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Sage Intelligence: Copying, Pasting and Renaming Reports

You can copy and paste a report, at any stage, in the Report Manager. These functions are useful in Sage Intelligence because all the Master
reports are locked and you need to make a copy of these master reports. Use the copy, paste, and renaming methods to create new reports from an
existing report and therefore not corrupt the master report.

Method

To create a new report from an existing report

1. Launch Sage Intelligence Report Manager.
2. Right-click on the report you want to make a copy of; e.g. Sales Analysis
3. Select Copy, to copy that report to the Clipboard.
OR
4. Click on the Copy icon in the menu bar.
T Sales
==

Delete

Run

Run Sample

Design

Create and Link Template
Un-link Template

Lock

UnLock

Check/Test

Properties

Refresh

History

Move To

5. Now paste the copied report into a folder.
6. Select a folder. You can choose the same folder that contains the original report or a different folder.

7. Right-click on the selected folder and select Paste.
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. File Action Report Tools Window Help
il oo i el e = el Y P
bject |
Home
| Financialz
1 Purchases
Sales Analyziz 1-0 Open
Rename
Delete
Add Report
Properties
Refresh
Run Repert Batch
8. Rename the newly copied report. By default, the report’s name is Copy of <report name>.

Note: You can use the short-cut keys, Ctrl+C to copy the report, and Ctrl+V to paste instead of using the menus.
Right-click on the report and select Rename to give the report a different name. You now have an exact duplicate of the original report that will
obtain its data from the same place, and deliver it in the same format, until you make any changes to this new report.

Is;iscnver the
Bl COMMUNITY
Get free access to

~ videos, forums,

ast recordings
aﬁﬁmr
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Sage Intelligence: Creating and Linking a Report

It is entirely possible to customize the look and layout of the Sage Intelligence Standard Reports. Although these reports are designed to encompass
the needs of most business organizations, you may want to change the appearance (colors, text style, etc.) to reflect your company image, and per-
haps change the order or inclusion of columns to suit your company processes. These changes can be saved for the next time you run the report.
Creating Microsoft Excel templates enables the user to create a template from an open Microsoft Excel workbook and link it to an existing report so
as to standardize the output format of the chosen report for every run instance in future.

Note: If you are unsure of making changes to any of the Standard Reports, you should create a copy of the report before you make any changes.
Sage Intelligence users must make a copy of a report in order to edit the standard reports.

Method

To copy a report

1. Open the Sage Intelligence Report Manager.

2. Right-click the report you want to copy, select Copy.

3. Right-click on the report folder in which you want to paste the copy, select Paste. The copy of the report is renamed as Copy of and the
original report name.

To create and link the report
1. Open the Sage Intelligence Report Manager.

2. Select and run the report you want to customize.

I_lla File Action Report Tools Windo

s |alm|n[Relv] - | Ele
Object
ﬂ]@ Harne:
I Financials
1 Purchaszes

Make the changes to the report; ensure that Sheet1 (where Sage Intelligence puts the Raw Data) and Sheet2 (where Sage Intelligence puts the
report parameters) are unchanged.
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4, After completing the changes, leave the workbook open and go back to the Report Manager.

5. Right-click on the report for which the changes were made and select Create and Link Template.

I_'IEl File Action Report Teols Window Help

o|glE|E B v]-| >le|le/eleala]s)

Object I e
|.lI=E| g Fepart
:I Financials W
1 Purchases —
= igles S — ,Eot
....... of Sales ¢ sis 10 S
Rename
Delete
Run
Run Sample
Design
I Create and Link Template I
Un-link Template

6. Select the Microsoft Excel workbook with the changes in the window that appears. Please note that all Microsoft Excel workbooks that you
have open will be listed in the pop up window, so make sure you select the correct Microsoft Excel workbook to create and link.

Select Workbook to Convert to Template

Select an Excel Workbook from the list below. The format of this
workbook will be stored as a template for this report.

Copy of Sales Analysiz 1-01

=

7. Click OK.

8. When prompted with the following message, click Yes to link the workbook. Clicking No will not link the workbook.

. , This report has the Option to Place Parameters on the Second
" Worksheet set. This requires that the contents of the Second Sheet of
WorkBook [Copy of Sales Analysis 1-01] be cleared first. Is this okay?

No |
9. When prompted to specify the template name, change the name of the template. Doing so ensures that the original template is not over
written with the copy.
Sp:cify Templale Name
” H Cancel
10. Click OK. Once the template has been successfully linked, a message is displayed.
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Bulk Import of Sage Intelligence Reports

This operation allows for the bulk importation of new reports that are obtained either from newer versions of Sage Intelligence or from existing
reports.

. When doing a bulk import of new reports, current reports and settings are not deleted. The intention of bulk imports is to import new
reports into the current metadata repository only and not modify current versions of reports and settings that were created and saved
prior to the bulk import.

To run the bulk import:
1. Open your Report Manager.
2. Click Bulk Import/Update Reports either on the Tools menu or by right clicking on the Home icon in the Object window.

Object
Open
Add Folder

Properties
Refresh

Unlock Excel

Switch Output Mode
Show Hidden Reports
Show System Variables

Configure Internet Connection
Alchemex Community
License Manager

Import Report

Bulk Import/Update Reports

Compress XL File

UnCompress XL_File

3. You will need to place any .al_ files that will be bulk imported/updated into their relevant subfolders as per the instructions that appear
within the ‘Bulk Import/Update Reports’ dialog form, if not a new folder will automatically be created in the Report Manager for the new
imported reports.
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Bulk Impor/Update Reports b

THIS OPERATION ALLOMWS YOU TO BULK IMPORT MEY REPORTS OR UPDATE EXISTING REPORTS.
PLEASE TAKE MOTE OF THE FOLLOWIMG:

- Under [C:A\Alchemer 7S R\R eportl)pdatehen] there needs to be subfolders.,
eq: [C:Mlchemex7SRAReportl pdatehen\Custom 5 ales Reparts]
[C:halchemex7SR\ReportU pdateientS ales

- These subfolders represent actual folders in Report Manager.
-You need to place arw .al_ files that will be bulk imported/updated inta their relevant zubfalders.
- The import proceszs will ensure that the reports contained in the . al files get imported

into a folder in Report Manager that has the zame name as the subfolder defined in

[C:%Alchemex7SRYR eportl pdateten]
If the folder doesn't exist in Report Manager then it will be created.

- If & repart with the same name already exizts under the folder in Report Manager then
it will be owvenaritten if the al_ file iz newer than the report creation date or date it wag last imported.

- Pleaze refer to the help file for a more detalled explanation on Bulk Import/Updating Reports

Please click on [YES] to proceed elze click [MO] to cancel this operation.

MO
4, Once the files are in the correct location, click YES to proceed.
5. The new reports will be imported alongside any existing reports, if desired old reports may now be removed via the report manager.

