next] button Proceeds to the next page.
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<When "File import" is selected>

When "File import" is selected in the Select Import Method page, the Import
External File page appears. Specify the settings according to the desired

purpose.
Tifpirl i naldiie ®
File  Help
Import File Path | | [ Brawse ]
Character code of file |UTF-8 >
Back ] [ Impart
Function Details
Import File Path Enter the import file path.
Browse Specify the import file.
File Character Code Select the file character code (ANSI, UTF-8, UTF-16 and
Shift-JIS).
Import Import the specified file.
Clicking the [Import] button displays the Select/Register
Address Book Data page. For details, refer to "Select/reg-
ister address book data".
Back The Select Import Method page appears again.
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<When "LDAP" is selected>

When "LDAP" is selected in the Select Import Method page, the Import
LDAP page appears. Specify the settings according to the desired purpose.

Impart LDAP 3]
File  Help
External Server Name | |
Aecount | |
Password | |
Timeout | |
Port Number | |
Search base | |
Filter | |
Discovery Atiribute [ ]
Scope |subtree ~|
realm vale | |
Enable SSL O Use @ Do ot use
Enable MD5 O Uss @ Do not use
[ Back [ Apply ] [ Import
Function Details
Server Name, User Name, Pass- Specify the respective LDAP connection information.
word, Timeout, Port Number,
Search base, Search filter, Search
Attribute, Search Scope and
Realm
SSL, MD5 Select whether to use or not.
[Apply] button Save the settings.
Import Import data.
Clicking the [Import] button displays the Select/Register
Address Book Data page. For details, refer to "Select/reg-
ister address book data".
Back The Select Import Method page appears again.
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System Settings

When [System Settings] is selected in the Select Import Method page, the
System Settings page appears. On this page, the following operations can
be executed.

System Settings rzl
File  Help
Language | Enelish h ‘
Website Name |
[ Back, ] [ Apply ]

Function Details

Display language Select the display language (English, Japanese, French,
Italian, German, Spanish, and Chinese (simplified)).

Web site name Enter the name of the Web site through which the service
is offered. If the Web site name is not available, leave this
field blank.

[Apply] button Register the specified settings.

[Back] button The Select Import Method page appears again.

My Panel Manager 4-47



Managing My Panel Manager

Select/register address book data

When the data is imported, the Select/Register Address Book Data page
appears. Specify the settings according to the desired purpose.

Select/Register Address data

Eile  Help

Type | Operations nhen the reeistered value is duplicate.
Specified Column {Registered Name) User Name |
Specified Colurn (Registersd Contents) Password | |

X

Select Column 1 Column 2 Column 3 Column 4 Column § Column & Column 7

WCARD 21

UserD10User010 | UserD10 User010 | UserD1 D@exampl.. 20091221 T04493.. |VGARD

[ Clear ) ( Back ) [ Apply

Function

Details

Type

Select the type (E-mail, fax and SIP fax) according to the
purpose.

Specified Row (Registered Name),
Specified Row (Registered Con-

tent)

Select the rows of registered name and registered content.

Operation for Already Existing
Registration Values

Select the operation (not overwrite or overwrite) if the ad-
dress book data already exists.

User Name, Password

Type in the user name and password.

Select All/Uncheck All

Select all address book entries displayed in the address
book data list. Clicking this button again cancels all selec-
tions.

Address Book Data List

Displays a list of imported address book data. Select the
check box, and then select the address book data to be
registered.

[Apply] button

Registers the address book data with the specified set-
tings.

Clicking the [Apply] button displays Import Result page. For
details, refer to "Import Result".

[Back] button

The Select Import Method page appears again.

[Clear] button

Clears the specified settings and reverts to the initial set-
tings.
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Import Result

When the address book data is registered, the Import Result page appears.
On this page, you can confirm whether each address has been correctly
imported.

Import Result

‘lmpull processing has been completed.

Fesult | Contents | Type | Registered Name | Redistersd Cont

I ol Endt

QK
Function Details
Result Displays the result of the import operation.
Contents Displays the cause of error that has occurred.
Type Displays the type of the imported destination.
Registered Content, Registered Displays the registered content and registered name.
Name
[OK] button Ends the Import Result page, and then returns to the Se-

lect/Register Address Book Data page.
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5

5.1

Setting by purpose

| want to display the registered personal screen on
the device

You can personalize the language and measurement unit displayed on the
screen, and the display screen after logging on. This eliminates the need to
set the screen every time the user is transferred to another department or
visiting another department, and helps the user to work within a familiar
environment.

How to display the personal screen

In Main Menu - [My Panel] - [System Settings] screen, specify
"Language Selection", "Measurement Unit Settings", "Color Selection
Settings", and "Screen to be displayed after login", and then click the
[Apply] button.

After you log on to the device, the registered personal screen appears.

— For detalils, refer to the relevant help file or User's Guide.

N...

Note
When the device does not support the selected language, the setting is
not reflected.
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5.2 lwantto use the registered personal address book on
the device

You can use the registered personal address book on the device screen. This
eliminates the need to set the screen every time the user is transferred to
another department or visiting another department, and helps the user to
work within a familiar environment.

How to display the personal address book

In Main Menu - [My Address] - [System Settings] screen, click [New],
specify the necessary information, and then click the [Apply] button.

After you log on to the device, the registered personal address book
appears.

— For detalils, refer to the relevant help file or User's Guide.

...

Note
Only "-" (hyphen) and "." (period) can be used for symbols.
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5.3 | want to send scanned images to my E-mail address

You can send scanned/fax data to your E-mail address if you are currently
logged in.

=  In Main Menu - [Administrative Setting] - [Function Settings] screen,
select the "Yes (Overwrites first address entry)" or "Yes (Only if there is
no first address entry)" check box for "Scan To Me" of "Address Book
Control". Then, your specified E-mail address is registered as the first
entry in the address book.
— For details, refer to the relevant help file or User's Guide.

...

Note

Be careful that if you select the "Yes (Overwrites first address entry)”
check box, the top address book entry automatically overwrites the Scan
To Me address.
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I
6 Troubleshooting

6.1 Problems on Administrative Setting

Details of problems Action

Message "Non-supported device. Please Check if the device is operating properly.
check the device." appears, indicating that the | Even if the device is supported, this message
device cannot be registered. may appear when the device is in a busy state.
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