Excel yourself :
anytime, anywhere i
with Microsoft Excel -
& Sage Intelligence \"‘-;_.h

training on b

Sage University
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Converting an Excel 2003 template - (xlt), to a Excel 2007/2010 template - (xltx)

Question: | would like to convert my Sage Intelligence Report templates from Excel 2003 to Excel 2007

Process:

1. Run your existing Excel 2003 report out as normal in Excel 2007

2. Minimise Excel 2007

3. Go back to Report Manager and unlink the xIt template from the report by selecting the Unlink Template |§| button on the Toolbar

File Action Report Tools Window Help

olglemwelv] -] lelalglelalals 9 el |
joct Properies | Cohmns | Fiters | Paismatars | Sot Fields | Aggregate Fiters |
Hea
Soustens E— |
21 Demanstration =
::Ilg_eslgnlg Pepont Name ﬂ
:Ih:::h:y! Copy of Sales Master 1-0 (MAS-90)
Z1Mutti Company Consolidasion Descripbon
ji;:dmos 11'h'm reportis tun for & chosen date range and displeys seles quantties. cc
S Scles
* Copy of Sabes Master 30 (M. Tarnplate Starage Lo
_ Fisales Master 3-0 (WAS-50)
i Selax Deshboais Feport Template [Excel s?]Tan'pim (80
Show Advanced . b j
12 Dbjects
4, Confirm that you would like to unlink the template
5. Notice that there is now no Template linked to your report
6. While your report is still selected, select the Create and Link | [E31 button on the Toolbar
7. Select the Workbook to link as Template (the Excel workbook you've minimized) and click OK

Select Workbook to Convert to Template

Selectan Excel ‘Workbook from the list below. The format of this
workbook will be slored as alemplate lor this reporl.

Copry of Sales Master 3-0 (4AS-90)1

8. Confirm that you would like the Parameters on the Second Worksheet by clicking Yes
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9. You will now be given the option to select the Template File Format

Select the Template File Format

Select the Excel File Format to use [to
allow use with older Excel ¥ersions
Choose [=.xlt] format

| »

£+ Excel 97-2003 Template [* «lt)

" Ewcel 2007 Binary Template (%, #tb)

£ Excel 2007 Macro Enabled Template [ =lm)

 Excel 2007 Template [ xlk)

L |

Cancel |

Select the Excel 2007 Template (*.xItx) and click OK
10. Click OK

The new template is now successfully linked to the report

Check out the Sage Intelligence
Webinar Schedule |
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Report Manager Toolbar Icons

Question: | am using the Sage Intelligence Report Manager Module, there are a lot of icons on the toolbar, but | am unsure of what their functionality

is?

The Report Manager Toolbar has various Icons:

w|dE|E e v »e@esadalss @ 2 F]

| Dbject

| | Properties |

To activate the icons you need to select a specific report in the report manager.

icon |Name Description

| Add Enables the user to add new folders and

@] | Add
reports.

| 5] | Delete Delete Enables the user to delete their selection.

|g] | Properties Properties Displays context specific object
properties.

Refresh Refreshes on screen properties of the
Resresh selected object

|Ra| | copy Copy Copies the selected object to the clipboard
Paste Pastes an object from the clipboard into the

@] | Paste selected object

| | | Move To Move To Moves a connection or a container
Check/Test Use this to check that a report satisfies
minimum requirements to function correctly.

7] | checkrrest Minimum requirements are that at least one
Column is selected and that if a template has been
assigned to the report then that the template
exists.

|| Run Runs a report.

Run Sample Runs a report using just a sample of
the data (sample size is specified by the user).

[@] | Runsample |\ i when designing and testing reports that are
data intensive.

_— Create Template Enables the user to create a
|®| eroie template for the current report from an open Excel
P workbook
Sage Intelligence Tips and Tricks Volume 1 2012
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L_—l Undink Unlink Template Enables the userto unlink a
@ | Template template from the current report
(6] | Design Design Allows the user to design a report by
& 9 opening its template in Excel for modification
[&] | Lock Locks the current report
|&] | uniock Unlocks the cument report
[€3] | History Displays a Reports Run History
Create
18| Report Automatically creates and files a report shortcut file.
Shortc ut
._@_] Help Display Help Files
Sl Export a Export a Report Enables the export of reports for
Report import to other Sage Intelligence systems
r
cenerale | senerate Scheduler Command Generates the
[_[_l Scheduler
command to run the report unattended
Command
Add Runs a report that contains macros with the
Consolidation | purpose of consolidating data from various other
report workbooks
It is possible that if a report runs into rendering
.él Unlock Excel | problems Excel can be left locked. Clicking this will
unlock Excel and allow user interaction
< 32%‘;% Opens the Security manager

Sage Intelligence

Subscribe to Excel Tips &
Tricks e-newsletter to get
helpful Excel tips delivered
straight to your inbox on a

menthly basis!

Subscribe Now! @
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Using Excel as a Data Source for Reports
Question: | have added an Excel file as a data connection and tested the connection successfully. The excel file has 4 columns of data which |

was instructed to create as “Named Fields”. When | go to add a container, type = table, | see all 4 fields and they are each listed as “Table” under
the type column. If | select them all, each are defined as individual tables. I'm trying to create 1 table with all fields to add as an expression for my

report.

Answer: The process you are using is correct but you need to Name the Data Range in Excel rather than name the fields in Excel. All the fields will
then be available in 1 table for reporting.

How: In order to use an existing Excel Workbook as a data source for a report, the data needs to be organized into named ranges.
Example

Excel Data Source

| A B (& D
1 |Date .PmductID ProductName
2 10/30/2003 ARCHO1  Archies Red Apples -3
3 | 7/1/2003 ARCHO2  Archies Red Chillies -4
4 | 3/31/2003 BLUFD2 Bluff Finger Snack - Sausages -6
5 | 11/3/2003 BOHEO1  Bohemian Grapey Tea -3
6 | 3/23/2003 BOHEO1  Bohemian Grapey Tea -5
7 10/28/2003 BX0009 B & X Wholenuts -3
8 | 7/29/2003 BX0009 B & X Wholenuts A
9 | 11/9/2002 BX0009 B & X Wholenuts -3
10 |10/25/2003 CPTVOL Captain Vital Signs Cane -3
11| 3/22/2003 CRYS02 Crystal Puddle Grape Juice -3
12| 5/17/2003 CRYS03 Crystal Puddle Ranberry Juice -3
13| 4/6/2003 CRYS03 Crystal Puddle Ranberry Juice -3
14| 4/5/2003 CRYS03 Crystal Puddle Ranberry Juice -3
15| 3/23/2003 CRYS03 Crystal Puddle Ranberry Juice -3
16 | 3/22/2003 CRYS03 Crystal Puddie Ranberry Juice -4
17 | 3/23/2003 PADDO4  Paddys Rock Spice -3
1. Open the workbook in Excel
2. Make sure that the data is stored with accurate headings so that when expressions are added, the data remains meaningful
3. Select the data required for report writing purposes by highlighting it
4, Select Formulas, Name Manager

)i 9 - o E

Hame Page u:rou‘l. Formulas Data Review Wiew Add-Ins Bl

S 0E@re g @ @

AutoSum Recently Financal I.u;plcal Text Date & Lookup & Math Mare

Insert

fe

Insert

Function = Used - ' *  Time~ Reference~ & Trig~ Functions ~
Fundtion Library
Al ~ (@ £ | Date
A 8 | .G T
1 |Date ProductiD ProductName Qty

2 10/30/2003 ARCHOL
3 | 7/1/2003 ARCHO2
4 | 3/31/2003 BLUF02
5 | 11/3/2003 BOHEOL
6 | 3/23/2003 BOHEOL
7 |10/28/2003 BX0009
8 | 7/29/2003 BX0009

Archies Red Apples

Archies Red Chillies

Bluff Finger Snack - Sausages
Bohemian Grapey Tea
Bohemian Grapey Tea

B & X Wholenuts

B & X Wholenuts

Sage Intelligence

Wb & oAb
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5. Select New

6. Give the data a name, and select the data you are naming
Newhame . lc2dleee
=1 |

Scope: | Workbook Izl

Comment:

| =Sheet11$A:$D :
ok | [ Cancel |
T ————————— F—
7. You have now given the data a Named Range
[ e |[ Eot. | [ peee | [ g -

Date”, ProductlD®... =ShestliSh:sD

Ea_ﬁuw: )
¥ [v | [asheeriisaisn 3]
— ﬁ;‘
8. This range will now be available for selection when you add new data containers within the Connector module
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Creating a new connection to the Excel Workbook

To add a new data connection to an Excel workbook, you will need to ensure that you have selected the applicable data in Excel and have named
the range prior to adding the connection within the Connector tool.

1. Open the Connector
2. Select the ODBC driver for Excel
0B ODEC Driver

3.

QDBC Driver for Accass
CDEC Driver for Excel

WYOB ODEC Driver A7

WY OB ODBC Drver VI

mySOL ODBC 351 Drver

My SOL ODBC 351 Driver (new)
e ODBC Driver for Accass 2007

ODBC Driver for dBASE

0DBC Drver for Paradox

ODBC Driver for Visual Foepro (DBC)
ODBC Driver for Visual Foxpro (DEF)
ODBC Driver SOL Sepvar

OLEDE Pravider far Visual Foxpro
Oracie ODBC Driver

Connection Info

System:

|DDEBC Driver for Excel Add |
Cancel |

Connection Name

|Sales

Server [N/A)

J =
Escel Workbook
|CAUsers\RuthG\Desktop\Book2xs 23]
Userld:

]
Password:

|

[ UseAute Conrection System

Connection Name — give the connection a name. i.e. Sales

Excel Workbook: Browse to the Excel Workbook

4.

add the relevant user id and correct password

Click Add
Now add the data container
m ODEL Driver for Excel
8 00BC Diiver Open
W 0DBC Driver Rename
Wi opec Difver Bilote
WA ODBC Diiver -
MDLEDB Prow Add Da:a Containers
## Oracle 0DBC Check/Test
?ﬂ Ostendo Driv Properties
_ﬂj Pervasive O0)
_ﬂ!l Pervasive 0D el
_ﬁj Pervasive 0D Move To
M Pervasive Sal _

Sage Intelligence

Click on the Add Icon El which will display the Connection Info window

Tips and Tricks Volume 1 2012
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7. Select Table

Eoctie el
: _

(* Table - You want data from a single table

~ SOL Join - You want to specify tables thiough a
marwal SAL join

Wiew - You want data from an existing database
Wiew [or Query]

- Graphical Join - Yiou want to specify tables and
joing Graphi

Stored Procedure - ou want the data to come
from a database Stored Procedure

¢~ SOL Query - You want to use a free text SOL
command

8. The option to select the table, (the data that you named in Excel workbook- DATA), will come up. Select ok

pubicn D=ta S

| Mame | TABLE CA.. | TABLE SC... | TABLE_TYFE

CiflserssR..  [Mull] TABLE

9. If you sample the container you will see all the data from your Excel workbook is available to report on
Propeties |

& Dats
Row

1 | 2003

2 TA2003 ARCHOZ bechess RedCh.,. 4
3 343172003 BLUFDZ Bhuff Finger Sna... -6
4 /2003 BOHEDT Boherian Grap., -3
5 IEI2003 BOHED Bohemsan Grap.. -5
[ 1002872003 BX0009 B &x Wholenute <3
T THESF2003 B0003 B & Wholents -3
] 1102002 B0009 B L Wholenat: -3
3 10/25/2003 CPTVI Captain%Wital 5i.. -3
10 FE003 CRYS02 Crpstal Puddle .. -3
1 SAF003 CAYS03 Crystal Puddle .. -2
12 46/2003 CRYS03 Crpstal Puddle ., -3
13 4552003 CRYS03 Crystal Puddle .. -3
14 32352003 CRYS03 Crystal Puddle .. -3
15 Fr2r0n CRYS03 Crpstal Puddie .. -4
16 el Ui 1] PADDO4 Paddys Rock 5.. -3
17 F2952003 REDBOG Redberg Tequds -3
18 TrE003 REDBOS Redbeig Tequia -2
13 AB2003 REDBO7 RedbeigVodka &
20 10A19/2003 RICKO Ricky Liguots - ., -12

10. You can now use this container and create reports off it in the report manager
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Auto-emailing a report on a chosen parameter

Question: | am seeking a way to automatically email a report dependent upon the parameter chosen for the report.
| would like to use the email plug-in but | want the report to run for a set of parameters and dependent upon the parameter chosen it will look up
the appropriate email address from a SQL table.

How: Using a Pass Through Variable

The key is that Pass Through Variables can be used to affect the syntax in the Add-In property (as well as macros) on a report.

1.

2.

5.

6.

Add a Pass through variable to the Container for the report and call it EmailTo
When prompted for the code for the pass through variable call it @EMAILTO@
Add a new Parameter to the report and select EmailTo expression for the parameter

In the Run-Add In property on the report put an add-in to this effect (you can use the add-in wizard to construct it as well)
PLPLUGA.E.MailSMTP(smtpservername, @EMAILADD@, fromperson@555.com, Test, Test, 1)

Note in the TO parameter to the Add-in instead of a hard code email address use the pass through variable

Schedule your report and choose the rep for one of the parameters and enter the corresponding email for the rep in the other.

You can however take it one step further and get a lookup button working for the email addresses by going to the Pass through variable in the
Connector module and on the Pass through variable expression modify the Lookup Type. You can then allow the list to be driven from a select
statement against the table that you have the email addresses in.

Check out the latest
v Excel & Sage Intelligence
\ ] Tips and Articles

ey || Y on the Bi Blog by
R R > Sage Alchemex
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IS IN Comparison Method

Question: [s it possible to create a parameter that allows one to select one or multiple customers from a given list when running a report?
This will enable our debtor’s clerk to run the customer balances for select customers at run time.

Answer: Yes, by using the IS IN comparison method.

1. Select the desired report

2. From the properties window, select the parameters tab

3. Click on the Add button

4, Select the customer name or the field you would like to parameterize by

5. From the choose comparison method box, select IS IN

6. Click OK

7. Leave the resultant box empty, so that you can select the customer names at run time
8. Click Ok

9. When you run your report the parameter screen will open. Select the lookup button

| Cusiomor Balancos
|

] o]

10. The selection of Customer names will be available. Select the Customers you would like to run the report for

Sage Intelligence Tips and Tricks Volume 1 2012
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Locking Sage Intelligence Reports

Locking a report freezes the properties of a report so that it cannot be modified by other users. Users can then only run and view the report.

1. To lock a report, select the report that you want to lock

2. Right click and select Lock from the Drop down menu

|n|@mp el v | »elslesaa]3El D

Ohject I Properties | Colurr
Home Repart D
[ Data Dictionary '
1 Demanstration A ‘N
] Financial Reports Designer 2-0 [Dema) ZRor SATe
— Sales Details 240 [
i Management Pack D-2-0 [D'emo)
i REL Analysis Dashboard 2-0 [Dema) Drescription
i REL Dashboard 2-0 [Dema) !55”33 walues and ¢
% Salez Cube Report 2-0 [Dema) Template Storage L
Sales Detailz 20 [Demo)
...... L ) 0
E Stock Re-Order Levels 2- i
| Tt Rename
E Top 5 Customers Delete
= E Top 5 Customers Run
1 Pastel Run S :
1 5age Accpac ERP MR RAIUEE
CAYIP BIM Design
Create and Link Template
Un-hnk Template
Lock I|
3. You will be prompted to enter an Unlock password. Enter the Password and confirm

Enter an Unlock Password

I naEH

Ok

Cancel

4, The selected Report will now be locked. Users will be able to run and view it, but will not be able to alter the properties of the report.

To unlock a report you will need to enter the password

Sage Intelligence
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Generating an Sage Intelligence Report to an Output File

There may be some employees in your organization that need to view Sage Intelligence reports, but do not need access to the Sage Intelligence
software. All Sage Intelligence reports can be generated to a specified output file on a Server or network location. The employees can then access
this specified output file and access the required reports.

How to Generate a Report to an Qutput File

1. First Setup the folder you would like to generate the reports to. (Example: Reports Folder on C drive). Make sure that the specified
employees have access rights to this folder

@@-ﬂ& » Computer » Acer (C:) » "|"'f_|

Organize = = Open Include in library = Share with = Burn Mew folder

4 .7 Favorites |J__Rﬂ|
2. Select the Report in your Report Manager you would like to generate to an output file
3. Select Show Advanced properties of the Report
4, Add the specified file path to the Generate Output file command in the advanced properties

(Example: C:\_Reports\ Sales Reports.xls)

¢ G = Network Location

e _Reports = Folder Name

* Sales Reports = Report Name

e xlIs = generation type (Excel, PDF etc.)

li’m‘l.l v s 1= I-ﬂ
V’ii [Puoperies | Cohanes | Fibers | Paisnstess | Sort Fields | Aggregete Fess |
S | [5aes Detsts 20 Deern)
= Data Dictionany |
] Datnentistion ' Descipton
Financial Repodts Desigrer 2.0 [Dama) | [stes vahues and qty per customer, product, ealespeizon
Management Pack 020 [Demal
AL Analysis Daskhbosrd 240 [Dema)
YL Dashbosd 2.0 Do)
| Sades Cuber Report 20 (Deme]
S es Dt 20 (Dema) |
Stock Re-Onder Lavels 2.0 (Dama) | Parameters on Second Sheet I
Tt | Repoit Locked r
Tep 5 Cushomers | 2t
Top 5 Cushomers | Show Distinct ows |
ZAPasied | Top Rows (Leave Blonk for A1 Rows)
05 a9 Acepsc ERP |l
VP EIM | Auomaticaly Formst it Shest ¥
| Hide the Sousce Diaka in Report r
| Protect The Output Bock r
| ietsin 1 Fun Instances I
| K Original Instance Audt r
! Rur Macras On Comphation
| Fun Add-Irs
1]
i Geraste Oulpa Fis
| [C:\_Repests, Saies Repot ks
5. Select Apply button to confirm changes to the Advanced Properties of the report
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6. When you run the report it will now be saved to the specified output file

7. People who have been assigned access to the output file will now be able to access the reports

@Ov| . ¥ Computer » Acer (T} » _Reports v|$f|

Organize = @ Open - Print E-mail Burn Mew folder

e
a4 MName

4 Favorites
Bl Desktop |% Sales Reportads
5 Downloads

Subscribe to Sage
Intelligence ‘
Tips & Tricks e
e-newsletter.to get
helpful Sage Intelligence
tips delivered straight
to your inbox on a

monthly basis! Subscribe Now! @
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Is there a way to convert a Sage Intelligence report automatically to a PDF file?

This can be done by using the Generate Output file option that can be made available by selecting your report in the Report Manager and checking
the Show Advanced Checkbox on the Properties Tab

% File Action Report Window Help

slampnimlv]-| »lojwe¢al
Ohject l Properties l Union Sub Report
_""'3"“3 Report Name
n_'l Customer Sales |REL &nalysis Dashboard 200
&= Dashboard Description

1 Demonstration

E Financial Repoarts ..
Management Pack... Template Starage Location
L Analpsiz Dazh... le:hplatinumalchemeshT empla
REL Dashboard 2-... Report Template [Excel 97-200
E Sales Details 2-01... }HKL%@W;{)MﬁBﬁ
|E| Stock Re-Order Le...
I Financials

iDispIa_l,Js a summary of financia

Parameters on Second Sheet
Report Locked

Automatically Format Data Shet
Hide the Source Data in Reporl
Pratect The Output B ook
Retain All Run Instances

K.eep Onginal Instance Audit

Fun Macros On Completion
1RemoveBlanks

Run Add-Ins

Generate Dutput File
[

v Show Advanced

1. Select your report and make sure that you check the show advanced checkbox to reveal all the report properties

2. Click on the ellipses button opposite the “Generate Output File” field from within the report manager and select a file name and file
location to save the file to. (For the example suggest using the name Test and saving to the desktop i.e. C:\Users\Vmtester\Desktop\Test.
xls). You can also check the box Close Book on Completion

3. To have this saved to the Desktop in PDF; change the file extension of .xIs to .pdf

Generate Output File
|E:"~L| zerghruthghDeskiophTest «ls

Cloze Book on Cormpletion v

4, Run the report and the output will be saved as a pdf to the chosen location

Generate Output File
|E:'\L| gershuthgh D esktoph T est. pdf

Cloge Book on Completion [+
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PLEASE NOTE:

. The page properties of the pdf document will be inherited from that of your report’s template file i.e. Test.xlt - So to get the pdf to
display as you wish, say for example on a single page in landscape format, you must set that up in the original Test.xIs Excel output, and

create and link that workbook back to the original report that was run in the Report Manager. These page settings will then be used
when saving your report output to padf

. If you have several Excel worksheets in a report, only the sheet that is currently displayed when the report is run will be converted and
saved to pdf

Get your Excel
Tips & Tricks
Volume 5
eBook Now!

DOWNLOAD NOW!
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Retaining Items Deleted from the Data source

If you create a new report, in PivotTable format, using Sage Intelligence, off a standard container then when you export this report and import it
into another database, by default it will retain the filter fields that were used in the original report. To see, use the filter fields that relate to the new
database you need to change the Data Options of the PivotTable before exporting the report and importing it into your new database.

1. Run your report

'SALES REPORT
FOR THE PERIOD TO DATE FROM 01 SEP 2003

[0
(Al
(All)
(A1)

T PSR |Gy T
STUP SHOP 33 2363944
= FRESH PRODUCE 24 22 560.05
ARCHO1-Archies Red Apples 21 2215858
ROSY04-Rosy Blade Peaches 3 400.47
=OTHER ] 1,078.38
BX0008-B & X Sesames 4 470.85
ROMAD-Ronalds Dried Basil 5 608.43
2. Right click on PivotTable. Choose PivotTable Options
= ALLS01-ALL SORTA STHF SHOP
<3 Copy
% Format Cells... I
[ Refresh
Sort LI
Filter ]
=SIARCHO1-ARCHS | /| subtotal "CustomerCodeName”
Expand/Collapse LI |
& Group...
¥ Ungroup..
= BASIN-BASILS C Bove B
b Remoye "CustomerCodeMame”
iﬁ[ Field Settings...
FivatTable Qptions... I
Show Field List
DOCCDHAd DDCC PO e e ma e
3. Go to the Data Tab, then Select None from the Number of ltems to retain per field. (The default is always set to Automatic)
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®

PivotTable Options X

Mame: PivatTablel

| Layout &Format | Totals &Fiters | Display | Prntng | Data | AltText
PivoiTable Data
[T} save source data with file
[¥] Enable show detais
[T} Refresh data when opening the file
Retain items deleted from the data source
|| rimber of items to retan per field: | ENERE [»]

What-If Analysis
Emable cell editing in the values

4, Select OK and create and link your template
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Enabling the Bl Tools Tab in Microsoft Excel

Note: This applies only to the Report Designer or Excel Genie Enabled Reports

If the Bl Tools tab is missing in Microsoft Excel it could be due to the following:
Bl Generator could be inactive
Bl Generator could be disabled

Bl Generator Installer files may need to be run

Complete the following steps:

1. Open the Add-ins Manager in Microsoft Excel Options
2. In Microsoft Excel 2007, select the Office Logo in the top left of the window, and go to Excel Options. (In Excel 2010, select File >
Options)
3. Select Add-Ins
4. Locate the Bl Generator Add-in
Ewcel Dptions =)
Fanas '_.::; view and manage Mecrosoft Offce Add-ins.
Formisss
Froohing Mg
Sarve By - Lesation Troe .
= . Actrer Application Aad.im
S Acrabat FOFMaker Ofice COM idin C PO M O e POF MO orAd S g COM Adgiin
Advanded PLDRILL Connect £ ommon Pl B omponenti PLDERLAE  COM Add.n
Customize Rivbon Inactive Apphoation Add-ins
Anakyais ToolPel ChoeOficeldilibrar Analysi o ARRLVEIZ L Eaced Sdd-in
| Gesi Asoess Toclbar Anabysis ToolFal - VEA o ATsced 4 Librand Analpsis ATPVBLEMLLAM  Escel Add-in
1 o ereraborAlchensviirand wiojestelscal  OOM Add-in
Add-dny Curiom XML Dais L.:Mu:l Dﬂu'.ﬂﬂntmeFﬂH H'|1. Inspector "
Dt (EMIL) oL SR OIO Share P SMAR THABOFLOLL  Adion
Teuat Condit Eure Curtency Toals o Oice DML & Libaay EURDTOCLLAM  Excel Add-in
Fingneial Symbad (A1) A theirai e ihared Sman Tag'AsQFLOLL AdRion
Hieaders and Fogten G JiMicrododt Oifacg O Icel 4\ OFFRHDLUDAL  Drodument Indpectar
Hidden Rowni snd Calumng L SiMieretott Offie OMicel AOFFRADDAL  Dddument [nigector
Hididen Worksheets L NMicroralt Otfioe Oficeld OFFRHDUMIL  Dodument Inipector
nsisitie Contert Sl AMicreroft it O iceldOFFRHDUDIL.  Dodument Inspector
Microsoft Acticns Pane XML Exparasen Pack
Microsoft Actions Pane 3 AL Expantion Pack |
Sohver Add-in Lo e OMicel & Librany SOLVERSOLVERMLAM  Excedl Add-in
Dot Retated Add-ins
MO Bl Guater
Futiisher Hones
Compatibaity:  No compatibilgy infoemytion availabis
Locabian: Caprogram Filid ES1 Comeman File s BIGenerat s Alohemexiizsid vt obealsbel
Description: Bl Generator
Mignage: | Exeel Asd-in = 5.,_
(o [ concn |
5. If it is listed in Inactive Application Add-ins, then it must be enabled. At the bottom of the window, select Manage COM Add-ins, then

select Go

Manage: |Excel Add-ins 3 | Go.

Excel Add-ins

Actions
ML Expansion Packs
Disabled Items

R s -
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6.

If it is listed in Disabled Application Add-ins, then it must be enabled. At the bottom of the window, select Disabled Items, then select Go

Manage: Disabled Hems E] l GO,

| Excel Add-ins

|COM Add-ins
| Actions

— D

Jrc Disabled ltems JESE ponl

7. If Inactive, select the Bl Generator Add-in and click OK

COM Add-Ins [ ]
Add-Ins available:
|[¥] Acrobat PDFMaker Office COM Addin - E}

I ]
I,Eicmdﬁml.c«neﬂ c"mcf_
(¥ PLORILL. Conmect E—J
[ gemove ]

Location: €:\Program Files (x85)\Common Fies Bl VAlchemexWizard.vsto vstolocal

Load Behavior: Load at Startup

8. If Disabled, select the Bl Generator Add-in and click Enable
[ Disabled ltems JEAT=ST=)

The items listed below were disabled because they prevented i

Exced from funcioning correctly,

Please note that you may have to restart Exced for these changes

to take place,

! Select the ones you wish to re-enable,

9. Typically, the Bl Tools tab immediately appears. If it does not, close down all instances of Microsoft Excel that you have open, and re-do
these steps

10. To ensure all instances of Microsoft Excel are closed, complete the following steps:

a. Open Task Manager. (Right click on your Task bar and select Start Task Manager)

Toolars L

Cascads wandoat
Show windows stacked
Shorw windows side by side

Show the detkiop
[ St Tank Manager
[ e
b. Select the Processes Tab and locate any EXCEL.EXE items and (for each one) right click on the item and select End Process
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I Wt Tk My
Ble Options Yow Help
mage tame & User hame  CPU Memery (.. Desorosen
PR —
From proorases from ol sery
Procemen®? U Uhage 1% [ T———

If the Bl Tools tab is still not available, follow the process below:

1. Navigate to C:\Program Files\Common Files\BlGenerator\Installers

2. Install 02007pia.msi

-
MName

57 gacutilexe

ﬁ 02007 pia.msi

[ Plainstaller.exe

@ vstor30.exe

<7 vstor30spl-KBO49258 86 exe
[ VSTORInstaller.exe

3. Install VSTORInstaller.exe

-
MName

=7 gacutil.exe

ﬂl 02007 pia.msi

[ Plalnstaller.exe

ﬂ vstordD.exe

I vstor30spl-KBI49258 185 exe

O VSTORInstaller.cxe - s

Repeat the Process as detailed previously for activating and enabling the Bl Generator using the Excel Options. The Bl Tools should be available in

Excel.
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Run All Reports in Folder

The Run Report Batch facility allows users to run a sequence of reports one after the other from top to bottom.
The option Run Report Batch aborts the batch of reports if any of the reports return no data. The second option Run Report Batch (Mode 2) will run
all reports regardless of there being no data for any of the reports.

¥ | Copy of Open

E Copy of Rename

z Financia Plife

[+ [Manager

i REL e Add REpU-rt

¥ |REL Das Properties

E Sales De Refrech

E Stock Re
| Exercise Run Report Batch
H Genie Fun Report Batch (Mode 2)
| My Reports
1 Sage Pastel Add Sub Query Report
TI i b Add Dataless Report
1 5agevIP P

Import Report

Note: The run sequence will always be top to bottom so it is important to name your reports in a way that will ensure that the report you want run
first is at the top of the batch.

For example: if you have an existing group of reports in a folder which will not run in the sequence that you would like, then rename your reports
numerically viz:

Report Name = 1. (First Report)
Report Name = 2. (Second Report)
Report Name = 3. (Third Report) and so on until you have the reports running in the sequence that you would like.

Once you have named your reports in sequential order, select the folder that contains your reports, right click and select Run Report Batch or Run
Report Batch (Mode 2).

Sage Intelligence Smart Reporting will automatically run each report in sequence.
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Using System Variables

System variables can be used with Parameters and Filters to dynamically determine a comparison Value at report Run Time. An example of this is
where a report is run and expected to return data for the current day. In this example a Filter could be set on the report for a Date field and the filter
comparison value (or comparator) could be set to the system Variable @DATE@. When the report is run the system variable @DATE@ in the filter
comparator will be replaced with the current date.

i
Properties
Propestes |
Sequence
& ] Apply
Naie: =
|Drate
Comparison Operator
Greates Than Or Equal To 'I
Defaul/Prompt 3
@DATE® [ |
Uze 'OR' Logic
Ok I Cancel

To select a System Variable when adding a Filter or Parameter click the System Variable button L& on the Enter Comparison Value screen.

The Select System Variables screen (shown below) will appear. Select the required System Variable and click OK.

Select System Variable

Natne Cusrent Vshus

DATE @ 17 August 2011

@YEARG@ 201 =
EMONTHE ]

EOKTE 17

@EMONTHNAME®  August

@WEEKDAYE ]

@DAYNAMES Wednesday

EMONTHSTARTE (01 August 2011

@MONTHEND @ 31 August 2011
@PRIORYEARG 2010
@PRICRYEART@ 200
@PRIORYEAR2E 2003
@FRIORYEAR 3@ 2008
@PRIDRYEARAE 2007
EPRINEYF AREE I

o) ]

Gustom System Variables

Note that the set of available System Variables defined can be extended by adding Custom System Variables to the Sage Intelligence.ini file under
the section [GlobalSysVars]. These Custom System Variables are hard coded values in the Sage Intelligence.ini file and cannot contain script logic.
Each Variable must be added on a separate line under the section and must also be added to the comma separated list defined in the Active key
under the [GlobalSysVars] section. An example of two Custom System Variables defined in the Sage Intelligence.ini file is shown below. With this
example the System Variables @FINYEARSTART@ and @FINYEAREND@ will be available to all reports in the Sage Intelligence 7 Smart Reporting
system.

[GlobalSysVars]

Active=@FINYEARSTART@, @FINYEAREND@

@FINYEARSTART@=01 March 2004

@FINYEAREND@=28 February 2005
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System Variable Format

System Variables must always be prefixed and suffixed with a single @ symbol and must contain no other occurrences of an @ symbol. System
Variable names must be unique. System Variables that do not comply with this format will not be recognized by Sage Intelligence 7 Smart Reporting.

Considerations when using System Variables in Reports

[t should be noted that Custom System Variables are defined in the Sage Intelligence.ini file. Due to this the set of Custom System Variables will vary
from site to site. If Custom System Variables are used on a report intended for distribution then the same definitions will have to be created at the
destination sites. Ordinary System Variables are available to all Sage Intelligence 7 Smart Reporting sites without the requirement to create them.
This means that Reports intended for distribution should avoid using Custom System Variables where possible.

Listing Available System Variables

To obtain a list of all available system variables (Standard and Custom) select the Sage Intelligence 7 Smart Reporting Home object in the Report
Manager and from the Tools menu choose Show System Variables. A list of all available System Variables will be displayed.

[4] Fite action Report [Taock | Window Help
AL sl Unlock Excel
[ Switch Output Mode
Shiow Hidden Reports
= Dt Dictionaty Shigw System Vanables

[u] ]

= Demonztizton
= Ewercize Configure Intermet Connection

Using Variables in Other Report Properties

Variables (System and Pass Through) variables can also be used in certain properties on a report to dynamically affect them when a report is run.
Some scenarios where this might be useful are listed below:

Example 1

You are specifying an output file in the “Generate Output File” property on a report and you want the file name to not be totally hard coded but to be
effected by the System Variable such as the today’s date (@DATE@).

In the “Generate Output File” property specify a file name such as C:\MyReports\Sales_ @DATE@.xls

Whenever the report is then run a copy will be saved with the name “Sales_” plus the date.

Example 2

You are specifying an output file in the “Generate Output File” property on a report and you want the file name to not be totally hard coded but to be
effected by a Pass Through Parameter on the report named @REGION@

In the “Generate Output File” property specify a file name such as C:\MyReports\Sales_ @REGION@.xIs

Whenever the report is then run a copy will be saved with the name “Sales_" plus the Parameter specified for the @REGION@ pass through vari-
able.

Example 3

You are using the PublishSheet Add-In on a report to publish to an HTML output file using the “Run Add-Ins” property on the report. You want the
HTML file name to be effected by a Pass Through Parameter on the report named @REGION@

In the “Run Add-Ins-" property specify something similar to this : PLPLUGA.C.PublishSheet(Pivot,\\myserven\intranet\reports\Sales_ @REGION@.
htm)

Whenever the report is then run a copy will be published with the name “Sales_" plus the Parameter specified for the @REGION@ pass through
variable.
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Creating Excel Formulae in your Report

Did you know you can create Excel formulae as data expressions in the Connector module? This can be very useful if you have a Formula you need
to be extended as far down the sheet as the rest of the data.

How to create an Excel Formula in your Report
1. Open your Connector Module and Browse to the container in which you want to add the Excel Formula

2. Right Click on the Container and select Add Expression

m ODBC Driver for ccess
@ REL Trading Demo
B Dashboard Sales Details 2.0
B GL Tranzactions 2-0
E Mana

gement Pack 2-0
Del

E:

B Stack ReOrders gpen
p.ﬁ ODEBC Driver for ccess Sname
Delete

¥ ODBC Driver for dBASE

oonconetote) K e

&dd Expressions

3. Select Excel Formula option

Select the Expression Type to Add

™ Data Field(z) - & figld(z] fram a table

SOL Expression - & uzer defined combination of
Data fields and SOL FunctionsSyntax

-
o Encel Formula - & user defined combination of ;
Expreszion Mames and Excel Formulae

Pazs Through Wariable - & defined expression that
can be uzed az a Pazz Thiough Y aniable,

] I Eancell

4, Give the Excel Formula a name e.g. “GrossProfit” then type in the Excel Formula (Do Not put an = sign in front of the formula, Sage
Intelligence automatically puts it in when you run the report), click OK

Enter the Excel Formula i

Mate to refer to other expreszions in the formula uze the expreszion
names and replace spaces with underzcore characters.

!

|TDtaISale-TDtaICD$ﬂ

] I Eancell

5. Open your Report Manager and Browse to the Report associated to the above container and Double click on it

6. Right Click on Columns and select Add Columns

[#] 5 ales Details 20 [Demo)
EI Saurce Container

E3 Filkers 0|:|ten
B Paramete o D9EE
B St Field add Colurins

E3 Aggregat Relicn

|Z| Stock Re-Order Levels 2-0 (Demo)
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7. Select the Excel Formula you created and click OK

Choose Column Fields

[] CusgtomerCodeM ame
[ Custornert arne

[] CustSupplD

[ Date

[] Dezcrption

[ Docka

[ DocType
[arozzPraofit

[] OrderMo

[] Penind

unselecmu| 5e|ecm||| oK | Eancell

2l

l

=l

8. Run the report out, you will see your Excel Formula in the Data sheet (e.g. Sheet1)
Notes:
. If you create an Excel Formula with a specific cell reference (e.g. Sheet1!A2) it will not be changed as the Formula moves down the rows,

(e.g. All the rows Formula will refer to Sheet1!A2). Alternatively you can use the Column reference Sheet1!A:A

. It is advisable to use Named ranges in your Excel Formula

. Sage Intelligence automatically creates a Named Range for each Column in the Data Sheet of a Report based on the name of the Column

Tip: It is easier to create the Excel Formula on the Data Sheet of a run out report and then copy the Formula back to the Connector Module

Sage Intelligence
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Viewing the SQL code passed by Sage Intelligence to the ODBC Driver for a Report

Did you know you can view the SQL code passed by Sage Intelligence to the ODBC driver in the Connector? This can be very useful if you are devel-
oping a report but keep getting a “Report Execution Error”, you will be able to see exactly what is passed to the ODBC driver, including Table joins,

Sort Criteria, Field Expressions, and Filters etc.
How to Switch the Output Mode to SQL View
1. Open your Report Manager

2. Right click on Home and select “Switch Output Mode”

gg- File Edit Action Report Tools  Window Help

a1 e e e R N N f R 2

Object

Open

M2 Add Folder

Bk Pru:l:per:es

B Refres
Unlock Excel

Switch Cukput Mode
Sk Show Hidden Reports
To  show Swstem Yariables

A [FETE

3. Select the Report Data Output mode - “Screen (SQL Debug)” and click OK

Select Report Data Outpukt Mode |

e Encel - Lze thiz mode when running production
reports

r Screen - U ze this mode for debugging the data
input gtage of a repark

o Screen [SOL Debug) - Usze thiz made for
debugging SGL in th data input stage

k. Cancel

4. Now highlight the Report that you would like to view in SQL and run as normal

Sales Cube Report 2-0 [Dema)
Sales Details 2-0 [Demno)
|E| Stock Re-OrderL Open
|E| Top Customers bt Rename
|E| Top Products by Delete
Run Sample
Design

5. Enter any Parameters the report might have and click OK
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Enter Report Parameters
[4] Sales Details 2-0 (Demao)

Date Greater Thah Or Equal Ta

]
Ok I Eancell

6. The SQL Debug window will pop up with the SQL code that gets passed to the ODBC driver

x.

ELECT =
[Tocwsenilines] . [CoatPrice] ;
RTRIN([CustomerCacegory] . [Descciprion] ),
[locumentLines] . [CustSappIb]

+ 1=' & RTRIN{[Customera] . [Name] ],
RTRIN( [Customers] . [Hame] ),
[ocwmenclinea] . [CuacSupplD] .
[ocumentlines] , [Date] ,

[DocumentLines] . [Desceiption] ,
[Pecumentlines] . [Pocle] , —
[bocumentlines] . [bocType]l .,

[TocwnencHeader] . [ CrderNo]

[Iocumenclines=] . [Period] ,

RTRIN([FProduceCategory] - [bescciption] ),

[Documenslines] . [ProduseID] + '=¢ &

ATRIN([Products] . [Descciption)),

[Pecumenclinea] . [FroductID] .

RTRIN([Producta] . [Pescription]).

IIF([Documenchines] . [DocTyps] ='CRN' , [Documsnclines] . [Qcy] "=1,
[ocumsneLines] . [Qry]),
[Iocwssntlinesa] . [RecordType] .
[PocumentHeader] . [SalesmaniD],
RTRIN([Salespersons] . [Name]] .,

=
Carcel | Te50L|[ Continue |

7. You can go through the SQL code to try find the problem, then make the relevant changes to the container (Connector) of the report
(Table joins, Field expressions . . .) or to the Report (Report Manager) itself (Filters, Aggregate Functions . . )

NOTE: You will not be able the edit the SQL code in the Debug mode, you have to correct / make changes to the Container or Report directly.
8. From the SQL Debug window you can

Test SQL — Test the SQL code to see if it runs out successfully or not
Continue —To see what the raw data will look like in a Data output window

Things to Keep in Mind

. When you open the Report Manager it defaults the Output mode to Excel every time, regardless of the state you closed the Report
Manager in

. In a networked environment of Sage Intelligence, the Output mode you select will only be affective on the PC it was set on
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Automatically Running Macros

Did you know that you can automatically run macros you have created when you run your report in Sage Intelligence?
Why would you want to do this? Macros can be very powerful for doing many different things in Excel (e.g. formatting, filtering and securing data.)

This makes the report one step closer to being ready to go as soon as it's run out.

1. Open your report manager.
2. Select the report that you want the macro to run in, run the report or open the Excel template in Design mode.
@ Ble ackn Bepon Tool: hagy e Lk

| Blolalolo|alal

Z1 Demonsiration
[FlManagement Pack D20 (Dero)
RKL fnalysis Dashboard 2-0 [Demo)
RKL Dashboard 20 (Demo]
Sales Cube Report 240 (Demo]

] Stock Re-Order Levels 2.0 {Demo)
] Tap Customers by Product 20 {Demo)
Tep Products by Custamet 2-0 [Deda)

3. Create the macro you want to run automatically, ensuring that in your macro you specify which sheet you need the macro to work in.
(This will help by forcing the macro to select the correct sheet even after you Create and Link the workbook with a different active sheet)

4 Microsoft Visual Basic - Sales Details 2-0 (Custos1)1 - [Modulel (Cade]] C
e B Vew et Fomat Debug Bun ok Addins  Window
© Help -8 X%
P 0 @ E TR o N 1= ) R R (1 -:!
By no@ 8 %32y :ji'_"lu"sa,'.l_'::._ﬁsml_t,i
[1Ganaray =| |nideDetais =
Sub HideDetails() :

' Hidelecaila Haceo
' Macro gecocded ZO0B/02/21 by Alchemex

Shests ("SALES REPORT") .Select
Range ("Al0™) .Select
Selection.Showbetail = True
Selegrion.Showbscail = Falss
Range {"A4%) .Select

End Sub

= e

4, Once you have created and tested your macro, save the template back or create and link the workbook back to the report.

5. Highlight the report in which you have created the macro, under the Properties tab, tick the Show Advanced option at the bottom of the
screen.

| v Show Advanced

6. In the advanced options list that is now available, locate the Run Macros on Completion option
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Rumn Macios On Completion
[HideDetails

Run Add-ns
|

Generate Dutpat File

|

L

In the text box type the name of the macro you created.
Additional Notes:

. If there is more than one macro that needs to be run, then separate their names with semi-colons.
. If a Macro takes parameters then place these in brackets after the macro name in a comma separated list.

Fun Macros On Completion
|Zeming; Conzolidate(1992 ) an)

Macros will always run after any Add-Ins should you have any Add-Ins placed in the “Run Add-Ins” property.

Combine macro names and Add-Ins in the same property to ensure the correct order thereof when running the report.

Example: To have a macro run before an Add-In, place the macro name in the “Run Add-Ins” property before the Add-In.
7. Once you have entered the name of the macro, make sure you Apply the changes to the report

8. Run the report out and your macro will automatically run.
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Quick Navigating between Report Manager and Connector

Did you know you can quickly navigate from the Report Manager to the Connector tool, taking you directly to the appropriate container or expres-
sions that need changes made?

1. How to Quickly Navigate to the Appropriate Container
a. Open your Report Manager
b. Double click on the report, double click on Source Container, right click on the report container name and select Go to Container In
Connector Tool
0 Gales

E Copy of Customer Sales 2-3 [MAS]
E Source Container

E Colu Open

=1 Filters Properties

£ Para Refresh

B SortF

= ﬁl‘-.ggrel Go to Container In Connector

W Customer SEETe=sPmST

C. A message will pop up to launch the Connector, select Yes

d. The Connector will open and navigate directly to the container of the report you selected, where you can make the appropriate change/
checks you need

Object

Enterprize
MHAS 90 4.0 ODBC Driver
@Sage Conzolidation
@ Sage [Auto Connect]
B fogregated Financial Beports [MAS] 2-4

B GL Account Group 2-0 [MAS)
B GL Transactions 2-1 [MAS]
& Inventory Status 2-2 [MAS]
B vendor Purchases 2-3 [MAS)

2. How to Quickly Navigate to the Appropriate Expression
a. Open your Report Manager
b. Double click on the report, double click on Columns, right click on the column name and select Go to Expression In Connector Tool
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1 5ales

El Copy of Customer Sales 2-3 [MAS)
3 Source Container

B Colurnns

= Custg Open

[+ Custg Rename

B Custe Delete

[ Sale :

> Date Properties

[= Uger Refresh

[ Custg

L= ARDI Go to Expression In Connector
C. A message will pop up to launch the Connector, select Yes
d. The Connector will open and navigate directly to the Expression of the Column you selected, where you can make the appropriate

changes/checks you need

E Enterprize

ﬁﬁHAS 90 4.0 ODBC Driver
@Sage Conzolidation
@ Sage [Suto Connect)
B Aggregated Financial Beports [MAS) 2-4
B Customer Sales 2-2 [MAS)

1 ARDivisionDesc

1 ARDivisionMa

= BridgetCode

=] COGS

== CompanyCode

,._—J ComparyCode_Mame
;—} CompanyMame

L;] Cusztormert ame

S Cuctomerilo
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Contact Information

Sage Intelligence

Bl Community

Sage University

Sage Intelligence Webinar Schedule

Subscribe to Sage Intelligence & Excel
Tips & Tricks e-newsletter

Bl Blog

Excel Tips & Tricks Volume 5 eBook

Connect with us

sageintelligence.alchemex.com
http://community.alchemex.com/
www.sageu.com
www.alchemex.com/Webinars.aspx

www.alchemex.com/blog/subscribe

www.alchemex.com/blog

www.alchemex.com/blog/free-excel-tips-
ebook-download-vol-5

LinkedIn Group ~ www.linkedin.com/groups/Sage-Intelligence-3175230

Twitter https://twitter.com/

Facebook www.facebook.com/Sagelntelligence

You Tube http://www.youtube.com/user/Sagelntelligence
G+ http://gplus.to/Sagelntelligence

e
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